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l. O6wme nonoxeHus
1. MpeameT perynuposaHus AAMMHUCTpaTMBHOrO pernameHTa

1.1. HacToswwumit AGMUHUCTpaTUBHBIN PErnaMeHT perynupyeT OTHOLLEHWS, BO3HWKaOLLMe
B CBA3N C NpejoCTaBneHNeM rocynapCTBeHHOM ycnyri  «lpepoctaenenne rpaxpaHam
cybenamnin Ha onnaTty XUnoro NoMeLLeHns u KOMMYHanbHbIX yenyr» (nanee — FocygapcreeHHas
ycnyra) AGMUHUCTpaumreil ropoackoro okpyra [lonronpyaHeiil (nanee — AOMUHUCTpaLUS).

1.2. Hacroswui ALMUHUCTPATUBHbII pernameHT  ycTaHaBnuMBaeT  MopsoK
NpenocTasneHns [ocyfaapcTBeHHolt ycnyrn u crangapT npegocrasnenvsa [ocyaapcTBeHHol
ycnyru, coctas, nocreaoBaTerlsHOCTb U CPOKU BbINONHEHUS aAMUHUCTPaTUBHbIX Npoueayp no
Npenocrasnexnio ['ocynapcTeeHHol yenyru, TpeGoBaHus k nopsaakKy WX BbINOMHEHUNA, B TOM
4yncrne ocobeHHOCTU BbINONHEeHUSs AAMWHACTPATUBHBLIX MpoLeayp B 3reKTPOHHoW dopme, a
Take OCOBEHHOCTU BbLIMONHEHUS! AaAMUHUCTPATUBHBIX npouedyp B MHOroyHKLMOHAMbHbIX
HEHTpax NpeAoCTaBNeHWs rocyAapCTBEHHLIX WU MyHULMNANbHBIX yenyr (nanee — M®Ll) B
Mockosckoit o6nactu, copmbi KOHTpONA 3a npeaocraeneHvem [ocynapcTBeHHO yemyry,
AocynebHbli (BHecyaebHbIN) Nopsigok o6KanoBaHus Pelennii u paeictenii (GespeicTeui)
ALMWHUCTPALUK (€€ AOMKHOCTHBIX nuy), MoLl, paGotHukos ML,

1.3. TepmuHbl M onpepeneHus, “cnonb3yemble B HacToswem ALMUHUCTPATUBHOM
pernameHTe:

1.3.1. ENC QY - Epgunas WH(OPMaLMOHHAs cucTema oKasaHus rocyjapCTBeHHbIX W
MyHULMnanbHeiX ycnyr MockoBckor  o6nacTu, ucnonesyemass AgMmuHucTpauuein  ans
npefocTasnexns 'ocygapcTBeHHOM yenyru;

1.3.2. EMrY - ®epepansHas rocyfapcTBeHHasa MHoOpMaLUMoOHHast cUcTema
«EAWHbIA nopTan rocynapcTBeHHbIX W MyHULMNANbHbLIX YCryr (cpyHKUMIA)», pacrnonoxeHHas
B MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeT «WHTepHeT» no agpecy: www.gosuslugi.ru;

1.3.3. ECWMA - odepepanbHas rocyfapcreeHHass WHdoOpmMaLMOHHAs cucTema
«EgvHas cuctema uaeHTudbMkaumm m ayTeHTudMKauum B UHppacTpykType, obecneuvBatoLLei
WHPOPMaLIMOHHO-TEXHONOMMYECKOE B3auMopencTeme NHOPMaLMOHHbIX cucTem,

WCNONb3yeMbIX  ANA  NPEAOCTaBEHUSt  rOCYAApPCTBEHHBIX U MyHULUMNanbHeIX  ycnyr B
3NEKTPOHHON hopmey:

1.3.4. JnyHblil kabuHeT - cepsuc PIIIY, nossonsowmit  3assutento nony4artb
WHopMaLmio o xoae 06paboTku 3asABNeHWI, NoAaHHbIX NOCPeACcTBOM PITY:

1.3.5. Mogyns Mol EUC QY - Moayne MOL| EguHont uHhopMaumoHHo! cuctems
OKasaHus rocyaapCTBeHHbIX U MyHULMNAanbHbIX ycnyr MockoBckol o6nacTu;

1.3.6. PMIY - TocypapcreeHHas MHhOpMaLUmoHHas cuctema Mockosckol o6nacTtu
«lMopTan rocynapcTBeHHbIX u MyHULIMNaneHbIX ycnyr (cpyHkumit) MockoBckoit o6nactuy,
PacnonoXeHHas B MHMOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTy «MHTepHeT» no apgpecy:
www.uslugi.mosreg.ru;

1.3.7. Yupepurens Mol - OpraH  MeCTHOro camoyrnpasreHusi, SBRSIOLNIACS
yypeauntenem MOL,

2. Kpyr 3asiButenei

2.1. Jluyamu, vmelowmmMu npaBo Ha nonyyexue locynapcrBeHHon ycnyrn, ABRSOTCS
rpaxaaHe Poccuiickort defepauun, a Taoke WHOCTpaHHbIe rpaxpgaHe, ecnu npaso Ha
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cybenanio  npeaycmoTpeHo MexAyHapoaHeiMn  foroBopamu  Poccuiickoit ®epepauun, u
VMEIoLME perncTpauuio no MecTy XXUTenbCcTBa B ropoAackom okpyre [lonronpyaHsii
Mockosckoii oBnactu, nuéo ux ynoliHomo4eHHble npeacTaBuTeny, obpaTuBLMECs B OTAEN
cybenouin AgMuHUCTpauun ¢ 3asiBneHuem o npeaocTaBsneHnnn [ocynapcTBeHHOM ycnyru
(nanee — 3asBuTens).

2.2. Kateropuu 3asisutenei:

2.2.1. MNonb3oBaTenu »xunoro NOMELLEHUA B rocy[apCTBEHHOM WKW MyHWUMNANbHOM
XKUNuLHoM doHae;

2.2.2. Hannmatenu >kunoro nomeieHns no AOroBOpy HanWma B 4acCTHOM >KUMULLHOM
doHae;

2.2.3. “YneHbl XUNWULWHOTO Unu KUNULLIHO-CTPOUTENBHOIO KoonepaTuea;

2.2.4, Co6CTBEHHUKW XWUIOTO MOMELLEeHNs (KBAPTWPbI, KWOro foma, YacTu KBapTUpbI
WKW XXunoro goma);

2.2.5. YneHbl ceMbU UL, yKa3aHHbIX B NOANYHKTaxX 2.2.2 - 2.2.4 HacTOALIEro nyHkTa B
Chy4ae, ecnu Te npoxoAsT BOeHHyto cryxGy no npusbiBy B BoopyskeHHbIx Cunax Poccuiickol
befepaunn, Opyrux BOWCKAX, BOWHCKUX (hOPMMPOBAHWSIX W OpraHax, CO34AHHbIX B
COOTBETCTBUN C 3akoHOOATENLCTBOM Poccuiickoi ®epnepaumu, nubo OCYXAEHbI K JNULLIEHWNIO
csoboabl, nubo npusHaHbl 6e3BecTHO OTCYTCTBYOLUMMKU, NNOO yMepnu unv obbSIBNEHb
ymepLmmu, nubo HaxoasTcs Ha NPUHYAUTENLHOM NEeYeHUn no PeLleHuto cyaa, npu ycrnosuu,
HTO OHM NPOAOMKAIOT MOCTOAHHO MPOXUBATL B paHee 3aHUMaeMblX COBMECTHO C 3TUMW
rpaxzgaHamm XXurblix noMeLLeHusx.

2.3. KuneHam cemby 3asBuUTENst OTHOCATCS:

2.3.1. [Ana wHawumaTtens xunoro NMOMELLeHUss No [OroBopy couManbHOro Halma:
NPOXWBAKOLMe COBMECTHO C HUM €ro cynpyr, AeTu (ycblHOBUTENU M YCbIHOBMIEHHbIE) W©
POAUTENN AaHHOrO HaHumatens, a Takke Apyrue POACTBEHHUKKN, HETPYA0CNOCObHbIe
VOKOVBEHLIbI, €CniM OHU BCEeNeHbl HaHMMAaTeNeM B KauecTBe YSEHOB €ro CeMbi U1 BEAYT C HUM
obLiee Xx03AUCTBO. B UCKMOYUTENBHBIX cny4asx nHble nuua moryT 6biTe NPU3HAaHLI YNeHamu
CEMbU HaHUMaTens >XWNoro nomeLeHuss no AOroBopy couwanbHoro HaiimMa B cyae6Hom
nopsake;

2.3.2. Ans coBCTBEHHMKA XUNOro MOMELLIEHVA: NPOXUBAIOLLNE COBMECTHO C HUM ero
Cynpyr, OeTn (YCbIHOBUTENU © YCbIHOBNEHHbIE) U pOAUTENN JAaHHOTO COBCTBEHHUKA, a TaloKe
APYTV€ POACTBEHHUKN, HETPYAOCNOCOOHbIE MKAMBEHLLI U B UCKITIOMUTENBHBIX crnyyasx uHble
rpaxnaxe, ecnv oHu BceneHbl COBCTBEHHUKOM B KauecTBe YrieHOB CBOEH CeMbM;

2.3.3. Ans HaHumaTens xunoro MOMELLIEHNA MO JOroBOpPY HaiimMa B YaCTHOM XUIULLHOM
OOHAE U YNEeHbl XUMULLHOrO UNK KUNNLLIHO-CTPOUTENLHOTO koonepaTuBa: Cynpyr, poguTenu u
AeTu (YCbIHOBUTENU U YCbIHOBMNEHHbIE), a Takke APYrue poACTBEHHUKMA U UHbIE nuua.

3. Tpe6GoBaHus k nopsgky WH(opMUpOBaHUA 0 NpegocTaBneHUN MocynapcTBeHHOM
ycnyru

3.1. TMNpuem 3asiBuTeneit no BONPOCY npefocTaeneHusi [ocyaapcTBEHHON ycnyru
OCYL|eCTBNAETCA B COOTBETCTBUM G OpraHu3alnoHHO-pacnopsanTenbHbIM  akTOM
AAMUHUCTPaLUK.

3.2. Ha odwmumansHom caiite AOMUHUCTpaLMK http://www.dolgoprudny.com (ganee —
cantT AgMuHucTpauun) B MH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHONR ceTy «NHTepHeT» (nanee
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— ceTb «MHTepHeT»), Ha EMIY, PMTY, B denepansHoii rocynapcTBeHHoW UHopMaLMOHHO
cucteme «®deaepasibHbli PEECTp rOCYAapPCTBEHHBIX U MYHALMNAnNbHbLIX yCryr (hyHKUWA)»,
rocyAapCTBeHHOM UHDOPMaLMOHHOW cucrteme MockoBckoi obnactu «PeecTtp
FOCYAAPCTBEHHBIX U MyHULMNanbHbIX yenyr (pyHKUmnin) MocKoBCKOW oBnacTuy obsAzaTenbHomy
PasMELLIEHNIO NOANXUT criefytoLas cnpaBoyHas MHopMaLs:

3.2.1. MecTo HaxoxaeHusi, pexum 1 rpadmk paboTbl oTaena cybenanin AGMUHNCTPALN;

3.2.2. CnpaBouHble TenedoHbl AOMVHUCTPaLWKM, opraHusauui, yYacTByOLUNX B
npeaocTasneHnu NocyaapCTBEHHOM yenyri, B TOM Yncne HOMep TenedoHa-asToMHopmaTopa
(npn Hanuuuw);

3.2.3. Agpec cailTa AgMUHMACTPaUMK, a TakKe afpec JNeKTPOHHON MNoYTbl U (Mnu)
thopmbl 06paTtHom cea3n AAMUHMCTPaLMK B ceTn «MHTEpHeT».

3.3. ObsisaTenbHOMy pasmeleHuio Ha caiite AdMmuHucTpauun, Ha EMTY, Py, s
enepansHOl  rocyaapcTBEHHONM WHPOPMALIMOHHON  cucTeme «®epfepanbHblii  peecTp
FOCYAAPCTBEHHbIX U MYHULMNAnNbHbIX YCIyr (pyHKLMiA)», rocyapcTBeHHON MHGOPMaLMOHHOMN
cnucteme Mockosckoit obnactu «Peectp FOCYAAPCTBEHHBIX U MyHULMNASbHBIX YCNYT (PyHKLMIA)
MockoBckoit o6nactu» nognemur NEepeyeHb HOPMAaTMBHLIX NPaBOBLIX AKTOB, PEryfnpyLLuX
npefoctasneHne [ocyaapcTBeHHON ycnyrn (¢ ykasaHuem ux PEKBU3UTOB W WCTOYHWUKOB
ohrLnanbHoro onyGnmnkoBaHums).

3.4. AagmuHucTpaumsi obecneumsaeT pasMelieHne u akTyanusauuio  CnpaBoYHOIA
WH(bopmauum Ha caiite, B cooTeeTcTBylolem pasaene EMNIY, PITY, B depepansHoi
FOCYAapCTBEHHOW MHPOPMaLMOHHON cucTeme «DegeparnbHblil peecTp rocyaapCTBEHHbLIX U
MyHULMNanbHbIX yenyr (pyHKUUIA)», rocyaapcTBEHHOM WH(hOPMaLIMOHHOI cncTeme MocKoBCKON
obnactn «PeecTp rocyaapcTBeHHbIX w MyHUUMNanbHbIX ycnyr (dyHkumin) MockoBcKo
obnactuy.

3.5. Uncopmuposanne 3asisutenei no BOMpocaM npefocTaBnenns rocyaapcTBeHHON
YCIyrv 1 ycnyr, KOTopble SBMAIOTCH HEOOXOAUMBIMU U 06s3aTeNbHLIMU ANs npefocTaBneHus
locynapcteeHHOW  yenyru, ceemeHuii o XO[e NpefocTaBrieHUss  ykasaHHbIX  ycnyr
ocyLlecTBnsAeTes:

3.5.1. NyTem pasmelleHus WUHOpMaUun Ha caiite AAMUHUCTPaUUK, a Takke Ha EMTY,
PITY;

3.5.2. [lomKHOCTHBIM NULOM OTaena cybeunanii AoMuHUCTpaumm npu HenocpeacTBEHHOM
obpallennu 3asBuTtens B otaen cybenanii AoMUHUCTpauuu;

3.5.3. MyTem ny6nukaumm nHPOPMaLMOHHbIX MaTepuanos no nopsiaKy NpegocTaBneHns
'ocyaapcTBEHHOM yenyru B CpeacTeax MaccoBoi NHbopMaLumnK;

3.5.4. MNMyTeM pasmeLyeHus MHOPMAaLIMOHHBIX MaTepranos rno NOpPAOKY NpeocTaBneHus
ocynapcTeBeHHON ycrnyrn B nomeLueHnsix ABMVHACTpaUMK, npeaHasHauYeHHbIX Ans npuema
3asBuUTENeN, a TaKKe WHbIX OpraHWU3aLnii BCex ®OopM COBCTBEHHOCTM MO COrMACOBaHMIO C
yKasaHHbIMU opraHnsaumsmu, B Tom yucre 8 ML,

3.5.5. MocpeacTteom TenedhoHHO 1 (hbakCUMUIbHOI CBA3K;

3.5.6. MNocpeacTBOM OTBETOB HA MUCbMEHHbIE U yCTHble obpalueHus 3assutenei.

3.6. Ha EMrY, PMrY u caire AAMUHUCTPaLMM B Liensix MHPOPMUPOBaHNA 3asBUTENEH
no Bonpocam npepocTaenewns [ocyaapcTBEHHOW ycnyru pasmeljaeTtcs cnegyrollas
NHpopmauus:

3.6.1. UcuepnbiBaowmii nepevers AOKYMEHTOB, HeobOXoAuMbIX AnNsi NpeocTaBrneHus
locynapctBeHHoW ycnyrn, TpeGoeaHus K OhOPMINEHNI0 yKa3aHHbIX [OOKYMEHTOB, a Takke
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MEpe4eHb  NOKYMEHTOB, KoTopble 3asiBUTENb BhpaBe MNPEACTaBUTbL MO cobCTBEHHOM
nHULMaTuBe;

3.6.2. MepeyeHb nuy, umeroLmx NPaBo Ha nonyyeHvie ['ocyaapcTBeHHOM yenyru;

3.6.3. Cpok npepocrasnenus MocynapcTeeHHoI ycnyru;

3.6.4. PesynbTathl npenocrasneHus FocypapctBeHHo yenyru, nopsaAoK npeacrasneHns
AOKYMEHTa, ABNAIOLLErocs pesynbTaTtoM npesocTaBneHns FocynapctBeHHOM yenyru;

3.6.5. WcuepnbiBalowmii nepeveHb ocHOBaHMiA ANA oTKasa B npueme [OKYMEHTOR,
HeobXoOuMbIX ANs npefocTaBneHus FocyaapcTBeHHOW yCnyrM, a Takke OCHOBaHMS ans
NPUOCTaHOBNEHUs UNN OTKa3a B NpefocTaBNeHNN FocynapcTteeHHol yenyru;

3.6.6. MHbopmaums o npase Ha AocynebHoe (BHecynebHoe) obxanoBaHue pencTeui
(BespeiicTBuA) u  pelueHuit, MPUHATBIX  (OCYLUECTBNAEMbIX) B Xoae npenocraBneHuns
locypapcTBeHHOM ycnyru;

3.6.7. ®opmbl 3anpocos (3asBReHwil, YBEAOMIIEHNIA, COOBLUEHMI), UCToNb3yeMble npu
npeAocTasneHnn FocygapcteeHHom yenyru.

3.7. Ha caitte AgMUHUCTPaLUK AONONHUTENBHO pasmeLlarTcs:

3.7.1. MNonHoe HanMeHoBaHMe Y NOYTORbII aapec otaena cybecngunii AgMUHUCTpauuu;

3.7.2. Homepa TenedgoHoB-aBTONH(OPMaTOPOB (NP HanWuuK), cnpaBouHbIe HomMepa
TenedoHoB ALMUHUCTPALUN;

3.7.3. Pexum paboTbl AAMWHWUCTpaUuK, rpacuk  paboTbl AOIMKHOCTHbIX  nuy
ABMUHNCTPaLNK; rpadnK NNYHOTO npuema 3asButenein:

3.7.4. BblaepxkM U3  HOPMATUBHbIX NPaBOBbIX  aKTOB, coAepXalyuX HOPMbI,
perynupytoline AesTenbHoCTb  AAMUHUCTPALMKM  no npegocraeBneHuio ocygapcTBeHHOM
yenyru;

3.7.5. lMopsigok u cnocoBbl NpeABapuTenbHON 3anncu no BonpocaMm npefocTasBeHus
FocynapcTeeHHom yenyru, Ha nony4exue 'ocyaapcTseHHol yenyru;

3.7.6. TekcT AOMUHUCTPATMBHOIO pernamMmeHTa ¢ npunoXeHUsMu:

3.7.7. Kpatkoe onvcanune nopska npeaoctasnexns NocynapcteeHHol yenyru;

3.7.8. WHdopmauma o BoamoxHoCTH yqacTus 3asiBUTeNeln B OUEHKe KayecTea
npenocrasneHns ocyaapCTBeHHOW ycnyrM, B TOM uucre B OUEHKe aMEeKTUBHOCTM
ACATENbHOCTU  pykoBOAWUTENs ALMUHWUCTPAUMKM, a Takke CNpPaBoOYHO-UHOPMALMOHHbIE
Matepnankl, cogepxallyue ceeaeHus o nopsiake u cnocobax NPOBEeAEHNS OLEHKN.

3.8. Mpu nHbopmupoBaHUm o nopsaAke npefoctasneHus ocyaapcTBeHHON yenyru no
TenedoHy AoMKHOCTHOE NULO oTaena cybcuanini ADMUHUCTPaLMK, NPUHSIB BbI3OB MO TenegoHy
MPEACTaBNAeTCA: HasbiBaeT GaMunuio, WMS, OTYECTBO (MpY  HanuyuM), [AOMKHOCTB,
HanmeHoBaHue AgMUHUCTpaLmu.

HomkHocTHoe nuuo otaena cybeuanin AoMUHUCTpaLmMu o6s3aHo coobwmTh 3assutento
rpacpuk paboTbl, TOYHbIE NOYTOBBIN U hakTudeckuit agpeca otaena cybcuauin AgmuHucTpaumn,
crnocobbl npoesfa K HUM, crnocobbl NPEABApUTENbHOA 3anucu ans npuema no Bonpocy
npeaocTasnenns "ocyaapcTeeHHol yenyru, TpeGosaHus K MUCbMeHHOMY obpalleHuto.

NHdpopmuposaHue no TenedgoHy o nopsiake npeaocTaBneHus FocyaapcTBeHHoOM yenyru
OCYLLECTBNAGTCH B COOTBETCTBUM C PEXUMOM U rpacoukom pabotbl otgena cyGeuauii
AMUHUCTpaLmK.

Bo Bpems pasrosopa fomKHOCTHBbIE nuua otaena cybeuanii ADMUHUCTPaLMK 0Bs3aHbI
MPONSHOCUTL CroBa YeTKO W He npepbiBaTb Pa3roBOP MO NPUYMHE MOCTYNNeHus apyroro
3BOHKa.
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lMpu HEBO3MOXHOCTU OTBETUTbL HA MOCTABMEHHbIE 3asBUTENEM Bonpockl TenedoHHbIN
SBOHOK NepeafpecosbIBaeTCs (MEPeBOANTCS) Ha APYroe AOMKHOCTHOE nvyo otaena cybeuauia
AomuHucTpauumn nubo obpaTtusliemycs coobLjaeTcs HOMep TenecoHa, No KOTOPOMY MOXHO
nony4nTe HeobxoaMMyIo UHOPMaLMIO.

3.9. MNpu oTBeTax Ha ycTHble obpallenns, B ToM uncne Ha TENeMOoHHbIE 3BOHKU MO
BOMpocam o nopsake npegocrasnexus MocyaapcTBeHHOM yCnyru AOMKHOCTHBIM NULOM oTAena
cybenamnin AoMUHUCTpauum obpatueLuemMycs coobLyaeTcs crieaytoulas nHcopmaums:

3.9.1. O nepeyHe nuu, MeroLmx NpaBo Ha nonyveHue 'ocynapcTBeHHOI yenyru;

3.9.2. O HOpMaTMBHBLIX NpaBOBbIX akTax, perynupyoLiMx BONPOChbl NpenocTaBeHus
locynapcTeerHolt yenyri (HaumeHoBanue, aata u HOMEp NPUHATUA HOPMATUBHOIO NPaBOBOroO
akra);

3.9.3. O nepeyHe AOKYMEHTOB, HeobXxoAuMbIX Ansi nonyyeHus ocynapcTBeHHoI yenyry;

3.9.4. O cpokax npepocTasneHus ["ocyaapcTBeHHoI yenyru;

3.95. O6 ocHoBaHMsSX AOnNs oTkasa B npueme [OKYMEHTOB, HeobXoauMbIX Ans
npefocTasneHns ocyaapcTBeHHOM yenyru;

3.9.6. O6 ocHoBaHusx Ans NpuocTaHoBneHns [ocynapcTBeHHO ycnyrM, oTkasa B
npenocTasneHnn MocyaapcTBeHHON yenyru;

3.9.7. O mMecTe pasmelleHVs Ha EMTY, PATY, canre ALMUHWCTPaUMU MHGOpMauUn no
BOnpocam npegocrasnenns locyaapcTBeHHON yenyru.

3.10. WHdopmuposarHne o nopaake npefocTasneHusi ocynapcTBeHHOR  ycnyru
OCYLLECTBNACTCA Taloke Mo e4uHOMy Homepy TenedoHa ONEeKTPOHHOM NpuémHol MocKoBCKoii
obnactu +7 (800) 550-50-30.

3.11. AOMuHUCTpauus paspabaTbiBaeT WH(OPMaLIMOHHbIE MaTepuansl no nopsiaky
NpeaocTaBneHns 'ocyaapcTBeHHON ycnyrm — namsTku, NHCTPYKUMK, BpoLuopbl, MakeTbl u
PasmellaeT ux B nomelleHwsx otgena cyGeuamii AAMUHUCTPaUMK, NpeaHasHayeHHbIX Ans
npuema 3asBuTeneil, a TakKe WHbIX opraHusauun Bcex opM CoBCTBEHHOCTM no
COMMacoBaHWio C yKasaHHbIMW OpraHu3auusiMu, Ha ENCY, PMATY, caite AOMUHUCTpauunu, a
Takxe nepegaet 8 MOL.

3:12. AOMUHUCTpaUms obecneynsaer CBOEBPEMEHHYI0 aKTyanusauuio
MH(OPMALIMOHHBIX MaTepuanos, yKasaHHbIX B nyHkte 3.11 HacTosLero AAMUHUCTPATUBHOrO
pernamenTa, Ha EMIY, PMIY, caitte AQMUHUCTpaLmm n KOHTpOnupyeT ux Hanu4ue 8 ML,

3.13. CoctaB wuHdopmauum o nopsfke npefocTasneHns ocyaapcTBeHHON ycmyru,
pasmellaemoit B MOL|, cootBeTcTByeT PernoHanbHoOMy cTaHaapTy opraHusaLuv AesiTenbHOCTU
MHOTOYHKLUMOHANbHbLIX LUEHTPOB NPeAoCcTaBNeH!s FOCYARAPCTBEHHbIX U MyHWLMNANbLHBIX YCRyr
B MockoBckoit o6nactw, YTBEPXAGHHOMY pacnopsbkeHneM MuHUCTepcTBa rocyaapcTBEHHOO
YNpasneHus, NHPOPMaLMOHHbLIX TEXHOMOMI U cBA3n MOCKOBCKON obnacTu ot 21.07.2016 Ne
10-57/PB «O pervoHanbHoMm CTaHAapTe opraHusaunn AeATeNbHOCTU MHOrOMYHKLMOHAMbHbIX
UEHTPOB NpefocTaBneHust rocyaapCTBEeHHbIX WM MYHUUMNANbHbIX ycnyr B MocKoBCKO
obnacTtu».

3.14. [locTyn K uHgopmMauumn o Cpokax u nopsaake npegocTasnenus MocygapcTBEHHOM
ycnyrmi ocyllectenaeTcs 6e3 BbinonHeHus 3asBuTenemM Kakux-nubo TpeboBaHuii, B TOM Yucne
©e3 ucnonbsoBaHus nporpammHoro obecrneyeHus, ycTaHoBka KOTOPOrO Ha TEXHUYECKMe
cpencrtea 3assuTens TpebyeT 3aknioueHUs NUUEH3NOHHOrO UMM WMHOrO CornaweHnss ¢
npasoobnagatenem nporpamMmHoro obecrneyeHus, NnpeaycMaTpuBaloLLero B3MMaHue nnathl,
PErMCTpaLnio unu asTopusaumio 3asBuTens, unmu npeaocTasneHne um NepPCoHanbHbIX AaHHbIX.
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3.15. KoHcynbTupoBaHue no BONpocam npefoctasnenns [ocyaapCcTBEHHOI ycnyri,
YCNyr,  KOTopble ABNAOTCA HEOOXOAMMbIMU U 06sI3aTeNbHbIMU Ans  npenocraBneHus
FocynapctBeHHol ycnyru, WH(OPMMPOBaHME O Xode nNpeAoCcTaBReHus yKasaHHbIX ycnyr
OCyLLECTBNAGTCA AOJHKHOCTHLIMU NUUaMK oTaena cyocuanin AgMUHMCTpaLmn, paboTHUKamn
MoL| 6ecnnatHo.

Il. CranpapT npepocraBneHus locynapcTeeHHoM yenyru

4. HaumeHoBaHue MNocynapcTeeHHOM ycrnyru

4.1. TocypapcTBeHHas ycnyra «[pepocraenexne rpaxaaHam cybeuaguit Ha onnary
KUNOTO NOMELLIEHUSI U KOMMYHAmbHBIX YCIyr».

S. HaumeHoBaHue opraHa, npegocrasnsiowero locyaapcTeeHHyto yenyry

5.1. OpraHom, oTBeTCTBEHHBIM 3a NpeaocTasnexve - OCYyAapCTBEHHOW yCcnyru, siBnseTcs
AAMUHUCTPaLUS.

9.2. HenocpepcTtBeHHOe npepocTasnenuve FocynapcTeeHHOM ycnyrn ocyljectenser
CTPYKTypHOE nogpasgeneHne AQMUHUCTPaLMUU — OTAEN cybecmani.

5.3. B uensix npegocrasnexus "ocynapcTBeHHoIM ycnyrm  otaen  cybGeuauin
AAMUHUCTPaLNK B3auMoaeiicTBYeT C:

5.3.1. MuHnCTEpCTBOM BHYTPEHHUX Aen Poccuiickoi degepaunn, B TOM yucrie ¢ ero
NEeHCWOHHbIMU noapasfeneHns Mu;

5.3.2.  TleHcHOHHBIMM  nopapasgeneHusMU Munuctepctea o6opoHbl  Poccuiickoit
denepauymn:

9.3.3. TeHCUOHHbIMK  NoapasgeneHnsMu MunncTtepctea Poccuiickoi ®enepauun no
Aenam  rpaxaaHckon oBOpOHbI, YpesBblvalHbIM CUTYaLMSM U NUKBUAAUMU NOCNencTBMN
CTUXWUIAHBIX BeacTBui;

5.3.4. DepeparnbHO Hanorosom cnyx6o;

5.3.5. ®epnepanbHon  cnyx6oi rOCyAapCTBeHHOW  perucTpauuW, Kagactpa u
kapTorpachuu;

5.3.6. leHCMOHHBIMM  noapasgeneHusMK PefepanbHoit  cnyx6bl  GesonacHOCTH
Poccuiickoin ®epepayum

9.3.7. TleHCMOHHBIMU NoapasaeneHuaMu PepepanbHon TaMOXEHHON CNyxbbl;

5.3.8. NeHCUOHHBbIMYK noApasaeneHnsamun GegepanbHo cnyx6bl UCNonNHeHus HaKasaHui:

5.3.9. MNeHCUOHHbIMK noapasaeneHnsamun GenepanbHomn crnyxbsi cyaebHbIX NnpucTasos;

9.3.10. MNeHcrnoHHbIM hoHaoM Poccuiickori Penepauuu;

5.3.11. MuHucTepcTBOM cCoumarnsHoro pasBuTa MockoBckoit obnacTu;

9.3.12. MuHucTepcTeoMm XUINHO-KOMMYHanbHoro xossictea MockoBckoin o6nacTu.

6. PesynbTaT npegocraBnenus I” OCyAapCTBEHHOM ycryru
6.1. PesynbTatom npenocraesnenus I OCYAApPCTBEHHOIN YCIyrn SABNAETCS:

6.1.1. Pewenue o npegocTasneHum FocypapcTBeHHoI yenyrv B YacTu:
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a) HasHaveHusa cybeuann, KOTOpOe OhOopMIISIETCH B COOTBETCTBUM C [MpunoxeHunem 1 K
HacTosLemMy ALIMUHUCTPATUBHOMY pernameHTy;

6) npekpaweHus npepocTaBneHus cybcuamm (B cnyvasx: W3MEHeHUs MecTa
MOCTOAHHOrO XUTeNbCTBa 3asBUTENS; U3MEHEHUS OCHOBAHUS NPOXUBaHWUA, COCTaBa CeMbM,
rpaxxaaHcTea 3asBuUTens U (UNu1) YNeHoB ero cembi, pasmepa foxofos 3assutens u (unu)
HNICHOB €ero Ccembi, ecnn 3Th W3MEHeHUs MNOBMeKnM yTpaTy npasa Ha npepocTaBnexHve
cy6cuanm Ha onnaty KAMoro NoMeLeHus u KOMMYHanbHbIX yenyr (ganee - cybeuaus),
KOTopoe  OopMNAeTCss B COOTBETCTBUUM G MNpunoxennem 2 k  HacTosieMy
AAMWUHACTPATUBHOMY pernamenTy;

B) BO30OHOBMNEHWsI NpeaocTaBneHns cybcmaum (npu ycrnoBWM MOMHOrO MoraLleHus
VMEILENCA 3af0MKEHHOCTU Mo OnnaTe XWNoro MOMELLEHNA U KOMMYHanbHbIX YCRyr unu
3aKnodeHna cornalieHns o ee norawleHuy B TeyeHue 1 (OpHoro) mecsiya ¢ gathl NPUHATYS
Ha4arnkHWkoM — otgena  cyBewawii  AOMUHUCTPaUMKM — pelleHus o NPUOCTaHOBNEHUN
npepocTasnexns cybcuaum), Kotopoe OOPMNSETCH B COOTBETCTBUM G MNpunoxeHvem 3 k
HacTosILeMy ALIMUHNCTPATUBHOMY perfiameHTy.

6.1.2. PeweHve o6 oTkase B npegoctasnenuu FocyaapcTBeHHOM ycnyru, npu Hanmyum
OCHOBaHWiA AnA oTkasa B nNpeaocTaBreHuH [ocyaapCTBeHHOM ycnyrn, ykasaHHbIX B
nofgpasaene 13 Hacrtosiero AAMUHUCTPATUBHOMO pernameHTa, KoTtopoe odopMmrsiercs B
COOTBETCTBUU C [NpunoxeHnem 4 k HacTosILemy AAMUHNCTPATUBHOMY pernameHTy.

6.2. PesynbTaT npepocraBneHus l'ocynapctBeHHoOI yenyrn HesaBucUMO oT MPUHATOro
PelweHns oopMIIAeTCs B BUAE BMNEKTPOHHOrO AOKYMEHTa W NOAMUCLIBAETCS YCUNEHHOIA
KBaNMULUMPOBAHHOW 3MEKTPOHHON MOANMCHIO (nanee — 3l) HavanbHMKka oTaena cybemania
AOMUHUCTPaUUK, KOTOPbIA HanpaenseTca 3asasutenio B JIMYHbIA kabuHeT Ha PITY B OEHb
noAnncaxvs pesynerata, a tawke B Moayns ML, EUC OY.

6.3. CeepneHus o npegocrasneHum FocynapcreeHHol  ycnyru c NPUNoOXeHnem
SNEKTPOHHOro obpasa pesynbTaTta npefocTaBneHUs FocynapcTeeHHON ycnyrn B TeyeHne 1
(OaHoro) pabouero gHs nognexar obssaTenbHOMy pasmelleHunio 8 EUC OY.

6.4. Tlpu obpaweHun nocpeactsom PIIY YBEJOMIIeHNEe O MPUHATOM peLLeHuu,
HE3aBNCUMO OT pesynbTaTta npeaocTaBneHus [ocynapcTBEHHOI yCnyru, Hanpaensietcsi B
InyHein kabureT 3assutens Ha PITY.,

Lo Cpok 1 nopsgok peructpauum 3asBneHus o npepocrasneHun MNocygapcTeeHHOM
ycnyru, B TOM Yucrie B 351eKTPOHHOM thopme

7.1. 3asiBneHue o npefgocTaBnernm lFocynapcTBeHHO ycnyru, nogaHHoe B 3N1EKTPOHHOM
opme nocpeacteom PIMIY po 16:00 paboyero AHsA, perucTpupyeTtcs B oTaene cybeunaunn
AOMUHUCTPAUMK B AeHb ero nogadun. 3assnexve o npeaocTasnerHnun ocyaapcTBeHHo yenyru,
fnofaxHoe nocpeactesom PrIMY nocne 16:00 pa6Gouero AHs nubo B Hepabouuin feHb,
PerncTpupyetca B otaene cyGenanii ABMUHUCTpaLmMK Ha cneaylowmin paboynin geHsb.

7.2.  3asBneHve o npenocTasneHnn FocynapcTBeHHOI yenyru, nogaHHoe Yepes ML,
PerucTpnpyeTcsi B otaene cybenanii ABMUHUCTPaUMM He nosaHee crneaytouero paboyero gHs
nocne ero nepeaayn us MoLl,
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8. Cpok npegocraBneHus MNocyaapcTBeHHON ycnyru

8.1. Cpok npepocTaBneHus FocynapctBeHHoW ycnyr coctasnseT He Gomnee 10
(OecsTn) pabounx gHelt co gHs nonyyeHus 3asBneHns o npeaocTaBneHun locypapcTBeHHOM
yenyrm ¢ nNpunoxeHnem BCeX [JOKYMEHTOB, HeoBXOAMMbIX ANns  npegocTaBneHus
F'ocypapcTBeHHoOM yenyru.

8.2.  Ecnu 3asBneHve o npegocrasneHnu F'ocynapcTBeHHOI yenyru ¢ npunoxeHuem
BCEX AOKYMEHTOB, HEODXOAMMbIX ANsi NPeaoCcTaBNeHus ['ocypnapcteerHoit yenyrv, nonyyero
nocne okoH4aHusa paboyero Bpemenn otaena cybeuauii AAMUHUCTPaLMW, IHEM UX MONYYEHNS
CunTaeTcs cnepyowmii pabouunii feHb. Ecnv ykasaHHble AOKYMEHTbI Mosy4YeHbl B BbIXOOHOMN
WNW NPasaHWYHBIN feHb, AHEM UX MONYYEeHUs cYNTaeTes crneayowmin 3a HUM pabounii AeHb.

8.3. PaccmoTpeHue  otgenom cybcnamin - AAMUHUCTpaumMK 3asBneHus o
npepocTasneHnun 'ocyaapcTBEHHON YCNyr NpuocTaHaBRANBaETCS He Gonee vem Ha 1 (Oamn)
Mecal, B crydae ecnu no uctedenun 10 (decstn) kaneHaapHbIX OHEW CO OHSA Mony4vyeHus
yKasaHHOro 3asiBrieH1s B IEKTPOHHOM Bue (Npwn oBpalleHnn nocpeacTeom Prry) 3asesurens
He NPeACTaBUn BCeX WIM YacTW AOKYMEHTOB, B TOM Yucne ans csepkn B MOL opurvHanos
AOKYMEHTOB, HEOBXOANMbBIX ANA NpeaocTaBieHus FocypapcTBeHHOI ycnyr, ¢ aneKTpOHHbIMM
obpasamu [OKYMEHTOB, NOAAHHLIMU nocpeacrtsom PIIIY, ykasanHbIx B nopgpasgene 10
HacToALero AQMUHUCTPATUBHOTO perfiaMeHTa, B oTaen cybcuanin AgMuHUCTpaumi.

8.4. Orvpen cybeuanit AoMUHUCTpauuK yeeaomnsieT 3asBuTens o NPUOCTaHOBNEHUN
paccMoTpeHus 3asBneHns o npeaocTasneHun [ocyaapcTBeHHOI ycnyrn B TeyeHune 3 (Tpex)
Pabounx AHel Co AHSA NPUHATUS Takoro PELIeHUA C ykasaHeM OCHOBaHMWIA NPUOCTAHOBIEHUS
NOCpeACTBOM n3MeHeHus cratyca B JTuyHoM kabuHeTe 3asButens Ha PITY.

8.5. B cnyyasx, ykasaHHbIXx B nyHkTax 8.3 u 8.4 HacTosiwero AQMWHUCTPaTUBHOrO
PernameHTa, [nOHem nopayn 3asBreHWss O npeAoCcTaBreHuu locynapcTBeHHol  yenyru
cuuTaeTcs AeHb, koraa 3asBuUTENeM npeacTaBneHs Bce AOKYMEHTbI, yKasaHHble B nogpasgene
10 HacTosWwero ALMWHUCTPATUBHOTO pernameHTa.

8.6. Ecnu B TeyeHue ykasaHHOro B nyHkTe 8.3 HacTosiero AQMUHUCTPATUBHOrO
PErNamMeHTa cpoka npUOCTAHOBKM  pacCMOTPeHWs  3asBrneHus o npenocTaBneHum
'ocynapcTBeHHoi yenyru 3aseBuTtenem He NpeAcTaBneHbl B oTaen cybeuanini AqMUHMCTpaLmm
Tpebyemble [OKYMEHTHI, Ha4anbHUK oTaena cybenanii AoMUHUCTPaUMn npuHUMaeT pelueHune
06 oTkase B npegocTaBneHun locynapcteeHHo yenyru.

9. HopmaTtuBHble npagoBbIe akThbl,
Perynupytowme npenocraenenue MNocynapcTeeHHoi yenyru

9.1. AKTyanbHblii  nepedYeHb  HOPMAaTMBHbIX NPaBOBbIX  a@KTOB,  PErynupyoLwmx
NpeaocTasnenne ocyaapcTBeHHOW ycryrn (¢ ykasaHuem ux PEKBM3NUTOB N UCTOYHWKOB
oduymnansbHoro ony6GnukosaHusa), pasmelleH Ha caiite AOMUHUCTPaUMM B  paspgene
«HopmaTtueHble akTbi», a Takke B cooTeeTcTBytowem pasgene EMIY, PMrY, denepanbHoi
rocyAapCTBeHHON WHMOPMALMOHHON CcUCTEME «PeaepanbHbiii peecTp rocynapCTBEHHbIX U
MyHULMNAnbHbIX yenyr (pyHKLWUIA)», rocyjapcTBEHHOI MHpOpMaLMOHHOW cucteme MocKoBCKOIA
obnactn «PeecTp rocynapcTBEHHbIX W MyHUUMNanbHblX ycnyr (dyHkuuid) MocKoBCKOM
obnacTtuy.
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9.2. TepeyeHb HOpMaTUBHLIX NPaBOBbLIX AKTOB, perynupylowmx npegoctaBneHue
locynapcTeBeHHOW ycnyru, ykasaH B Mpunoxernun 5 « HacTosLlemMy AQMUHUCTPaTUBHOMY
pernameHTy.

10.  WcuepnbiBalowwmii nepeyers AOKYMEHTOB, HeOOXoAUMBLIX AN NpeaocTaBneHus
locynapcrTBeHHOWM yenyru, noanexawux npeacraBrieHuio 3asButenem

10.1. MepeyeHb AOKYMEHTOB, HeobxoauMbIX Ana npepoctaBneHus I ocyAapCTBEHHOMU
ycnyrv, nognexaiivx npenoctasrneHuio 3asButenem, He3aBucuMo oT KaTeropuv U ocCHOBaHUS
Ans obpalleHns 3a npegocTaBneHnem [ocynapcTBeHHoOR yenyru:

10.1.1. 3asBneHwe o npenocTaBneHUn locynapcteeHHon ycnyru no  copmam,
npuBeAeHHbIM B [MpunoxeHusx 6 - 8 k HacToswemy AOMWHWCTPaTUBHOMY perfameHTy B
3aBACUMMOCTM OT OCHOBaHWA obOpalleHnsl, yKasaHHOro B noanyHkte 6.1.1 nyHkra 6.1
HacTosLlero AMUHUCTPaTUMBHOrO pernamenTa (nanee — 3anBneHue)

10.1.2. BOKYMEHT, yaoCTOBEPSIOLLMA TMYHOCTD 3asBuTens:

10.1.3. AOKYMEHT, yAoCTOBEPSOWMIA NNYHOCTD npeacTasuTens 3asBuTens, B cryyae
obpalleHns 3a npegocTaBneHvem l'ocynapcTBeHHoi yenyru npeacraBuTens 3aasuTens;

10.1.4. nokymeHT, noATBePKAALUMIA NONTHOMOYUS NpeacTaBuTens 3anBuTtens, B cnyyae
obpallerus 3a npepocrasneHuem I OCyAapCTBEHHOW ycnyru npeacTasuTens 3asBuTens.

10.2. lMNepevyeHb OOKYMEHTOB, 06si3aTeNbHbIX ANs npegocraeBneHuss 3asBuTenem B
3aBUCHUMOCTM OT OCHOBaHUS ANs obpalleHns:

10.2.1. B cnyvae oBpalleHnsi B COOTBETCTBUM C YaCTbIO «a» noanyHkTa 6.1.1 nyHkra 6.1
HacTosLero AMUHNCTPaTUBHOTO perfiaMeHTa (3a HasHaYeHem cybeungun):

a) AOKYMEHTbI UMK UX KOMUK, CoepaLue CBEAIEHNs O nnaTexax 3a XUIoe nomeLleHne
W KOMMYyHanbHbIE YCNyr1, HauYUCNEHHbIX 3a NOCNEAHWIA nepes nogaveit 3asBrneHus MecsL.

Ecnu 3assutenb ykasan B 3asBneHUM B kayecTBe YNeHOB CBOEN CEMbM He Bcex
TPaXAaH, 3aperncTpUpoBaHHbIX COBMECTHO C HUM MO MECTY €ro MocTOSHHOMO XKUTenbCTBa, OH
00si3aH npenCTaBUTL [OKYMEHTbI, noagreepxaatolne pasmep BHOCUMOW MMM nnaThbl 3a
COAGPXaHWe U PEeMOHT XWIIOro NMOMELLIEHUS U KOMMYHAIbHbIX ycnyr;

6) konuu pokymeHTOB, yaocToBepsitowmx MPUHaANEeXHOCTe 3anaBUTENs - UHOCTPAHHOTO
rpaxnaaHuHa 1 4reHoB ero Cembu K rpaxmgaHCTBY rocygapcrtea, ¢ KotopbiM Poccuiickoit
Pefepaumert 3aknoYeH MexXayHapoaHbIN AOroBOp, B COOTBETCTBUMN C KOTOPbLIM NPEAYCMOTPEHO
npegocraesneHve cybenauii;

B) KOnus forosopa Haiima (noaHaiima) B YacCTHOM KUMULLHOM doHae n cnpaska u3
BOMHCKOW 4YacTu 06 OTCYTCTBUM BO3MOXHOCTY npefocTaenerns  cnyxebHoro Kunoro
nomeuleHuns (npeacraensietcss 3asBuTenem, MPOXOASALLUMM BOEHHYIO CrnyxOBy MNo KOHTpaKTy,
SAPErncTpupoBaHHLIM Mo MECTY XKUTENbCTBA MO aapecy BOWHCKOI 4acTh, HO MPOXWUBAKLLUM
BBUOY OTCYTCTBUS CNYXEOHbIX XWMbIX MOMELEHUA B KUMbIX MOMELLEHNSAX Ha YCNOBUSIX
SaKNYeHHOro foroBopa Haima (nogHaima):;

r) AOKYMEHTbI, NoATBEpXAatoLLme MPWUYNHY BbIOLITUS HAHUMATENEN KUMOro NOMELLEHUS
MO AOroBOpYy HailMa B 4acTHOM XWIUWHOM DOHAE, YNEeHOB KUNMULLHOTO  UNW XKUMULLHO-
CTPOUTENbHOrO KooMnepaTuBa, COOBCTBEHHUKOB YWUMOro MOMELUEHNA, KOTOpble MPOXoasT
BOEHHYI0 cnyOy no npusbiBy B BoopyxeHHbix Cunax Poccuiickoit denepaunn, apyrux
BOWCKaX, BOMHCKUX (DOPMUPOBAHUSX W opraHax, co3fgaHHbIX B COOTBETCTBUM C
3akoHopatenbcTBOM Poccuiickoit Gepepauun, nubo OCyX[eHbl K nuweHno ceobopbl, nubo

1
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Npu3HaHbl 6e3BeCTHO OTCYTCTBYIOWMMK, NUBO yMepnn unm oBbABMEHD ymepmmu, numbo
HaXoAATCA Ha NPUHYAUTENbHOM FEYEHUM NO PELUEHMIO CyAa, a Takke dakT nocTosiHHOro
POXMBAHWNA B COOTBETCTBYIOLLIEM XWUMOM MOMELLEHUN COBMECTHO C YKa3aHHbLIMM rpaxgaHamu
AO uX BbIOLITUA (NpenocTaenseTcs 3asBUTEnsMY, yKkasaHHbIMM B nognyHkte 2.2.5 nyHkta 2.2
HacToALero AGMUHNCTPATUBHOTO pernameHTa);

A) CBefeHus, noATBepxaallme npaso 3aseutens U (VM) YNeHOB ero cembu Ha
NbroThbl, MEPbI COUManbHOW MOAAEPKKA WU KOMMEHcaUMW Mo onnaTe KUMoro NOMELLEHNS «
KOMMyHanbHbIX ycnyr (B cryYae HEBO3MOXHOCTW WX MOMyYeHWs B pamMKax CUCTEMbI
MEXBELOMCTBEHHOrO aNeKTPOHHOrO B3aMMOLENCTBUS).

10.3. OnucaHune TpeGoBaHuii kK AOKyMEHTaM K hopmam npefocTaBneHus npuBeneHsl B
Mpunoxerun 9 k HacTosLLemy AAMUHNCTPATUBHOMY pETNaMEeHTY.

10.4. B cnyyae ecnu gns npegocrasneHus locynapcTBeHHOW ycnyrn Heobxoauma
06paboTka NepcoHanbHbIX AaHHLIX LA, HE SBASIOWENO 3anBuTenem, U ecnun B COOTBETCTBUY
C 3akoHopatenbcTBoM Poccuiickoin ®epepaunn obpaboTka Takux NepCcoHanbHbIX OaHHbIX
MOMXET OCYLLECTBMATLCA C cornacusi ykasaHHoro nuua, npu obpaileHun 3a nony4eHnem
locynapcteeHHoit  ycnyru  3asBuTens  4ONONHUTENLHO NpeacTaBnAeT  OOKYMEHThI,
NnoATBEPHAAIOLME NOMyYeHne cornacua ykasaHHoro nvua Wnm ero 3akoHHOro npegcrasuTens
Ha 00paboTKy nepcoHanbHbIX AaHHbIX ykasaHHoro nuua. [lokymeHTbl, noaTBepaaloLune
nony4eHne cornacusi, mMoryt OblTb NpPeacTaBneHbl, B TOM Yuche B dopme anekTpoHHOro
AOKYMeHTa.

10.5. Otgeny cybeunamnii AGMUHUCTPaLMK, M®L| sanpelyeHo Tpe6GosaTh y 3asButens:

10.5.1. MNpeacTtaBneHnsi 4OKYMEHTOB U VH(OpMaLUMM U1 OCYLLECTBREHUS AEWCTBWIA,
NPEACTABNEHNE UMW OCYLLIECTBNEHUE KOTOPLIX HE NPEAYCMOTPEHO HOPMATUBHBLIMIA npasoBbIMK
akTamu Poccuiickoit ®epepaumu, HOpMaTUBHLIMM npaeoBbIMK akTamu MockoBckol obnacTtu,
HacToALMM  AAMWHUCTPATUBHBIM  pernameHTom ans npepocTaeneHnsa [ocyaapcTBeHHoWM
ycnyru;

10.5.2. MNpepncraBneHnss AOKYMEHTOB U WHbOpMaLUK, B TOM Yucne NOATBEPKAAOLLNX
BHECeHNe 3asBuTenem nnaTbl 3a npeaocTaBneHue FocypnapcTeeHHol ycnyru, KoTopble
HaxXOAATCA B pacnopsikeHnn AAMUHUCTPaLMKM, OpPraHoB, NpesoCTaBSIOWMX MYHULMNanbHble
YCNymn,  VHbBIX  rOCYyAapCTBEHHbIX OPraHoB, OpPraHoB MECTHOrO camoynpasneHusa nubo
MOABEAOMCTBEHHbIX TOCYAapPCTBEHHbIM OpraHaMm WM opraHam MecCTHOro camoynpasneHus
OpraHusauunii, yqacTBylOWUX B NpeaocTaBneHuu ['locynapcTBeHHOM ycnyru, B COOTBETCTBUM C
HOPMaTUBHLIMI NpaBoBbIMM akTami Poccuiickon deaepaunn, HOPMAaTUBHBLIMY npaBoBbIMU
akTamm  Mockosckoil  06nacTu,  HacTosLMM AOMUHUCTPATUBHBIM  pernaMeHTom  3a
WCKITOYEHNEM AOKYMEHTOB, BKITIOYEHHbIX B ONpeAeneHHbI YacTblo B cTaThu 7 depepanbHoro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHuzaumum NPenoCTaBNeHnss rocyaapCTBEHHbIX U
MyHULIMNANBHBIX yCnyr» nepeyeHb [OKYMEHTOB. (3asBuUTens Bnpase NPEeACTaBUTbL YKasaHHbIe
AOKYMEHTbI 1 MHpOpMaLmio B oTaen cybeuanii ALMUHUCTPALUUM N0 COBCTBEHHOIA MHULMaTuBe);

10.5.3. OcywiecTBnenus aeicTeuil, B Tom uucne COrnacoBaHUin, HeobxoAUMbIX Ans
nonyyeHus 'ocy1apcTBEHHOM YCNYrn U CBS3AHHbIX G obpalleHnem B WHblE roCyaapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CamMOynpaBneHWsl, OpraHU3auUnmn, 3a UCKITIYeHUEM nonyyveHuns ycnyr
W NONy4eHUA QOKYMEHTOB U MHgOopMaLUK, NpeaocTaBnseMbix B pesynbTaTe npefoctaBneHus
Taknx ycnyr, ykasaHHelx B nogpasgene 15 HacTtosiero AqMUHUCTPATUBHOMO pernameHTa;

10.5.4. MpepcraBnenus AOKYMEHTOB W WHdOpMauuu, oTcyTCTBUE W (nnn)
HEIOCTOBEPHOCTL  KOTOPbIX HE yKasblBanWCb MpW NepBOHAYanbHOM OTKasze B nprueme
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AOKYMEHTOB, HeoOXoAWMBbIX AnA npefocTaBneHns [ocyaapcTBEHHOI ycnyru, nubo B
npefocTasneHnn MocyaapcTBEHHON yCnyri, 3a UCKITIOYeHeMm cneaylowmx crnyJyaes:

a) u3MeHeHue TpebosaHuit HOPMaTUBHbLIX  MNPaBOBbLIX  aKTOB,  KacalLUXCs
npefocTasneHus ['ocyaapcTBeHHOM yenyru, nocne nepBoHa4anbHOI nofdayu 3asBrneHus;

6) Hanuune owwnbok B 3amBneHUM w AOKYMEHTax, nopaHHbliXx 3asABUTENeM mnocne
MEepBOHAYaNbHOrO OTKasa B MNPUEMe [AOKYMEHTOB, HeoBXOAUMbIX ANt npeaocTaBneHus
locypapcreenHol  yenyr, nubo B npeaocrasnelnn [ocynapcTBeHHOW ycnyriv u He
BKIOYEHHbIX B NPEACTaBNEHHbIN paHee KOMMMEKT [10KyMEHTOB, HeobxoaumbIX  Ans
npeaocTasnexus MocynapcTBeHHol yenyru;

B) UCTEYEHUE cpoka AENCTBUS [OKYMEHTOB MAW M3MEHeHue MHhopmMauum nocne
MepBOHajanbHOro oOTkasa B NpUeMe [AOKYMEHTOB, HeoBXOAUMbIX anst npenocTaBneHus
locynapcTeeHHomn yenyru, nubo B npefocTaBneHnn ['ocynapcTeeHHoM yenyru;

I) BbISIBNEHUE LOKYMEHTanbHO NOATBEPX/AEHHOro hakta (Npu3HakoB) OLIMBOYHOrO UMK
NPpOTUBOMPaBHOrO  AelcTeus  (6e3neicTBus)  AOMKHOCTHOrO nuuya otpaena  cybeuanin
AAMUHUCTPaLUuK, paBoTHuka MOL npu NnepBoHaYanbHOM OTKase B npueme LOKYMEHTOB,
HEOBXOAUMbIX AN npeaocTaBleHus FocynapcTeeHHoit ycnyrn, nubo B npenoctasneHuu
[ocyaapcTBeHHOW yCryrn, © YemM B MUCbMEHHOM BMAE 3a MNOAMUCbI0 HavanbHWKa oTaena
cybenanin  Aamunuctpauun, MOL, npwu NnepBOHa4anbHOM OTKase B MNpUeMe [OKYMEHTOB,
HeobXoAuMbIX AnsA rpefocTasnerna [ocyaapcTBeHHON ycnyrun, ysenoMmnseTtcsa 3asiBuTenb, a
Taikke NPUHOCATCA U3BUHEHUS 3a [OCTaBNEHHble Heyn06CTBRa.

10.6. [lokyMeHTbl, cOCTaBreHHbIE Ha WHOCTPaHHOM f3blke, noanexar nepesogy Ha
PYCCKUi A3bIK. BepHOCTL NepeBoaa u NoANMHHOCTL NOAMNUCH nepeBoAYUNKa CBUAETENLCTBYIOTCH
B NOPAAKE, yCTaHOBNEHHOM 3akoHoaaTenbcTBoM Poccuiickoit degepaunm o HoTapuare.

11.  WcuepnbiBatowmi nepeyeHs AOKYMEHTOB, Heo6X0AUMBLIX ANA NpeaoCcTaBIeHUSA
FocynapcTBeHHOW ycnyru, KOTopble HaXOAsATCA B pacnopsXxeHun opraHoB BRacTu,
OpraHoB MeCTHOro camoynpaBrneHUs UMK OpraHn3aLuii

111 Otgen cyBeuawii AOMUHUCTPaLUMU B nopsifake MEXBEeLOMCTBEHHOIO
WH(HOPMALIMOHHOrO B3aUMOLENCTBUA B LEMSX NPEACTaBNEeHNA W MONYyYEHUss [OKYMEHTOB W
WHOPMaunM ans  npenocTaBneHus [oCyAapCTBEHHOW YCryru, KOTOpble HaxoasTcs B
PacnopsxeHnn opraHoB BNacTW, OpraHOB MECTHOTO CaMOynpaBNEHUs Wnu opraHusauuit
3anpalwuBaer:

11.1.1. cBefeHUs, NoATBEPXKAAIOLME MECTO KUTENbCTBA 3asBUTENS U YneHoB ero
CeMbW Ha Tepputopun ropofckoro okpyra [JonronpyaHblii MockoBckow obnacTtu, B cnyvae
OTCYTCTBUSI CBEAEHUA B [OKYMEHTaX, YAOCTOBEPSIOLLMX MUYHOCTL 3asBUTENS W YNEHOB ero
CeMbU, KOTOpble HaxoAsaTcs B pacnopsbkeHun MuHuctepcTa BHYTpeHHuUX fen Poccuiickoi
depnepauun;

11.1.2. cBepeHus o0  [gokymeHTax, YAOCTOBEPALWMX rpaXaaHcTBo  Poccuiickoi
Penepaunn 3asBUTENS M YNEHOB €0 CEMbU, B Cny4ae OTCYTCTBUSA CBEAEHUN B JOKYMEHTaXx,
YAOCTOBEPAKOLUMX NUYHOCTb 3afABUTENS U YNIEHOB €ro Ccembi, KOTOpble HaxoOaTcs B
pacnopsixeHun MuHucTepcTea BHyTpeHHWUX aen Poccuitckoii denepaunu;

11.1.3. cBegeHUA 0 Ha3HaA4YEHUM 1N pasMepe NEHCUN, eXEMECSUHBIX AEHEeXHbIX BbInnar,
AOCMNONHWTENBHOTO MaTepuarnbHOro (counanbHoro) obecneyeHnst neHcum, KOTOpble HaxXoAsaTCA B
pacnopsxeHuu lNeHcuonHoro doHaa Poccuiickoin depepaumu;
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11.1.4. CBEACHNA O HasHa4eHUn W pasmepe NeHCWd, KOTOopble Haxo4sTCs B
PAcnopsXeHN! NEHCUOHHbIX noapasaeneHnit MuHuctepcTBa Poccuinckolt ®epepauun no
Aenam TpaXAaHCKoh OBOPOHbI, YpPes3BbIMANHBIM CUTYaLMSM 1 nuKBMAaUMM nNocneacTsui
CTUXWIHLIX  BepacTsuil,  MuHncTepcTea BHYTPEHHMX  nen  Poccuiickoli  ®epepauun,
Munuctepctea o6opoHbl Poccuiickoii depepaunn, denepanbHoit cnyx0bbl 6esonacHocTm
Poccuiickoit  defepaunn, depepanbHol  TamMoeHHOM cnyxObl, ®enepancHoit  cryx6bl
CynaebHbIX NpucTasoB U GeaepansHoii CryxGbl UCHOMHEHNS! HakasaHuu,

11.1.5. CBEASHUA O nuuax, 3aperucTpupoBaHHbIX COBMECTHO C 3asiBUTenem no
MECTY €ro NOCTOSIHHOTO XXUTENbCTBA, KOTOPbIE HAXOASTCA B PACNOPSHKEHNN MuHucTepcTBa
BHYTpeHHUx gen Poccwuiickoit Gepnepauun.

11.1.6. CBEAeHUA, NoaTBepxaaloLLMe NpaBo 3asBUTENSI U (UNM) YNEHOB €0 Cembu
Ha NbroTbl, MEpbl CoUManbHON NOAAEPXKKN U KOMMEHCAUMUA MO ONNaTe KUMoro NOMEeLUEHNs ©
KOMMYHaIbHBIX  ycnyr, KOTOpble HaxoAsTcs B pacrnopsikeHun MUHUCTEpCTBa coumanbHoro
pas3suTUa MockoBckoit obnacTu;

11052 CBEAeHUA O [OKyMeHTax, MOoATBEpPXKAAloWMX MpaBoBbLIE OCHOBAHUA
BNaAGHNA U NOMNb3oBaHUs 3asBUTENEM KNUIbIM NOMELLEHUEM, B KOTOPOM OH 3aperncTpupoBaH
O MECTy MOCTOSIHHOTO XUTeNbCTBa, - B Cryyae, ecnu 3asBUTeNb SBMSETCH NoMb3oBaTeNnem
KUTOTO NMOMELLEHNA roCyAapCTBEHHOrO UMM MYHULMNANBHOTO JKUMMLLHBIX doHaoB, a Takke
COBCTBEHHUKOM JKUMOTO MOMELLEHUs!, KOTOopble HaxodsaTca B pacnopsikeHun depeparnbHon
CnyxObl rocyapcTBEHHOI perncTpaumu, kagacTpa n kapTorpaduu;

11.1.8. cBepenns o gokymeHTax, noATBEPXKAAKLMX MPaBOBbIE OCHOBAHUS OTHECEHUS
fnyY, NPOXMBAIOLUUX COBMECTHO C 3asBUTENIEM MO MECTY MOCTOSIHHOTO XUTEnNbCTBA, K YneHam
€ro CeMbMK, kOTOpble HaxXoAATCA B pacnopseHun deneparnbHoi HanoroBoii Cryx0bi;

11.1.9. cBepeHus o poxopax 3asBuTens (UNK) YNEHOB €ro CembK, YYNTbIBAEMbIX npu
PelweHnn Bonpoca o npefocTasneHnn ocyaapcTeeHHoN ycnyru, KOTOpble HaxoOATCcsA B
pacnopsxernn depepanbHoi HaNoroBo cryxGei;

11.1.10. cBepeHnss o pasmepe couManbHbIX BbINSAT, KOTOpble Haxo4sATCs B
pacnopsxeHnn MuHucTepcTea coumnansHoro passutis MockoBCKo obnacTtu;

11.1.11. cBeneHwus, noAaTeepxaatuime gakt ycTaHoBneHus 3asButento WHBaNMAHoCTH,
KOTOpbIe HAaXoAATCA B pacnopsikeHun MeHcuoHHoro choraga Poceniickol Pepepaunm;

11.1.12. cBegeHus o Hanuuum (06 oTCcyTCTBUM) 3340MKEHHOCTM MO OMMaTe KWUMOro
MOMELLEHNA 1 KOMMYHamnbHbLIX YCNyr WaM O HapyleHun nopsigka ee noraileHns, KoTopble
HaxoaATcA B pacnopsikeHnn MuHUCTepCTBa XUNMLHO-KOMMYHAMbHOMO X035iicTBa MOCKOBCKOI
obnacTw.

1.2, Henpeacrasnexve (HecBoeBpemeHHoe npeacraenenune) opraHamm
FOCYAapCTBEHHOW BNAacTW, OpraHami MECTHOTO CaMOYMPAaBMEHUS W opraHusauusMn no
MEXBEAOMCTBEHHOMY WMH(OPMALMOHHOMY 3anpocy LOKYMEHTOB W UHPOPMALMN HEe MOXeT
ABMNATLCA OCHOBAHWEM AnA 0TKasa B NpefocTaBneHnn 3assutento MocynapcTBeHHoV yenyru.,

11.3. domkHocTHoe nuuo u (Mnn) paboTHUK yKasaHHbix B nyHkTe 11.2 HacTosiwero
AOMUHWCTPATUBHOTO  pernameHTa OpraHoB ¥  opraHusauuii, He npeacTaBUBLLME
(HECBOEBPEMEHHO NPEeACTaBUBLUME) 3aNpPOLLEHHbIE 1 Haxo4sLMeca B pacnopskeHNN JOKYMEHT
wnu - uHdopmauuio,  nognexar AAMUHNCTPATUBHOW,  AUCUMNIMHAPHOW UMW UHOIA
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOAATENLCTBOM POCCUIACKOM Pepepaumn.
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11.4. [lokyMeHTbl, yKasaHHble B nyHkTe 11.1  HacToswero AAMUHUCTPATUBHOIO
pernamenTa, moryt ObiTb npefcTaBneHbl 3asBATENEM CaMOCTOSTENbHO MO COBCTBEHHOI
UHUUMaTUBE.

3asiBuTenb BNpaee npeacTaBUTbL B OT4enN cybenanii AMUHUCTpaUMU KonuK cyaebHbIX
aKTOB O NPU3HAHUN NNL, NPOXWBAIOLLIMX COBMECTHO C HUM MO MECTY MOCTOSIHHOIO XUTENbLCTBA,
HI1IeHamn ero cembu - B Criy4ae Hanuuusa pasHornacuii Mexay 3assutenem u NPOXKNBAIOLWMMHN
COBMECTHO C HUM MO MECTY NOCTOSAHHOrO XUTENbCTBA NULaMK no BOMpPOCY NpuHaaneXxHocTu K
OfHOW ceMbe no coBCTBEHHOM UHUUMaTuBe. B aTom cnyyae otaen cybenpgnin ADBMUHUCTpaLmnm
YHUTbIBAET B Ka4eCcTBe UYNIeHOB CEeMbM 3asBUTENs NUL, MPU3HAHHBIX TAKOBLIMW B cyaebHom
nopsiake.

11.5. Henpepacraenenne 3asBUTenem [okyMeHTOB, yKasaHHbIX B nyHkTe 11.4
HacToAwwero ALMWHUCTPATUBHOIO perfiaMeHTa, He SBISeTCS OCHOBAHUEM Ans  oTkasa
3anBuTenNIo B NpeaocTaBneHnm locynapcTtBeHHOM yenyri.

12.  WUcuyepneiBalowuin nepeyeH OCHOBaHMIA ANsA 0TKa3a B npueme NOKYMEHTOB,
Heo6XxoAUMbLIX AnA npefocTasnenus MocyaapcTBeHHOM ycnyrm

12.1. OcHoBaHWsMM Ans oTKasa B npueme [OOKYMEHTOB, HeobXxoAuMbIX Ans
npefocTasneHus ['ocynapCTBEHHOW yCnyru, ABRSIOTCS:

12.1.1. obpalueHue 3a npegocTaBneHMemM VHoi rocyjapcTBeHHOW yCnyru;

12.1.2. obpaulenve 3asBuTens, He SBMSIOLIErOCs nonyyatenem cybecuaum (B cnydae
obpalieHnss no OCHOBAHWAM, yKasaHHbIM B 4acTAX «B» U «B» noanyHkta 6.1.1 nyHkra 6.1
HacToALero AGMUHUCTPATUBHOTO pernameHTa);

12.1.2. 3anBuTenem npeacrasneH HEMOMHbLIN KOMMAEKT AOKYMEHTOB, HeobXxoaAnMbIX Ans
NpeAocTaBnenns [ocynapcTBeHHON ycnyrn (B cnyvae obpallenus 3a npegocTaBneHuem
'ocypaapcTBEHHOW yCnyr nocpeAcTBOM ML),

12.1.3. AOKYMeHTbI, HeobBxoauMble ANns npefoctasnenns [ocynapcTBeHHOW ycnyry,
yTpaTunu cuny;

12.1.4. nOKyMeHTbl copepxaT MoaYUCTKN UCnpasrieHss TeKCTa, He 3aBepeHHble B
nopsiake, yCTaHOBNEHHOM 3akoHoAaTeNnbLCTBOM Poccuiickoi bepepaunn;

12.1.5. BOKYMEHTbI copepxaT noBpexaAeHUs, Hanuuue KOTOPbIX HE MO3BONSET B NOMHOM
obbeme wucnonb3oBaTh WHOPMaLMIO W CBefeHus, cojepxallmecs B [OKYMeHTax ans
npenocraeneHws ocyaapcTBeHHOM yeryru;

12.1.6. HekoppeKTHoe 3anonHeHve obs3aTenbHbIX Nonei B 3anBneHuu;

12.1.7. HeKoppeKTHOe 3anonHeHue oBs3aTerbHLIX Monei B opme wuHTEpaKkTUBHOrO
3asBnennss Ha PITY (oTtcytcTeue 3anosiHeHnsl, He[oCToBepHoe, HernonHoe nubo
HenpasunbHoe, He  cooTBeTcTBylOWEee TpeGoBaHWAM,  YCTAHOBMNEHHbBIM HacToALWMUMm
AAMUHUCTPATUBHBLIM perrameHTom);

12.1.8. npeacTaBreHne 3neKTPOHHbIX 06pa3os AOKymMeHTOB nocpegctsoMm PITY He
MO3BONSAET B MONHOM OGBLEME MPOYUTaTb TEKCT AOKyMEHTa W (Mniu) pacnosHaTb PeKBU3UTLI
AOKYMEHTa;

12.1.9. nogava 3asBNeHns U UHbIX AOKYMEHTOB B 3/IEKTPOHHOW hopmMe, NoAnucCaHHbIX C
ncnone3oBaHnem 31, He NpuHagnexallen 3asBUTEnNO UK npeacrasuTento 3asiBUTens;

12.1.10. noctynneHve 3asBneHus, aHaNOrMYHOro paHee 3aperncTpupoBaHHOMY
3asBrneHnio, cpok npefocTaeneHus [ocyaapcTBEHHOI YyCnyru no KOTOPOMY HE WCTEeK Ha
MOMEHT NOCTYNSIEHWs Takoro 3asiBneHuns.
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12.2. Tlpn obpawennn uvepes MOL| peweHvne o6 oTkase B npueme [OOKYMEHTOB,
HeobXoAUMbIX ANA npeaocTasrneHus ocynapcTBEHHOI ycnyru, odpopmnseTcs no dopme,
npuseaeHHol B [MpunoxeHun 10 Kk HacToswemy AAMWHACTPATUBHOMY  perfiameHTy,
noanuceiBaeTcs pabotHukom MOL|, 3aBepsieTcs neuaTtbio MOLL u BbigaeTcs 3asBuTenio c
yKasaHuem npu4vH oTkasa B cpok He nosaHee 30 (TpuauaTtv) MUHYT C MOMEHTA NOMYYEHUs OT
3anBuTens AokyMeHToB B MOL,.

12.3. Tlpn obpawjeHun uepes PIMIY peweHue o6 oTkase B npuemMe [AOKYMEHTOB,
HeobXxoAuMbIX Ans npepocTaenequss FocyapcTBEHHON ycnyru, no ¢opme, npuBeaeHHoW B
Mpunoxerun 10 k HacTosLemy ALMUHWUCTPATUBHOMY pErnameHTy, B BUAE ONEKTPOHHOro
AOKYMEHTa, NOANUCAHHOTO YCUNeHHOW KBanuguumposaHHoii 3l HaYanLHuka oTaena cybcunanin
ABMUHUCTPaUMK, HanpaenseTcs B JInuHbIi kabuHeT 3asButens Ha PITY He nosfHee nepsBoro
paboyero aHsA, cneayoLwero 3a AHem nofavun 3assneHus.

124. Otkas B npueme [OKYMEHTOB, HeobxoAMMbIX AN npenocTaBreHus
FocynapcTeeHHoOl ycriyru, He npensTcTByeT NMoBTOPHOMY oOOpalueHuio 3asBuTens B oTaen
cybenaunii ADMUHUCTpauun 3a npefocTasneHuem I OoCyAapcTBEHHOW ycnyru.

13. WUcuepnbiBalowmin nepeyeHL 0OCHOBaHUI aANg NPUOCTaHOBNEHUA UIU OTKa3a B
npepocraBneHuun MocynapcTBeHHOW yCnyru

13.1. Paccmotpenne otaenom  cyBeupawii AgMUHUCTpaUuMn  3asBreHns o
npefocrasneHun 'ocyaapcTBeHHON YCAyrit npuocTaHaBnueaeTcsl He 6onee yem Ha 1 (Oaun)
Mecal, B cnyvae ecnu no wucteveHun 10 ([ecAtu) kaneHpapHbIX AHEWR CO OHS nony4yeHus
yKasaHHOro 3asiBfIEHUs B 3NeKTPOHHOM Buae (Npy obpalleHum nocpeacrtsom PIIY) 3asasurens
HE MPeacTasun BCEX WNW 4acTi [OKYMEHTOB, B TOM uucre Ans ceepku B MOL| opuruHanos
AOKYMEHTOB, HeOBX0AUMbIX ANA npefocTaBnerus MocyaapCcTBEHHOI YCNyru, ¢ anNeKTPOHHbLIMK
obpasamn OOKYMEHTOB, MOAAHHBLIMUA MOCPEACTBOM PMIY, ykasanHbix B nogpaspene 10
HacTosALero AMUHUCTPaTUBHOTO pernamerTa, B AQMUHUCTPaLMIO.

13.2. OcHoBaHWAMU ANs OTKasa B NpefoCTaBeHNN locynapcTBeHHOM yenyrm SBNsOTCS:

13.2.1. BHE 3aBMCUMOCTU OT OCHOBAHMWIA AN obpaleHns, ykasaHHbIX B noanyHkTe 6.1.1
nyHkTa 6.1 HacTosALero AMUHUCTPATUBHOrO pernameHTa:

a) Hanuune npOTUBOPEYMBLIX CBEAEHUA B 3asiBAEHUU | MPUNOMXEHHbIX K Hemy
AOKYMEHTaXx;

6) HecooTBeTcTBME KaTeropun 3asBuTENs KPyry nuu, ykasauHbIX B nogpasgene 2
HacTosLWwero ALMUHUCTPATUBHOIO pernameHTa;

B) HECOOTBETCTBME [OKYMEHTOB, ykasaHHbIXx B nopapasgene 10 HacToswero
AOMUHWCTPATUBHOTO  pernameHTa, no  opme  wnm cogepxaHuio  TpebGoBaHMAM
3akoHoaaTtenbcTea Poccuiickon depepaumnu;

r) OT3biB 3aSBNEHUSA MO MHULMATUBE 3asButens:;

A1) HECOOTBETCTBNE UHCHOPMALMU, KOTOPAS COAEPIKUTCS] B AOKYMeHTax, NpeacTaBreHHbIX
3asBuTenem, cBeAeHUAM, NOSyYeHHbIM B pesynbTaTe MEXBEAOMCTBEHHOr0 MHhOPMAaLIMOHHOIO
B3aUMOENCTBUS;

13.2.2. B cnyyae oBpalleHnsi B COOTBETCTBUN C YaCTbIO «a» nognyHkra 6.1.1 nyHkta 6.1
HacTosLlero AMUHUCTPATUBHOTO pernamMmeHTa (3a HasHaYeHuem cybecugun):

a) oTcytcTBMe y 3asBUTENs MNpaBa Ha MonyyeHue locypapcTtBeHHoOl yenyrn B
COOTBETCTBUM C noctaHosneHuem [pasutensctea Poccuiickon degepauum ot 14.12.2005 Ne
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761 «O npepocTaBneHun cybeuanii Ha onnary Xunoro NOMeLLeHUs 1 KOMMyHanbHbIX YCRyr» ©
HacToOALMM ALMUHUCTPATUBHLIM PErnaMmeHToM:

6) oTcytcTBMe y BaseuTens pervctpaumu no MECTY XWTenbCTBa B FOPOACKOM OKpyre
HonronpyaHeiit Mockosckoii o6nactu:

B) Hanuuue noATBEPKAEHHON BCTYNUBLUMM B  3aKOHHYIO cuny cyaebHbIM aKkTom
HernorawleHHoON 3afAoMmKeHHOCTW MO OnmnaTte KUIbIX MOMELLEHUA W KOMMYHarbHbIX YCRyr,
koTopas obpasoBanack 3a nepuop He Gonee yem 3 (Tpu) nocneaHux roaa;

r) HenpeacTasneHne 3asBuTeneM 4OKYMEHTOB B M®L| B cpok, ycTaHOBNEHHbI B NyHKTe
8.3 Hactosiero AAMUHUCTPATUBHOIO pernameHTa, B TOM 4ucre AnA CBEpPKW OpWUrMHanoB
AOKYMEHTOB, HEOBXOANMBIX ANS NpeaoCTaBneHns [ocynapcteeHHol yenyrn, ¢ anekTpoHHbIMM
obpasamu AOKYMEHTOB, NofaHHbIMM nocpencrsom PIIY:

A) HECOOTBETCTBME NPEACTaBMEHHbIX 3asBUTENnEeM OpWUrMHaNoOB  [OKYMEHTOB,
HeobxoaumbIX 4ns npeaocTaBneHus locynapctBeHHoi yenyru, ans ceepkn B MOL ¢
SNEKTPOHHLIMW OBpasamm OOKYMEHTOB, NOAaHHbIX nocpeacrtesom PITY.

13.2.3. B cnyyae ofpalleHus B COOTBETCTBUM C YACTbLIO «BY» noAanyHkra 6.1.1 nyHkra 6.1
HacToswWwero AGMUHUCTPATUBHOIO pernamMeHTa (3a Bo3o6HOBREHWEM cyBeuaunn):

a) Hanuune HenoraleHHOW 3afOoIPKEHHOCTM NO  onnaTe XKUMOro noMeLleHnss n
KOMMYHarnbHbIX yCnyr.

13.3. 3asBuTENnb BnpaBe oTKazaTbcs OT nonyyenus [locypapcTBeHHOW ycnyru Ha
OCHOBaHWW 3asiBNeHns, HanucaHHoro B cBOGOAHOM dhopme, HanpasuB No afpecy 3NeKTPOHHOMN
nouTbl AOMUHWUCTPaAUUM UNKM oBpaTUBLUACH B otaen cybeunanin AgMuHucTpauum, MoLl. Ha
OCHOBaHWUW NocTynuBLUEro 3assrieHus ob oTkase oT NpefocTaBneHus FocynapcTBeHHOI yenyru
Ha4anbHukom otaena cybcuauin AAMUHWACTPALMM NPUHMMAeTCst pelweHne o6 oTkase B
npefocrasneHnun [ocynapcTeeHHoi ycnyrn. dakT oTkasa 3asBuTens oT npeaocTaBneHus
locynapcteenHon yenyru c npunoxexwnem 3asBrieHNss W peleHneM o6 oTkaze B
npeaocTasneHnn  [ocyaapcTBeHHoW  yenyru tukcupyetcs B EWC OY. Otkasz or
npeaocTaeneHnss locypapcTBeHHOW yenyru He NPenATCTByeT NOBTOPHOMY obpalleHuto
3asiBuTens B oraen cybcuanii AAMUHMCTPaUMU 3a npegocTasneHvem I OCy[apCTBEHHON
ycnyru.

13.4. 3asBUTENL BrpaBe NOBTOPHO obpatuTbca B otaen cybeuawii AaMUHUCTpaLK ¢
3asiBrieHnemM nocrne ycTpaHeHus OCHOBaHWW, yKasaHHbIX B nNyHKTe 13.2 HacTosLero
ALMWHUCTPATUBHOIO pernameHTa.

14.  Topspok, pasmep U OCHOBaHMS B3UMaHUS rocyaapcTBeHHOW NOLWTUHBLI UITU UHOM
nnatbl, B3MMaeMou 3a npegocrtaeneHue MocynapcTBeHHOI ycnyru

14.1. TocynapcreeHHas ycnyra npegocraensercs 6ecnnaTHo.

15. TMepeveHs ycnyr, koTopbie ABNAKTCS HEOBXOAUMBIMM U o6a3aTenbHbLIMK AN
npepocTaeneHuA MocynapcTBeHHOM ycnyru, cnocobbl ux nony4yeHus, B TOM Yucne B
ANEeKTPOHHOW ¢hopMe, NOPAAOK UX NPeAOCTABNEHUS, a TaKKe NopsifioK, pasmep u
OCHOBAaHUSA B3UMAHUA NNaThbl 3a NpeAoCTaBEHNe TaKUX YCyr

15.1.  VYenyru, koTopble siBRsioTCS HeobxoaMMbBIMU 1 oBsI3aTeNbHbLIMU ans
npefocTasneHus locyaapcTeBeHHoi yenyru, OTCYTCTBYIOT.
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16. Cnoco6blI npegocTaBnenus 3assutenem AOKYMEHTOB, HeoOXOAUMBIX ANA
nonyueHus MocynapcTBeHHOI ycnyri

16.1. Otmen  cy6euawii AamuHucTpaumun  obecnevvsaeT npenocraBneHue
[ocynapcTeerHol yenyru nocpeactaom PITY, MoLl.

16.2. O6paweHue 3aaBuTens nocpeactsoMm PIIY  (anekmporHas nodava,
pesynbmam e 351eKmMpPoHHOM eude, ceepka He mpebyemcs).

16.2.1. na nonyvenus MocynapcTBeHHoON yenyru 3assutenb asTopuayetcs Ha PITY
NOCPEACTBOM noATBEepXAEeHHOW yyeTHoW 3anmcn ECUMA, 3ateM 3anonHser 3aaBneHne B
SNEKTPOHHOM  BWAE C  MCMOSIb3OBAHUEM  CrneuvanbHOM NHTEpakTMBHOW  chopmbl.  [pu
aBTopusaLnMn NocpeacTBOM NOATBEPXAEHHOI yyeTHol 3anucu B ECUA 3aseneHue cuntaeTcs
noAanucaHHbIM npoctoi Il 3assuTens.

16.2.2.  3anonHeHHoe  3asBneHue oTnpasnsaeTca  3asBUTENeM  BMecTe ¢
MPUKPENNEHHBIMU 3NEKTPOHHBIMU 0Bpasamu AOKYMEHTOB, HEOBXOAUMBIX Ans npenocTasBneHus
locynapcTeeHHol ycnyru, B otaen cy6euauii AOMUHUCTpaumK,

16.2.3. OTnpaBreHHble AOKYMEHTbI noctynaiot B EMC OVY. Mepenava opuruHanos u
CBEpKa C aneKTPOHHbIMK obpasamu JOKYMEHTOB He TpebyeTcs.

16.2.4. 3asBuUTenb yBeaoMnseTcs o nonyyeHun otaenom cybenanin AgmuHUCTpaumm
3asBrneHus B [eHb nojauu 3assrieHus MOCPEeACTBOM U3MEHEHUs cTaTyca 3asiBneHusi B
JinuHom kabuHeTe 3asiBuTens Ha PIITY.

16.2.5. PelieHne o npepocTasneHnu locynapcTBeHHON  ycnyrn  npuHUMaeTcs
AOMUHUCTPAUMEA Ha OCHOBaHUM 3NEKTPOHHBIX 0bpasoB [JOKYyMEHTOB, NPEeACTABMNEHHbIX
3asBuTenem, a TakKe CBeAEHW, HaxXogAWMXCs B PacnopskeHun UHbIX OpraHoB
FOCYAapCTBEHHOW BNacTU, OpraHoB MECTHOrO CamoyrpaBreHus, OpraHusauuin n nonyYyeHHbIX
OTAenom cybeuanii AQMUHUCTpaLnn nocpescTBom MEXBEOMCTBEHHOrO WHOPMALIMOHHOIO
B3auMoLenCcTBUS.

16.3. O6paweHue 3asBuTens nocpepacteoM PIIY  (agmekmponHass nodaya,
pesynbmam e anekmpoHHom eude, mpebyemcs npedocmasneHue 0okymeHmos sl ceepku
ML)

16.3.1. Ona nonyyenus ocynapcTeeHHOI ycnyru 3asBuTenb aBTopusyeTtcs Ha Py
MOCPEACTBOM MOATBEPXKAEHHOW y4eTHoi 3anucu ECWA, 3aTem sanonuseT 3aseneHve B
ONIeKTPOHHOM  BUAE C UCNOMb3OBaHMEM  crieyuansHoil WHTepaKTUBHOW  dhopmbl.  [pu
aBTOpU3aLMM NOCPEeACTBOM MOLTBEPXHAEHHO y4eTHon 3anvucu B ECUA 3aseneHune cuntaeTcs
noanucaHHeiM npoctont Al 3assuTtens.

16.3.2.  3anonHeHHoe  3asBreHue oTnpaensaeTca  3asBUTENEeM  BMecTe ¢
MPUKPENNEHHBIMU 3TeKTPOHHBIMU 0Bpasamit JOKYMEHTOB, HEOBXOaUMBIX 1S npegocTaBneHus
locynapcTeeHHol yenyri B otaen cyGcuanii AgmMuHucTpauun.

16.3.3. 3asBuTens ysepomnsieTcs o nony4yeHnn otaenom cybemanini AgMUHUCTPaLmMu
3asBreHNA N [JOKYMEHTOB B A€Hb €ro noaaun NOCPEeACTBOM M3MEHeHWUsi cTaTyca 3asiBneHus B
JindHom kabuHeTe 3asBuTens Ha PICY.

16.3.4. B cnyvasx, npeaycMOTPEHHbIX B noapasgenax 8 wu 13 HacTosiwero
AOMUHNUCTPATUBHOMO pernameHTa, 3asButens npedcraenset B MOLL opuruHansl jokyMeHToB,
HeobXxoaumMbIX ANns npenocTaBneHus locynapcTBeHHol yeryrn, B ToM uncne ans CBEpKM, Ha
OCHOBaHUN yBeAOMMNEHUs, NOCTYNMUBLLUEro B JInyHbIi kabuHeT 3asisutens Ha PIICY.
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16.3.5. PaboTtHuk M®L| npurnmaer y 3asiBuTens opuriHarbl JOKYMEHTOB, B TOM Yucne
ANA  CBEpKU, NPOBOAWUT  CBEPKY [OKYMEHTOB, HEeOBGXOAUMbIX ANA  npefocTaeneHus
FocynapcTeeHHol yenyru, ¢ SJIEKTPOHHBIMU OBpasamu [JOKyMEHTOB, NoAaHHbLIMM nocpesCcTBOM
PIIY B cooTBeTCTBUM ¢ cornalieHnem o B3auMOeNCTBUN.

16.3.6. B cnyyae HenpepacrtasneHus B M®L] nokymeHTOB, B TOM uucne Ons cBepku
OpWrMHanoB AOKYMEHTOB, HeoOXoAWMbIX AN MpefocTaBleHus [ocynapcTteeHHoit yenyru, ¢
S/IEKTPOHHBIMW 06pasamn [OKYMEHTOB, NOAaHHbIMY nocpeactesoM PITY, unu HecooteeTCcTBME
NPEACTaBNEHHbIX 3asBUTENEM OPUrMHANIOB AOKYMEHTOB, HeobXxoauMbIX Ans npefocTaBneHus
FocynapcTeeHHol ycnyrn, ans ceepkn B MOLL ¢ anekTpoHHbIMKM 06pasamu [OKYMEHTOB,
MOAaHHbIX nocpeacTsom PIIIY, B cpokw, ycTaHoeneHHsle noapasgenom 8 HacTosLero
AAMUHNCTPATUBHOrO pernameHTa, HauyanbHUK otaena cybcuanii AGMUHUCTPaLMU NpUHUMaeT
peweHne o6 oTkase B npepocTaeneHnn MocyaapcTBEHHON YCryru.

16.4. O6paweHue 3asBuTtens nocpeacreom MoLl.

16.4.1. 3asBUTENbL MOXET 3anuUcaThCH Ha MMYHBII npuem B nobon MOL| 3apaHee no
KOHTakTHbIM TenecoHam, ykasaHHbIM B nyHkTe 3.10 HacTosLiero AIMUHUCTPATUBHOrO
pernamenTa. lNpu ocywlecTBNeHUM npeaBapuTensHON 3anucu 3aseuTens B obsizaTtensHom
nopsake MHPOPMUPYeTcs O TOM, YTO NpenBapuUTeNbHas 3anuch aHHynupyeTcsi B crny4vae ero
HESBKM No ucteveHun S5 (MsT1) MUHYT C Ha3HAYEHHOro BpeMeHu npuema. Ans nonyyeHus
FocynapcteenHoit  ycnyru  3aseutens npegcrasnser AOKYMEHTbI, Heobxoaumble ans
npefocraeneHus "'ocyaapcTBeHHOM yenyru.

16.4.2. [Insa nonyyenus [ocypapcTBeHHOM yenyrn  3asBuTenb npeactaBnseT
HeobXo4MMbIe AOKYMEHTLI, 3a UCKIoYeHnem 3asBnenus, B MOLl. 3assneHve 3anonHseTcs u
pacnevatbiBaetcs pabotHukom MOL], noanuceiBaeTcs 3asBuTenem B npucyTcTBUKN paboTHMKa
MaLl.

16.4.3. B cnyyae Hanuuus ocHoBaHuil, MPEeAYCMOTPeHHbIX nogpasaenom 12 HacTosLero
AOMUHUCTPATUBHOrO pernameHTa, pabotHukom MOLL 3assutenio BbigaeTcs peweHne o6
OTKase B Npueme [OKyMEHTOB C ykasaHneM Npu4uH oTkasa B CpoK He nosaHee 30 (TpuauaTu)
MUHYT C MOMEHTa nony4eHns ot 3asBUTeNs [JOKYMEHTOB, a TaKKe pPa3bsCHAETCS nopsgoK
npefocTasneHus [ocyaapcTBeHHON ycnyrn n TpeGoBaHms K AOKYMeHTaMm, HeobxogumbiM Ans
npefocrasneHns 'ocyaapcTeeHHoi yenyru.

16.4.4. Tlpn OTCYTCTBAN OCHOBaHWIl ANS OTKa3a B npveme OOKYMEHTOB paboTHuk MoL|
MpuHUMaeT y 3asBuTens AOoKyMEeHTbl, HeoBxoauMble aAns rnpepocrtasneHus focygapcTBeHHON
YCNyT, 3anonHseT u pacnevatbiBaeT 3asBneHue, KOTOpbI NOANUCLIBAETCS 3asBUTeneM B
npucytcteum pabothnka MOLL. B cnyvae obpaljeHus npepacTtaButens 3asBuUTens, He
YNONHOMOYEHHOro Ha noanucaHue 3asiBneHusi, NPeACTaBNSeTCS NOANMCAHHOe 3asBuTeneM
3asiBneHue.

16.4.5. PaboTHuk M®Ll  ckanupyer NpeAcTaBrieHHble  3asBUTeneM  OpUrMHanb
AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEno B Moayne Mol ENC OY. AnekTpoHHoe Aeno
(3asBnexue, npunaraembie K HEMY AOKyMEHTbI, Bbinucka) noctynaet ua Mogyns MoL| EUC OY
B EVIC OY B feHb ero hopmupoaus.

16.4.6. PaboTHuk M®L| pacnevaTbisaeT u BblAaeT 3anBUTENIO BbINWUCKY U3 3NEKTPOHHOTO
KypHana peructpauun obpalyeHuil, kotopasi coaep uT PEerncTpaunoHHeln Homep 3asBreHus,
Aaty nony4eHns NOKYMEHTOB OT 3asiBUTeNs, NepeyeHb JOKYMEHTOB C yKadaHueM KonvyecTsa
JIICTOB, NNaHoBYto AaTy rOTOBHOCTW pesynbTaTa NpeAocTasnerus [ocyaapcTBeHHol yenyru.
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16.4.7. PeweHune o npepocrasneHun ocynapCTBEHHOIA ycnyru npuHUMaeTcs OTAenom
cybeuanit. AQMUHUCTPaUMU  Ha  OCHOBAHMM  SNEKTPOHHBIX obpas3oB npenocTaBneHHbIX
3asBuTENeM AOKYMEHTOB, 3aBEPEHHbLIX NOANUCHIO paBboTHMKA M®LL n nevyatbto ML, a Takke
CBEAEHWNIA, HAXOASALLMXCS B PACNOPSKEHUN UHBLIX OPraHoB rocyAapCTBEHHON BRAcTH, opraHoB
MECTHOro camoynpaBIieHNs W NONy4eHHbIX OTAENoM cybenanii AGMUHUCTPaLMN NOCPEACTBOM
MeXBEOMCTBEHHOIo UH(POPMAaLMOHHOIO B3auMOAENCTBUS.

16.5. Mpu noctynnexun B otaen cyGemanini AOMUHUCTPALMU OT 3asBuTens 3asBreHus
UHBIMK Crocobamm (NocpeacTBOM NOYTOBOW CBS3W, MO aapecy dNeKTPOHHOMN NoYThI, HA NUYHOM
npueme) npepocrasneHne ocyaapCTBEHHOI yCmyri OCYLLECTBNACTCA B MOPSAKE U CPOKM,
NPEeAyCMOTPEHHbIE HACTOALMM AOMUHUCTPATUBHLIM pernameHTom. [JoKyMeHTbI, HeoBXxoaumble
Ans npefocTasnexus F'ocyaapcTBeHHON yenyri, npunaraemble Kk 3asBrnerunio, 0hopMISITCS B
COOTBETCTBUM C TPEOOBAHWSAMU rPaXaaHCKOro 3aKoOHOAATENLCTBA POCCHITCKOI Pepnepauynn.

17.  Cnoco6bl nonyvyeHus 3asBuTenem pe3yrnbLTaToB npenocTaBneHus
FocynapcTBeHHOM yenyru

17.1. 3asBuTens yBeAOMINSETCA O XOAe PacCMOTPEHUS U FOTOBHOCTM pesynbTaTa
npefocTaeneHus 'ocyaapcTBeHHOM yCryri cneayoLwmmMm crnocoGami:

17.1.1. vyepes JInuHbIi kKabuHeT Ha PITY.

17.1.2. 3asiBUTENb MOXET CaMOCTOSITENbHO nonyynuTb WHgOpMauMlo o0 xoae
PAcCMOTpeHUs W rOTOBHOCTM pesynbTaTa npPefoCcTaBneHus [ocyAaapcTBEHHOR  yeryru
nocpeacTeoM;

a) cepsuca PIIY «Y3HaTb cratyc 3assrneHus»:

6) no GecnnatHomy efuHOMy HOMepy TenedoHa INEKTPOHHON npuémHoin MockoBcKoii
obnactun +7 (800) 550-50-30.

17.2. Cnoco6bl nonyyenus pesynstaTa FocyaapcTBEHHOI yCryru:

17.2.1. B chopme aneKTpoHHOro AokyMeHTa B JINYHbIA kabuHeT Ha PITY.

PesynbTaT npepoctaBnenns [oCy[apCTBEHHOW YCRYrM He3aBUCMMO OT NPUHATOrO
peweHns HanpasnseTcs 3assutenio B JInuHblil kabuHet Ha PITY B dopme 9NEKTPOHHOro
AOKYMeHTa, noanucaHHoro 3l HavYanbHWKa oTaena cybeuanii AaMuHucTpaumu.

HononuutenbHo 3asBuTenio obecneyeHa BO3MOXKHOCTb nony4yeHuss pesynbrara
npegocTaenenns [ocygapcTeeHHoi ycnyru B fio6om M®L] Mockosckon obnactu B BUge
pacneyataHHoro Ha OyMaXXHOM HocuTerne SK3eMMnsipa SNeKTPOHHOro AOoKyMeHTa. B aToMm
cnydae pabotHukom MOLL pacnevarbiBaetcs us Mogyns Mol EUC OY Ha BymakHom
HOCUTENE 3K3EeMNNAp JNEeKTPOHHOro [OKyMeHTa, nopnucaHHbiii 3 HavanbHWka oTaena
cybenanii AnMUHUCTpaUnK, 3aBepseTcs NOANMUCHIO ynornHomoyeHHoro paboTHuka MOLl n
nevartbio ML,

17.2.2. B MoL.

B no6om M®L| B npegenax tepputopun MockoBckoii obnacti 3asBuTento obecneveHa
BOSMOXHOCTE nonyyeHust pesynbtata npepocTasnenus locyfapcTBeHHoi ycnyru B Buge
pacnevaTtaHHoro Ha OyMa»kHOM HocuTene 3MeKTPOHHOTO [OoKyMeHTa. B aTom cnyyae
paboTHukom M®L| pacnevatbiBaetcs us Mogyns MOL| EUC OY pesynbTaT npefocTaBneHus
'ocyfapCTBEHHON ycrnyr Ha ByMaskHOM HOCUTEne, 3aBepSieTCs NOANUCHIO YMNOSTHOMOYEHHOr0o
paboTtHnka MOL| n nevatbio MoL.
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18. MakcuManbHbIA CPOK OXUAAHUA B ovyepeamn

18.1. MakcmanbHbIli Cpok oxuaaHus B ovepean npu nu4How nogave 3asBNeHWs U npw
nofiy4eHun pesynetaTta npepoctaeneHus [ocypapcTeeHHoi ycnyru B MOL| He pgorken
npesbiwats 11 MUHYT.

19.  TpeGoBaHus k noMeLleHUsIM, B KOTOPBIX NPeAOCTaBNACTCS FocynapcTBeHHas
ycnyra, K 3any oxuaaHus, mectam Ans 3anofiHeHUs 3asiBrieHuii o NpeaoCTaBeHUN
locynapcTeeHHomn yenyru, MHGOPMaUUOHHBIM CTeHAAM C o6pa3uamu UX 3anosTHeHUs U
nepeyiHem AOKYMEHTOB, HeOGXOAUMBIX ANA NpeaocTaeneHus MFocyaapcTBeHHON YCIyru,
B TOM 4ucrie k o6ecne4yeHunio JOCTYNHOCTHU YKa3aHHbIX 06 LEKTOB Ans UHBaNuUQoBs,
ManoMoOUNbHBLIX FPYNMN HaceneHus

19.1. AomuHucTpaums, M®L npu npegocTaeneHun ocynapcTBeHHOR ycnyrn cospaer
ycnosua - unHBanupaMm M OpYrUM  ManomoburbHbIM - rpynnam  Hacenewus A

GecnpenaTtcTBeHHOro  goctyna K MOMELEeHNAM, B KOTOPbIX MpPeAocTaBnseTcs
FocynapcTeeHHas ycnyra, W 6GeCnpensTCTBEHHOrO X nepeaBMKeHUss B yKasaHHbIX
noMeLLeHUsX B COOTBETCTBUU c 3akoHoMm MockoBcKoiA obnactu

Ne 121/2009-0O3 «O6 obecneueHun GecnpensTCTBEHHOO AOCTyna WHBanNWAOB U OPYrux
ManoMoBunbHbIX rpynn HaceneHusi K o6bekTam CoLUanbHOIA, TPAHCMNOPTHON N UHXEHEPHOIA
WHbpacTpykTyp B MockoBckoii o6nacTtuy.

19.2. TMpepoctasnenne [ocyaapcTBEHHOI YCIryrn OCYLUECTBMNAETCA B chneuuansHo
BbIAENEHHbIX ANA 3TOW LeNu MOMELLeHUsX, KOTOopble pacnonaralTcs, No BO3MOXHOCTW, Ha
HUKHUX dTaXkax 3aaHuin U UMEKT OTAEeNbHbIN BXOA.

19.3. Tomellennn, B KOTOPLIX OCYLIECTBASIETCS npepocrasnexne locynapcTtBeHHON
ycrnyr AomkHel obecneynsatb cBOGOAHbIN AOCTYN K HUM U K NPEAOCTaBNSeMbIM B HUX ycnyram
WHBanuAam u Apyrum ManomobusibHLIM rpynnam HaceneHus, yAoBneTBopsTh UX noTpebHoCcTb
B BecnpensiTcTBEHHOM CaMOCTOSITENIbHOM MepenBuKeHUA Mo TEPPUTOPUN, Ha KOTOPOWA
Pacnonoxexel noMeLeHus otaena cydeunanii AomuHuctpauun, MOLL, Bxoaa B Takue o6bekTb
W BbIXOAA U3 HWX, Nocajkn B TPAHCMOPTHOE CPEACTBO M BbICAAKM U3 HEro, B TOM 4ucne C
WCMOMb3OBAHNEM  KPECNa-KoNACKW, a Takke COOTBETCTBOBATbL HOpMaM U npasunam,
yCTaHOBNEHHbIM 3aKkoHoAaTenbcTBoM Poccuiickoi depepaLmu.

19.4. 3paHuns, B KOTOPbLIX OCYLLECTBNSETCS NpefocTaBneHue locyaapcTBeHHOM yenyru,
AOCMXHbl  ObiTb  OCHALUEHbl  CreaylwuMU  cneuuarnbHbIMK npucnocobnenusimm  u
obopynoBaHuem:

19.4.1. CneunanbHbIMK yKkasaTensiMm okono CTPOALLUXCA U PEMOHTUPYEMbIX OO BLEKTOB:

19.4.2. 3ByKOBOW CUrHanNU3aumen y ceeTohopos:

19.4.3. TenedoHaMu-asToMaTamMn UNU UHbIMU cpeacTBaMu CBSA3W, AOCTYMHbIMW A
WHBanNUaoB.;

19.4.4. CannTapHO-TUrMEHNYECKUMU NOMELLEHUSIMN:

19.4.5. MNanaycamu 1 NOpyYHSIMU y NECTHUL, NPY BXOAAX B 3faHue;

19.4.6. Mangycamu npw Bxoaax B 3paHus, naxvaycamMmu Unmn nogbeMHbIMU NaHaycamn Unm
NOABLEMHBLIMU YCTPOUCTBAMMU Y NECTHUL, Ha NTUAITOBBIX MNOLLAAKAX:

19.4.7. CpepctBamn ayb6nuposaHnus HeoOXoAUMOW ANs MHBANWAOB 3BYKOBOW U
3puUTeNIbHOW MHbOpMauUMKn, a Takke HafnWUceil, 3HAKOB W WHON TEKCTOBONW U rpacuyeckoit
WHOPMALMKN 3HAKaMU, BbINOMHEHHBIMU PEMbedHO-TOYEYHBIM WpundTom Bpaiins.
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19.5. Ha «kaxpoW cTosiHKe (OCTaHOBKE) TPaHCMOPTHLIX CPeACTB  MecT oTAbIxa
BblAenaetcs He meHee 10 ([lecATtn) npoueHTOB mecT (HO He MeHee OAHOro mecra) ans
GecnnaTHoii napkoBKW TpaHCNOPTHBIX CPeACTB, ynpasnaemblx niBanugamu |, Il rpynn, a tawke
uHBanuaamu Il rpynnel B nopsaxe, YCTaHOBJIEHHOM 3aKoHOOaTEeNnbCTBOM Poccuiickon
defepaunn, U TPaHCNOPTHLIX CPEACTS, NEPEBO3ALLNX TakUX WHBaANMAOB W (Mnu) [eTeil-
MHBaNUAoB..

19.6. TMomeLleHnsi, B KOTOPbIX ocyllecTenaeTca npenocTasneHdne ocynapcTBeHHOM
YCnyrn - ROMKHbl  COOTBETCTBOBATbL  TpeBOBAHWSIM,  YCTAHOBMEHHLIM  MOCTAHOBEHUEM
MpaButensctea Poccuiickonn depepaumm ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun Mpasun
opraHusauuu AesATenbLHOCTH MHOTOMYHKUMOHAMBHBLIX LEHTpOB npegocraBneHus
roCyAapCTBEHHbIX ¥ MyHULMNANbHBIX YCIyr».

19.7. KonnvectBo MecT oxuganus onpenensieTcs UCxoAa U3 HakTUYeckon Harpyskum u
BO3MOXHOCTEN ANA UX pasmMeLleHns B 3qaHuN.

19.8. MecTta oxugaHMs [OMKHLI COOTBETCTBOBATHL KOM(OOPTHBIM  yCrOBUAM  AfS
3asBuTeneit u oNTUMarnbHbIM YCrOBUSIM PaboTbl AOMHKHOCTHBIX NNL, paBOTHUKOB.

19.9. B nomeLeHnsx, B KOTOpbIX OCyLIECTBSETCS npegocTtasneHne [focynapcTBeHHON
ycnym, —cospaHbl  ycnosusa  Ans oOCNyXUBaHWS  MHBANWOoOB  (BKiouast MHBanNMOos,
WCNONB3YIOLLIMX Kpecna-Konsacku u cobak-npoBoAHUKOB):

19.9.1. BecnpenaTcTBeHHbIN AOCTYN K NOMeLLeHuaM oTaena cybenanin AgMUHUCTPaLMu,
M®L, rae npepgocrasnsieTcs FocynapcTeeHHas ycnyra,

19.9.2. BO3MOXHOCTb CaMOCTOSITENBHOIO UMW C NMOMOLLIbIO AOMKHOCTHBLIX NUL, OTAena
cybenanii: AoMUHUCTpaunn, paboTHUKOB M®L| nepensmkeHns no Tepputopuu, Ha KOTOpOW
PacnonoXeHbl NOMeLeHUst;

19.9.3. BosmoxHocTb nocagku B TPAHCNOPTHOE CPEACTBO W BbICaAKM U3 Hero nepes
BXOAOM B NOMELLEHNA, B TOM YUCIIE C UCNONb30BAHNEM KPecna-Komsickn 1 npu HeobxoanmocTu
C NOMOLLbIO JOIMKHOCTHbIX ML oTAena cyGeuauii AOMUHUCTPALMK, paBOTHUKOB MoL;

19.9.4. OcHalweHne cneymnanbHbIM obopynoBaHuem ans ypobcTea u KoMmdopTa
WHBANNUA0B NOMELLEeHNs Ns BO3MOXKHOIO KpaTKOBPEMEHHOro OTAbIxa B CUAAYEM MONOXKEeHUN
MPY HAXOXAEHUN B MOMELLEHUN:

19.9.5 ConpoBoxzgeHve nHBanvaos, NMEoLNX CToWKNe paccTpoicTBa (hyHKLIMK 3peHus
W CaMOCTOATENbHOTO NepesBUXXEHNS], U OkasaHWe UM MOMOLLM B MOMELLEHUSIX.

20. lMokasaTenu fOCTYNHOCTU U KayecTBa I OCyapCTBEHHOW yCnyru

20.1. OueHKa AOCTYMHOCTU M KayecTea npegoctaeneHus [ocyaapCTBEHHON ycnyru
AOIKHA OCYLLIECTBINATLCA MO CNeayLVMM NoKasaTensam:

20.1.1. cTeneHb UHGOPMUPOBAHHOCTM rpaxaaH o nopagke npepocTaBlieHus
locypapcTeeHHOM  ycrnyru  ([OCTYNHOCTb WHopmaumm o  [ocyaapcTBeHHOM ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyyeHus UHpopmaymn);

20.1.2. BO3MOXHOCTb BbiGopa 3asBUTenem topmM npepocTaBneHus ocyaapcTBeHHOM
ycnyrv, B TOM Y1cne B anekTpoHHOW dhopme nocpeactsom PITY:

20.1.3. obecneveHne nopauw 3asBreHuii, NOKYMEHTOB, UHopMaLMmK, HeobXxoanMbIX
ANsi nony4YeHns ['ocyaapCcTBEHHOI yenyru, a Takke nosyyYeHme pe3ynbTaToB NpefoCcTaBieHus
'ocynapcTeBeHHON ycnyru B Buae pacnedataHHoro Ha BymaxHom HocuTene sksemnnsipa
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SNEKTPOHHOro fokymeHTa B nobom MOL| B npeaenax Tepputopum Mockosckol oBnacTu no
BbIGOPY 3asBUTENst HE3aBUCUMO OT €ro MecTa XUTESTbCTEA UMK mMecTa npebbiBaHus;

20.1.4 obecneveHue GecnnaTHoro Aoctyna k PIIY pana nopgaun 3asenexun,
AOKYMEHTOB, WHpopMauun, Heobxoaumblx Ans nonyyeHns [ocypapcTeeHHOW ycnyrn B
SIEKTPOHHOW hopMe, a Takke nonyveHue Pe3yneTaToB npepocTaBneHns ocyaapcTBEHHON
yenym B Buae pacneqaTtaHHoro Ha GymaxHom HocuTene aksemnnsipa 9NEeKTPOHHOro AOKyMeHTa
B niobom MOLl B npepenax Tepputopun MockoBckoit o6nacTu no BblGopy 3asButens
HE3aBNCUMO OT ero MecTa XUTerbCTBa WU MecTa NpebbiBAHUS

20.1.5. gocTynHocTb 0GpalleHus 3a NpeaocTaBneHem [ocynapcTBeHHOM yenyri, B TOM
Hucne Ans HBanuaoB 1 Apyrux ManomobunbHbIX rpynn HaceneHus:

20.1.6. cobniogeHue ycTaHOBNEHHOroO BPEMeHM oxXxupaHua B ovepeau npu nogave
3asiBneHns 1 Npu nony4YeHnn pesynbrara npefocTaeneHns ['ocynapcTBEHHON yenyru;

20.1.7. cobnioneHne CpokoB nNpefocTaBreHns ['ocynapcteeHHON ycnyru u cpokos
BBINONHEHNS aAMUHUCTPATUBHLIX NPOLEAYP NPU NpesocTaBneHnn FocynapcTBeHHoOR yenyru;

20.1.8. oTcyTcTBME 0BOCHOBaHHBLIX *anob co CTOPOHbI 3asBuTenel no pesynbTaTam
npefoctasneHns 'ocyaapcTBEHHON yCryru;

20.1.9. npepocraBneHve  BO3MOXHOCTU nonyYeHns  uHgopMaumm o  xoge
npeaocTasneHns ocynapcTBeHHOW YCNyri, B TOM YUCHE G MCMOMb30BAHUEM POrY;

20.1.10. KoNM4YecTBO B3aUMOZENCTBUII 3asBUTENS C AO/MKHOCTHLIMM NuuaMu oTthena
cybenanit - AgMuHMCTpauMM  Npu  npepocTaBneHun locynapcTtBeHHOW yenyrim W wx
MPOAOIMKUTENBHOCT.

20.2. B uensx npepocTaBneHus FocynapcTBeHHO  ycnyr,  KoHCynbTauMit
VH(OPMUPOBaHWS O XoAe NpefocTaBneHns locynapcTeeHHoi yenyr ocylecTensieTcs npuem
3asiBuTeneil no npeaBapuTenbHONM 3anucK. 3anuch Ha npuemMm npoBoAUTCA MPU MIUYHOM
obpaleHnn 3asBUTenNs UnM ¢ UCNONb3oBaHUEM CPEACTB TenedOHHOW CBA3M, a Takke yepes
ceTb «MIHTepHeT», B TOM Yncne Yyepes cailT AOMUHUCTPaLMN.

20.3. Mpenocraenexve FocypapcTBeHHOM ycnyru ocyLlecTenseTcs Bes
B3auMoneicTsIs 3asBUTens ¢ AOMKHOCTHLIMU NULaMu oTaena cybeunaunii AgMmuHucTpaumn.

21.  TpeGoBaHus Kk opraHM3aLMK NpesoCTaBNeHUs FocynapcTBeHHOM yenyru
B 3N1IeKTPOHHOM hopme

21.1. B uensx npepnocTaBneHus FocyaapcTBeHHON ycryrn B anekTPOHHOM dopme ¢
ucnonob3osaHvem PIIY 3assutenem 3anonHseTcs 9nNeKTpoHHas copma 3aseneHvs B
kapTouke [ocynapctBeHHoW ycnyru Ha PITY ¢ NPUNOXEeHNeM  JNEeKTPOHHbIX 06pasos
AOKYMEHTOB 1 (Mnn) ykazaHuem cBefleHni N3 JOKYMEHTOB, HeoBX0aNMbIX ANs npefocTaBneHus
FocynapcTBeHHOU yernyrn u ykasaHHbIX B nogpasaene 10 Hactosllero AAMUHUCTPATUBHOMO
pernameHTa.

21.2. TMpu npegocraBneHnn FocynapcTeeHHoi  ycnyru B 3NEKTPOHHON  dhopme
OCYLLECTBINAOTCS:

21.2.1. MpepocTaBneHue B nopsaxe, YCTaHOBNEHHOM HacCTOALWMM AOMUHUCTPATUBHbLIM
pernameHToM UHopMaumm 3asBuTento u obecnevyeHue AocTyna 3asButens K cBeaeHuUsiM o
ocynapcTBeHHoI yenyre;

21.2.2. MNopava 3asiBNEHUA M WHbIX AOKYMEHTOB, HeOBXoAWMBIX AMs NpefocTaBeHs
locynapcTeBeHHOM ycnyru 8 ADMUHUCTPaLMIO C UCNOMb30BaHNEM PTITCY;
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21.2.3. MocTtynnenne 3assnexus u AOKYMEHTOB, HEoOXOAUMbIX ANA NpeaocTaBneHus
FocynapcTBeHHON ycnyru B MHTerpuposaHxHyio ¢ PIIY EUC OY:

21.2.4. O6paboTka W peructpauus 3asiBMEHUs W AOKYMEHTOB, Heobxogumbix [N
npepocraeneHus "ocynapcreeHHol yenyru, 8 EMC OY;

21.2.5. TMonyyeHne 3asBuTenem yBEAOMNIEHUA O Xofe  NpPefocTaBneHuu
locynapcteeHHon yenyrv B JIudHbin kabuneT Ha PITY:

21.2.6. BsaumopgeiictBue AOMUHACTPAUMM U UHBIX OPraHos, npeaocTaBnALLNX
rOCyAapCTBEHHbIE W MyHUUMNanbHble  YCNyrn,  y4yacTBYOLWWX B  NpefocTaBneHuu
[ocypapcTBeHHOW  ycnyr UM ykasaHHbIX B nogpasgenax 5 u 11 HacrosALwero
AOMUHACTPATUBHOTO perfiaMmeHTa nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO MEXBELOMCTBEHHOrO
WHPOPMALIMOHHOTO B3aUMOJEeNCTBUS;

21.2.7. MNonyyeHve 3asBUTENEM CBEAEHWUI O Xoae npenocTtaeneHusa [ocyaapcTBeHHOM
ycnyru nocpeAcTBoM UHGOPMaLMOHHOTO CepBUCa «Y3HaTk cTaTyc 3asiBNeHUs»:

21.2.8. MNonyyexve 3asBuUTENEM pesynbTaTa NPeaocTaBneHus lNocynapcTBeHHOR yenyru
B JIn4HbI kabuHeT Ha PMIY B chopme anekTpoHHOro AOKYMEHTa, NoAnUCcaHHOro ycuseHHom
kBanuguunposaHHow AN HavyanbHuka oTaena cybenanin AnMUHUCTpaLnm;

21.2.9. HanpaBneHve xanobbl Ha pelueHus, OeicTBUs (bespeicTBng) AgMUHUCTpaLUK,
AOIKHOCTHBIX nuu AaMuHucTpaumn, MOLL, pabotHukos M®LL B nopsiake, ycTaHOBREHHOM B
pasgene V HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa.

21.3. TpeBosaHna k chopmatam 3asiBNEHU N UHbIX [AOKYMEHTOB, npeacTasnsiemMbix B
(hopMe 3MEKTPOHHBIX AOKYMEHTOB, HEOBXOAMMBIX ANSi NPEeaoCTaBNeHNs rocyfapcTBEHHbLIX U
MyHWLMNanbHbIX ycnyr Ha Tepputopuy MockoBckoi obnacTtu, yTBepaeHbl NocTaHOBEHMEM
MpasuTtenscTea MockoBckoi obnactu ot 31.10.2018 Ne 792/37 «O6 yTBEpXaeHun TpeboBaHuit
K chopmaTam 3asBneHUA W WHbIX [JOKYMEHTOB, MpeacTaBASeMbIX B dopme aNeKTPOHHbIX
AOKYMEHTOB, HEOOXOAUMBIX AMNA NPeaoCTaBNeHUs rocyAapCTBEHHbIX M MYHULMNAbHbIX ycnyr
Ha TeppuTopun MockoBckoin obnacTuy:

21.3.1. ONeKTPOHHbIE AOKYMEHTbI NPeACTaBNSIOTCS B cnepylowmx opmaTtax:

a) Xml — ans dopmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — AN [OKYMEHTOB C TEKCTOBbIM COAEPKAHMEM, He BKIOYaLLMM
OopMynbl (38 UCKITIOYEHVNEM LOKYMEHTOB, YKa3aHHbIX B MOANYHKTE «B» HACTOSALLEro NyHKTa);

B) XIs, XIsX, ods — Ans LOKYMEHTOB, cofepKallux pacyeTsbl;

r) pdf, jpg, jpeg — ANS [OOKYMEHTOB C TEKCTOBLIM COAEPXKaHUEM, B TOM YuCSie
BKMIOYaOLLMX POopMynbl U (Mnn) rpadnyeckue n3obpaxeHns (3a UCKMOYEHUEM AOKYMEHTOB,
YKa3aHHbIX B MOANYHKTE «B» HACTOALLEro MNyHKTa), a Takke AOKYMEHTOB C rpacduvyeckum
cofepXaHuem;

21.3.2. JonyckaeTtca hopMuUpoBaHME SMNeKTPOHHOro AOKyMEHTa nyTeM CKaHUpOBaHWUsA
HENOCPEACTBEHHO C opurMHana AokymeHTa (UCMob3oBaHUE KOMWiA He AoMyckaeTcs), koTopoe
OCYLLECTBIIAETCA C COXpaHEHWeM OpueHTauun opuruHana fOKyMeHTa B paspelueHun 300-500
dpi (macwrab 1:1) c ucnonb3oBaHWEM CreayLLmMX PEXUMOB:

a) «4epHo-6enbii» (MpU OTCYTCTBUM B AOKYMEHTE rpadpuyecknx nsobpaxkeHuint n (unu)
LUBETHOro TeKkcTa);

0) «oTTeHKM ceporo» (Mpu HanMUYMK B JOKYMEHTe rpaduiecknx N30BpaXKeHU, OTIINYHbIX
OT LIBETHOTO rpacunyeckoro n3obpaxeHus);

B) «LBETHOW» WU «PEXUM MONHOM useTonepefadun» (Npu HanUuun B LOKYMEHTe
UBETHbIX rpaduyeckunx n3obpaxeHui nubo LBETHOro TekcTa)
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r) COXpaHeHWEeM BCeX ayTeHTUYHbIX MPWU3HAKOB NOANUHHOCTU, @ UMEHHO: rpaduyecKoit
noanucu nuua, nevaTw, yrnosoro wramna 6naHka;

J1) KONMYecTBo haiiioB AOMKHO COOTBETCTBOBATD KONMYeCTBY [AOKYMEHTOB, KaXKabli M3
KOTOPLIX COAEPXUT TEKCTOBYIO 1 (1K) rpadbudeckyto MHdopMaLmo.

21.3.3. OneKTPOHHbIE AOKYMEHTbI A0MKHbI 0BecneunsaTh:

a) BOSMOXHOCTb UAEHTUDULMPOBAT AOKYMEHT U KOJTMYECTBO JINCTOB B AOKYMEHTE;

0) BO3MOXHOCTb noucka o TEKCTOBOMY COAEpPXaHWI0 [OKYMEHTA M BO3MOXHOCTb
KOMMPOBAaHWA TeKCTa (3a UCKMIOYEHNEeM Criyqaes, Koraa TeKCT SBMSETCS YacTbio rpacounyeckoro
nsobpaxeHus):

B) coaepkaTb ornasneHue, COOTBETCTBYIOLIEE CMbICNY U COAEPXKAHUIO AOKYMEHTA!

r) AN AOKYMEHTOB, COAepaLLmx CTPYKTYPUPOBaHHbIE MO YacTsM, rnasBam, pasgenam
(nogpasgenam) faHHble W 3aknagkm, obecneunsaloLyne nepexonbl No OrfaBneHuo u (unun) K
COAEPXKaLLUMMCA B TEKCTE pUCYHKaM U Tabnuuam.

21.3.4. [lokymeHTbI, noanexalyune npeAcTaBneHnto B copmartax xls, xlsx unu ods,
POopMUpPYIOTCA B BUAE OTAENLHOTO ANEKTPOHHOro AOKYMEHTA.

21.3.5. MakcumanbHO AonyCTUMBIN pasMep NpuKpenneHHoro naketa AOKYMEHTOB He
O0/mKeH npeebiwaTts 10 IMB.

22. Tpe6GoBaHus K opraHuzauum npefocrasneHus NocyaapcTBeHHOM yenyru B ML

22.1. Topava  3asBneHus, AOKYMEHTOB, ~ HeobXO4UMbIX AN NonyveHus
FocynapctBeHHOW  yenyrn, a  Takke nony4YeHne  pesynbTaToB  NpenocTaBneHus
FocynapcTeeHHon ycnyru B Buge pacnevaraHHoro Ha OymaxHOM HocuTene aksemnnsipa
SNEKTPOHHOro [OKYMEeHTa OcCyLlecTBnseTcs B Mo6om MOLl B npepenax Tepputopum
Mockosckoit o6nactu no BbIOOpY 3anBuTENs HE3aBUCKMMO OT ero mMecra XUTenbCTBa UM MecTa
npebbiBaHus.

22.2. lNpepocraBneHne 6ecnnaTHOro Aoctyna k PIMIY ans nopgaun 3assnexus,
AOKYMEHTOB, HEOOXOAUMBIX ANS MOMYyYeHUs FocynapcTeeHHo yenyr B anekTpoHHoI dopwme,
a Talke nonyyYeHWe pesynbTaToB MpenocTaBfeHus locynapcTBeHHol ycnyru B Buge
pacnevataHHoro Ha OymaxXHoM HocuTene OK3eMMnnsapa  SNEKTPOHHOr0  [JOKyMeHTa
Ocyulectenaercs B nwbom MOL| B npepenax TeppuTopun Mockosckon obnactu no ewibopy
3asBUTens He3aBUCUMO OT Ero MEcTa XUTENLCTBA UMK mMecTta npebbiBaHus.

22.3. TMpepocraBneHve FocynapctBeHHon yenyrn B M®L| ocywecrensetca B
COOTBETCTBMM  C  cornaweHMem o  B3auMomeincTeum Mexagy  AOMUHUCTpauuen  u
F'ocynapcTBEHHbIM Ka3eHHbIM yupexnaennem Mockosckoit obnactn «MockoBckuit 06nacTHOI
MHOTOChYHKUMOHaNbHBINM LUEHTP npeaocTaBneHus rOCYAapPCTBEHHBIX U MyHULMNANbHBIX YCryry
(banee — YuypexpgeHue), 3aKMiOYEHHbIM B nopsifKe, YCTaHOBNEHHOM 3aKOHOAATEeNbCTBOM
Poccuriickoii Pefepaunv (nanee — cornalueHue o B3auMonencTemm).

22.4. OpraHusauus npenocTaBneHus FocynapcTeeHHol yenyru B MoL  pomkHa
obecneuynBaTb:

22.4.1. GecnnaTHbli Aoctyn 3assutenein k PIMIY gns obecnevyeHus BO3MOXHOCTHU
nony4exusi locypapcreeHHol ycnyru B AMEKTPOHHON thopme;

22.4.2. npepacrtasneHue WHTepecos  3asBuTenei nNpu  B3aUMOAENCTBUM ¢
ABMUHWCTPaLWelt, opraHusauusmm, yqacTeylowMmMn B npedocTtasneHun ocyaapcTBEHHON
ycnyru;
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224.3. npuem wn peructpaumio 3asBNEHUS W OOKYMEHTOB, HeoBXoguMbIX ANs
npeaocTasnexns 'ocyaapCTBEHHO YCnyri, a Takke NpueM KOMMIIEKCHBIX 3anpoCoB;

2244, cocTaBneHWe Ha OCHOBAHUM  KOMMMEKCHOro 3anpoca 3anpocoB Ha
NPEA0CTaBNEHWE KOHKPETHLIX rocyAapCTBEHHbIX YCMYr, YKa3aHHbIX B KOMMSIEKCHOM 3anpoce,
noanucaHne Takux 3anpocoB U ckpenneHue ux nevatbio MOLl, cdopmuposBaHme KomnnekTos
AOKYMEHTOB, HEeOOXOAWMbIX [AfA  NOMYyYeHUs [OCYAAPCTBEHHbIX YCMYr, YKasaHHbIX B
KOMMIEKCHOM 3anpoce, HanpaefeHue YykasaHHbIX 3anpocoB W KOMMIEKTOB [1OKYMEHTOB B
opraHbl, nNpefocTaBnAlOLMe TOCYJapCTBEHHbIE YCMYrM, W OpraHbl, npeaocTaBnsoLme
MyHULMNanbHbIe yenyru;

22.45. npeAcTaBreHNe VHTEPecoB AOMUHWCTPAUMM NpU  B3aUMOAEWCTBUM  C
3asBuTensmu;

22.4.6. nepegava npUHATLIX OT 3asBuTens 3asBreHus U AOKYMEHTOB MOCPeACcTBOM
Moayns ML ENC OV B uHTerpuposaHHyto ELC OY;

22.4.7. Bblgavy 3asBUTENIO pesynbTata npeaocTaBneHus [ocypnapcTBEHHOW ycnyrv B
BMAE pacnevataHHoro Ha GyMaXKHOM HocuTerne 9K3eMMNIsipa aNeKTPOHHOrO JOKYMEHTA, a Takke
no pesyrnbratam npefoCTaBNeHUst rocyfapCTBEHHbIX W (MNKM)  MyHULMNANbHLIX  YCAyr,
yKa3aHHbIX B KOMMIEKCHOM 3anpoce, ecnv WHOe He NpedyCMOTPEHO 3aKOHOAAaTenbCTBOM
Poccuiickon ®epepauum;

22.4.8. nHdopMupoBaHve 3asiBUTENEN O Nopsiake NpefoCTaBReHNs FocynapcTBeHHon
ycnyri, B TOM 4ucrne nocpeacTBOM KomnnekcHoro 3anpoca, B M®Ll, o xoge BbINOMHEHUs
3anpocoB, KOMMNEKCHbIX 3anpocoB, NO WHbLIM BOMPOCAM, CBSI3aHHLIM G npegocrasneHnem
[ocynapcTtBeHHOM ycnyr, a Takke KOHCyNbTMpoBaHue 3asiBuTeneii o nopsiake
npegoctasneHns 'ocynapcTeeHHon yenyrn 8 MoL;

22.4.9. B3aMMopeiicTBME C rOCYAAPCTBEHHLIMU OpraHaMu u opraHaMmn MeCTHOro
camoynpasneHus no BonpocaMm npeAocTaBneHus [ocydapCTBEHHOW ycnyru, a Takke C
opraHusauvsmMi, y4acTBYIOLLMMU B NpeaocTaBneHun ocyaapcTBEHHOW yCnyru, B TOM 4ucre
NOCPEACTBOM HanpasrneHus MEeXBEAOMCTBEHHOrO 3anpoca C WCMNofb30BaHWEM CUCTEMbI
9MEeKTPOHHOro MeXBeJOMCTBEHHOrO B3aVMOAEeNCTBUS;

22.4.10. WHble (yHKUMWM, YCTAHOBMEHHbIE HOPMATUBHLIMU MPaBOBLIMA  aKTaMu
Poccuiickoit ®epepauunm n Mockosckoii 06nacTu, cornalleHusMm o B3aMMOLENCTBUMN.

22.5. WHdhopmupoBaHue 1 KOHCynbTUpoBaHue 3asBuTeneii o nopsiake npenocTaeneHns
[ocynapcTBeHHON ycnyru, xoae paccMmoTpeHus 3asiBneHuid, a Take Mo WHbIM BoOnpocam,
CBA3aHHLIM C npeaocTaBneHuem [ocynapcteeHHoi ycnyrn, B MOLl ocyuiecTBnsioTcs
BecnnaTHo.

22.6. llepeyeHb MOLl MockoBckoii obrnact AomkeH GbiTb pasMelleH Ha caiTe
Yypexpaenus, a Takke Ha PTY.

22.7. Cnoco6bl npepBapuTenbHom sanucu B MoL;

22.7.1. npn nu4Hom obpatiennu 3assutens B MoL;

22.7.2. no TenecgoHy ML

22.7.3. nocpencTsoM ocuymnansHoro cainra ML

22.7.4. nocpencTteom PIIY.

22.8. Npwv npeasapuTensHoii sanucu 3assutens coobliaeT cneayroLme gaHHbIe:

22.8.1. hamunuio, UMs, 0T4ECTBO (NocrneaHee npu Hanu4un);

22.8.2. KOHTaKTHbIA HOMep TenedoHa;

22.8.3. afjpec aneKTPOHHON MoYThI (MpU Hanu4um);
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22.8.4. xenaemble faTy U BpeMs NPEACTaBNEHNS [JOKYMEHTOB.

3asBuTeno coobljaloTcs Aata U Bpems npuema AOKyMeHTOB. [lpn ocyuiecTBneHuu
npeasapuTensHoi sanucy 3asButent B 06A3aTeNlbHOM NOPSAKe WHOPMUPYETCS O TOM, YTO
NpeAgapuTenbHas 3anuch aHHYNIMpYeTCs B Cry4ae ero HesiBkn no uctedeHun 5 (Matn) MunyT ¢
HasHa4eHHoOro BpemeHW npuema. 3assutenb B n6Goe Bpemsi BnpaBe oOTKa3aTbCs OT
npenBapuTesibHOM 3anucu.

B ortcyrctBum  3asBuTeneil, obpatMBLUUXCA O npeaBapuTenbHOW  3anucwy,
OCyWlecTBnseTcs npuem 3asiButeneil, o6paTuBLLMXCS B NOPSAKe o4epeau.

22.9. B MOL| wuckniovaetcs B3aumopeicteue 3asiButenst ¢ AOIMKHOCTHLIMU NULAMUA
oTAaena cybeuanin AoMUHUCTpaLuK.

MNpu npepoctaenennn ocynapcTBeHHoW ycnyrn B M®L, npu Bbiaade pesynbTaTa
npefocTasnexve MocyAapcTBeHHON ycnyri B BUAE pacneyaTaHHoro Ha ByMaxKHoM HocuTene
OKIEMNApa JMeKTPOHHOro AoKyMeHTa paboTHukam MOL| 3sanpewaetcss TpeGoBaTb oOT
3asBuUTENA NpeaoCTaBNiEHUsl AOKYMEHTOB, WHdopMaumn u OCYLLIECTBMNEHUsSI OeNCTBUNA,
NPEeAyCMOTpeHHbIX NyHkToM 10.5.4 HacTosLlero AGMUHUCTPATUBHOIO pernameHTa.

22.10. Mpwv npepocTaBneHunu MocynapcTBEHHOM yCrnyru B COOTBETCTBUW C cOrnalleHuem
0 B3aumopeicTenm paboTHukn ML o6asaHbl:

22.10.1. npepocTaBnATb Ha OCHOBAHWM  3anMpoCOB W obpalyeHnii  opraHoB
rocyAapcTeeHHblX Bnact Poccuiickon ®defepauun, opraHos rocyfapCTBEHHOW BIacTu
cybvektos Poccuiickoit degepauun, opraHoB MECTHOro camoynpaBneHnsa, U3NYecknx u
opUANHECKUX Nl HeoOXoAuMble CBefEeHUst MO  BOMPOCaM, OTHOCALUMMCH K nopagky
npefocTasneHus ocyaapcteeHHoit yenyru 8 MOL;

22.10.2. obecneyuBath 3awnTy WHbOpPMAaLMY, AOCTYNM K KOTOPOW OrpaHuW4yeH B
COOTBETCTBAM C 3akoHoAaTenbcTBOM Poccuitickon defepauun, a Takke cobniopaTb pexum
06paboTkn 1 MCNonb30BaHWS NEPCOHANbHBIX AAHHBIX:

22.10.3. npu npveme 3asBNEHWn U Bblgaye AOKYMEHTOB YyCTaHasnuBaTb JNMUYHOCTL
3asBuUTeNs Ha OCHOBaHWUW JOKYMEHTA, YAOCTOBEPSIOLLMX JIMYHOCTL 3asBUTENS B COOTBETCTBUM
C 3aKoHopaTtenbcTtBoM Poccuiickoil ®efepauun, a Takke NpPoBEepsATb COOTBETCTBUME KOMMIA
NPEACTaBMSAEMbIX AOKYMEHTOB (32 UCKNIOYEHNeM HoTapuarnsHO 3aBepeHHbIX) UX OpUrMHanam:

22.10.4. cobniogaTe TpeboBaHWs cornalleHnin o B3auMOLEeNCTBUN;

22.10.5. ocywecTBnATb  B3aUMOAEWCTBUE C opraHamu, y4yacTByWWWUMKM B
npeaocTasneHnn ocyaapcTBeHHON ycryr, B Nopsigke, NpeaycMOTPEHHOM nogpasgenom 11
HacTosAwero AAMUHUCTPATUBHOrO perfameHTa B COOTBETCTBUM C  COMNAlEHWUsIMA O
B3anuMoLeiCcTBUM;,

22.10.6. ocyuwlecTBNATe B3aWMOAEWCTBUE C AOMVHUCTpaUMen B COOTBETCTBMU C
CornaweHnsMn o B3aWMOLENCTBUW, HOPMATUBHLIMU MPaBOBLIMWA aKTaMu POCCUIACKOI
depepauun  u MockoBckoii  06riacTu,  perynupyloLmmm NOPsSAOK  NpenocTaBneHus
["ocynapcTBEHHOM yCryru, B TOM YuCre HAaCTOAWMM AAMUHUCTPATUBHBIM pernameHToMm.

2211, MO®L, ero paBoTHWKM  HECYT  OTBETCTBEHHOCT, YCTaHOBIEHHYIO
3akoHofartenbcTBOM Poccuiickon ®enepaumu:

22.11.1. 3a nonHOTy nepeaaBaembix oTaeny cybcuamii AOMUHUCTPaLUUK 3asiBNEHUA N nx
COOTBETCTBNE Nnepenasaembim 3asBuTenem B MOLL ceefeHNsIM, MHBIX [OKYMEHTOB, NPUHSATbLIX
oT 3asBuUTens;

22.11.2. 3a NOMHOTY W COOTBETCTBUE KOMMMEKCHOMY 3anpocy nepegasaeMbiX OTAenNy
cybenaunin AoMuHUCTpauun 3asBreHnit, COCTaBNEHHbLIX Ha OCHOBAHUN KOMMIEKCHOMo 3anpoca,
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WHbIX [OKYMEHTOB, WHOpMauun u (WNu) CBEAEHWIl, HeoBXOANMBbIX ANA npeaocTaBneHus
FOCYAAPCTBEHHLIX W (MNN) MYHULIMNANbLHBIX YCAYT, yKasaHHbIX B KOMMMEKCHOM 3anpoce;

22.11.3. 3a cBOEBPEMEHHYI0 nepejavy oTaeny cybeuanin AOMUHUCTpaLMN 3asiBReHuil,
COCTaBNEHHbIX Ha OCHOBaHUW KOMMNNEKCHbIX 3anpoCcoB, WHbIX [OKYMEHTOB, MPUHATLIX OT
3asBuTenNs, a Take 3a CBOEBPEMEHHYIO Bbiaady 3asBuTeNo AOKYMEHTOB, NepedaHHbiX B aTUX
uensax 8 M®L| otaenom cybenauin AgMUHUCTpaUmu;

22.11.4. 3a cobniofeHne npas cybGbeKToB NepcoHanbHbIX AaHHbIX, 3a cobntogeHve
3akoHoaatenbcTBa Poccuiickon denepaumu, yctaHasnveaowWero ocobeHHOCTH obpalleHns ¢
WHChOpMaumMen, 4OCTYN K KOTOPOI orpaHuyeH deaepanbHbIM 3aKOHOM.

22.12. Bpep, nNPWHMHEHHBIA U3NYEecKUM nuuam B pesynbTaTte HeHagnexatlero
NCNOnHeHna nnbo HeucnonHeHna MOLL unu ero paBoTHUKamu nopsaka NpPefoCTaBAEHUS
'ocynapcTBEHHOM yCnyru, yCTAHOBNEHHOTO HACTOSLLMM AAMUHUCTPATUBHBLIM pernameHTom,
obAsaHHOCTEN, NPeAyCMOTPEHHBbIX HOPMATMBHBIMKA  NPaBOBLIMW  akTamMu  Poccuiickoii
depepayumn, HOpMaTUBHLIMU NpaBoBbLIMKU akTamu MockoBcKoit obnacTy, BosmeLwyaetca MOLl B
COOTBETCTBWM C 3aKoHoAaTeNbLCTBOM Poccuiickoin deaepauuu.

22.13. 3akoHom Mockosckoit obnactu ot 04.05.2016 Ne 37/2016-O3 «Kogekc
Mockosckoit 06nactn 06 agMUHACTPATUBHBLIX NPABOHAPYLLIEHUAXY 3a HapyLueHue paboTHuKamum
M®L| nopsnka npepoctaBneHus OCYAapCTBEHHO YCNyrM, NOBMeEKLee HenpeacTaeneHue
locynapcTeeHHon ycnyru 3aseutenio nubo npepocTasneHve locypnapcTBeHHOM  yenyru
3asBUTENI0 C HapyLUEHWEM CPOKOB, YCTAHOBNEHHbIX HACTOALLUM AOMUHUCTPATUBHBIM
pernaMeHTom npeaycMoTpeHa aAMUHUCTPaTMBHAA OTBETCTBEHHOCTb. ,

22.14. PervoHanbHblil cTangapT opraHu3auun OesaTenbHOCTU MHOroyHKUMOHAambHbIX
LEHTPOB NPEAOCTaBNEeHNA rocyAapCTBEHHbIX U MyHULUMNanbHbIX yenyr B MockoBckoi o6nactu
yTBEPXOEH pacnopskeHneMm MuHuctepcTBa rocyAapCTBEeHHOro yrnpasneHus,
WHMOPMALMOHHBLIX TEXHONOIMI 1 cBsi3n MockoBckoi obnactv ot 21.07.2016 Ne 10-57/PB «O
pernoHanbHOM  CTaHAapTe opraHusauvn AEeATEeNbHOCTM  MHOrOYHKUMOHANMBHBIX LEHTPOB
NPEAOCTaBNEHNA rocyapCTBEHHbIX U MyHULMNANbHbIX yenyr B Mockosckon obnactmy.

lll. CoctaB, nocnenoBaTenbHOCTbL U CPOKU BbINONMHEHUA aAMMHUCTPATUBHbLIX npouenyp
(nencTeun), Tpe6oBaHUA K NOPAAKY MX BbINONMHEHUS

23. CocraB, nocneaoBaTeNnbHOCTL U CPOKU BbINMONHEHUS aAMUHUCTPATUBHbLIX
npoueayp (AecTBUA) Npu npepocTaBrneHun MocyaapcTBEHHOM yenyri

23.1. MNepeyeHb aAMUHUCTPATUBHLIX NPOLIEAYP:

23.1.1. npuem wu peructpaums 3asBNEHUs U AOKYMEHTOB, HeobxoaumbixX Ans
npepocTaBneHnsn ocyaapCTBEHHON yenyru;

23.1.2. ¢opMupOoBaHWE U HanpasBneHne MeXBEAOMCTBEHHbIX NHOPMaLMOHHbIX
3anpocoB B opraHbl (opraHusauwu), yvacTeylliMe B npefoctaeneHnn [ocyaapcTBeHHON
ycnyru;

23.1.3. paccMOTpeHne [OKYMEHTOB W MPUHATWE peLUeHUs O NOAroTOBKe pesynbTaTa
npefocTaBneHns ocyaapcTBEHHON yCnyru;

23.1.4. nNpUHATUE peLUeHWss O npeaocTaBneHUH (06 oTkaze B npepocTaBneHuK)
FocynapcTBeHHOM ycnyrn v odopmneHue pesynbTata npeaocTasneHus I OCY[apCTBEHHOW
ycnyru;

23.1.5. Bbldava (HanpaBneHue) peaynsTaTta npefocTaBneHus "ocynapcTBeHHOW yenyrn
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3asBuTento.

23.2. Kaxxgas agMUHUCTpaTUBHAS npoueaypa CoCTouT U3 agMUHUCTPATUBHLIX AEWCTBUNA.
MepeuyeHb u  copepaHue agMWHWUCTPATUBHBLIX  4EHACTBUIA, COCTaBIIALWMX  KaXKOYHo
AAMWUHNCTPaTUBHYlO  npoueaypy, rnpusegeH B  [lpunoxeHun 11 Kk HacTosiemy
AOMUHUCTPATUBHOMY pernameHTy.

23.3. Vicnpasrexue [oOMyLEHHbIX OMNevaTok U OWMBOK B BbldaHHbIX B pesyneTaTe
NpefocTaBneHns [0CyAapCTBEHHOW YCnyr AOKYMEHTax OCYLUEeCTBNSETCS B crneayrowem
nopsgke:

23.3.1. 3anButenn npyu obHapyXeHWU onevaTok U ownBoK B AOKYMEeHTax, BblgaHHbIX B
pesynbTate npepoctasneHns [ocynapcTBeHHONR ycnyru, obpalwaeTtcss B otaen cybcuauin
AOMUHUCTPALMK (MMYHO, MO MOYTE, ANEKTPOHHOIA noyTe) ¢ 3asBneHueMm O HeobXoauMOoCTu
“cnpasneHns one4varTok U oWnBOoK, KOTOpoe COAEPXKUT UX ONUCaHUe.

23.3.2. Otpen cybeuawnii AoMUHWUCTpauun obecreynsaeT yCTpaHeHWe onevaTtok u
OLUMOOK B AOKyMEHTaX, ABMNSIOLUMXCS Pe3ynbTaToM NPeaocTaseHuns FocypnapctBeHHOM yenyru,
Ha PITY.

23.3.3. Cpok ycTpaHeHUs orneyaTtok v ownBoK He JoMKeH npesbiWwaTek 3 (Tpex) paboynx
AHEN C MOMEHTa PerucTpauuu 3asiBreHWus, YKasaHHOro B noanyHkre 23.3.1 nyHkta 23.3
HacTosero AAMUHUCTPaTUBHOIO pernameHTa.

IV. Tlopaaok u hopMbl KOHTPONSA 3a UcnoNHeHMeM AZMUHUCTPATUBHOTO pernameHTa

24. Topsnok oCyWecTBEHUs TeKYLWero KOHTPONs 3a COBMIoaeHUeM U UCMONHEeHUEM
OTBETCTBEHHbLIMU AOJDKHOCTHLIMU NULAMKU AAMUHUCTPALUU NONOXKEHUIA
ADMWHUCTPAaTUBHOTO pPernamMeHTa U UHbIX HOPMATUBHbIX MPABOBLIX aKTOoB,
ycTaHaBnusalwux Tpe6oBaHusA k npefocTaBneHunio FocyAapcTBEHHOW YCnyru, a Takxke
NPUHATUEM UMU PeLUeHUIA

24.1. TeKyLiA KOHTPONb 3a COBMIOAEHNEM U UCMOSMHEHWMEM AOMKHOCTHLIMU nuyamm
oTAena cybcuanin AGMUHUCTPALMK NOMOXEHUIA HACTOSILLEro AOMUHWUCTPATUBHOrO pernameHTa
W VHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNUBalOWMX TpeBGoBaHWs K NpefocTaBneHuIo
[ocynapcTBeHHOM ycnyrh, a Takke MPUHATUS UMU peLueHuil OCYLLEeCTBNAETCA B nopsake,
YCT@HOBNEHHOM OpraHu3ayMoHHO — pPacnopsAuTEerlbHbIM aKToM AAMWHUCTPALMM, KOTOPbIN
BKIOYAET NOPSAAOK BbIABMNEHNS U YCTpaHEHUsl HapyleHwid npas 3asiBuTeneil, paccMoTpeHrve,
NPUHATWE peLUeHWA 1 NOAroTOBKy OTBETOB Ha oBpalleHuns 3assutenei, cofepallmx xanobbl
Ha pelueHus, aelcTeuna (6esnencTeue) AOMKHOCTHBLIX NUL, OTaena cybenanii AgMUHUCTPaLUK.

24.2. TpebGoBaHuaMKU K Nopsiaky U opMam TekyLero KOHTpONs 3a npefocraBrieHnem
[ocynapCTBEHHOM yCnyru SsBASIIOTCS:

24.2.1. He3zaBUCUMOCTb;

24.2.2. TwaTenbHOCTb.

24.3. He3aBNCUMOCTb TEKyLLEro KOHTPONs 3akno4aeTcs B TOM, YTO [OSKHOCTHOE L0
AAMUHUCTPAUUN, YNONIHOMOYEHHOE Ha €ro OCYLLECTBNEHUE, He HaxoauTcs B cryebHon
3aBUCUMOCTU OT AOIDKHOCTHOrO nuua otaena cybemanin ALMUHWCTPaUUKM, Y4acTBYIOLLErO B
npefocTaeneHnn [ocyAapCTBEHHOW YCMyrn, B TOM 4Yuclie He UMeeT Bru3Koro poacTea mnu
CBOICTBaA (poauTenu, cynpyru, getu, Opatba, cecTpbl, a Takke GpaTbs, CecTpbl, poanTenu,
AETW CYnpyros 1 cynpyru AeTei) ¢ HAM.
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24.4. [JomKHOCTHbIE nuua AOMUHUCTPaLMKM, OCYLLECTBRSIOLME TeKyLLMiA KOHTpPOIb 3a
npeaocTasneHuem 'ocyaapcTBeHHO yenyrn, obssaHb MPUHAUMATL Mepbl NO NPeaoTBPALLEHMIO
KOHEIIKTA MHTEPEecoB Npu npeaocTasneHnn MocyaapcTBeHHO ycnyru.

24.5. TwarenbHOCTb OCYLLECTBMNEHUS TeKylW|ero KOHTPONA 3a npenocTaBreHnem
locynapcTBeHHOM yenyr COCTOUT B UCMOMHEHWUN YNOMHOMOYEHHBIMU NnULaMm AAMUHUCTPaLUK
00sA3aHHOCTEN, NPeAYCMOTPEHHbIX HACTOSLLMM noapasgenom.

25. Topagok U NepMoAUYHOCTL OCYLLECTBNEHUS NNTAHOBBLIX U BHENMAHOBLIX NpoBepokK
NOJIHOTLI U KaYyecTBa NpeAocTaBneHus FocyaapcTBEHHON yCnyru

25.1. Tlopsaok v NepUoAUYHOCTL OCYLLECTBIIEHUS MIIAHOBbLIX U BHENMNAHOBbIX NPOBEpPOK
MONHOTBI 1 Kka4yecTBa npeaocTaBrieHnst [OCyAapCTBEHHOM ycnyr  ycTaHaBnuBaeTcs
OpraH13aynoHHO — pacnopsiANTESNbHLIM akTOM AOMUHUCTPALMN.

25.2. lNpn BbISBNEHUM B xoae nNpoOBEPOK HapyLUeHWA WCMONMHEHUS MONOXEHW
3aKoHoOaTenbCcTBa Poccuiickoit depepauyum, BKIOYan MONOXeHus HacToaAwero
AAMVHACTPATMBHOrO  pernameHTa, yCcTaHaBMUBAKOLNX TpeboBaHUs K nNpeaocTaBneHuo
FocynapcTBeHHOW ycnyrn, B TOM Yucnie no anobam Ha peweHns u (Mnu) AelcTBUS
(GespelicTBrE) AOMKHOCTHLIX NUL, OTAENa cybenanii AgMUHUCTpaLMKn, NpUHUMaloTCs MepbI No
YCTPaAHEHUIO TakUX HapyLUeHW.

26. OTBeTCTBEHHOCTb AOJIKHOCTHbLIX nuy AaMuHucTpauumn, pabotHukos MdL] 3a
peweHus un neicrTeus (6esaencreune), npUHUMaeMble (ocywecTBnfemsie) B xoae
npepoctaBneHus FlocygapcTBeHHOW ycnyru

26.1. [JomkHOCTHBIM nUUOM oTaena cybcuauii ALMWHUCTPaUWMM, OTBETCTBEHHLIM 3a
npepocTaeneHne [ocynapCTBEHHOW ycnyrn, a Takke 3a COBMIoAEHUEeM nopsgka
npeaocTaeneHns [ocyaapCTBEHHOW ycnyrv, SBMSETCS HayanbHUK  OTAena cybenanin
AAMUHUCTPaLMK, HENOCPEACTBEHHO NpeaocTaBnstoLero I OCyAapCTBEHHYIO yCryry.

26.2. Tlo pesynbTataM NpoBeAEHHbIX MOHUTOPUHTE W NMPOBEPOK B Criyyae BbISBMEHUs
HEeNpaBOMEpHbIX pelUeHWit, AeicTeuii (be3neicTBrs) AOMKHOCTHBIX NUY oTaena cybeuanin
AamuHucTpaumn, pabotHukos MOL| u dakTos HapylleHnss npaB W 3aKOHHbIX WHTEpecos
3asBuTenen, OMKHOCTHbIE NULa oTaena cyGeuawii AaMuUHUCTpauun, pabotHukn MOL| HecyT
OTBETCTBEHHOCTb B COOTBETCTBUU C 3akoHoAaTenbcTBOM Poccuiickoil degepaumu.

27. TNMonoxeHus, xapakTepusylowme TpeGoBaHus K nopsaKky U coopmam KOHTpons 3a
npepocraeneHnem FocyaapcTBEHHONW YCNyru, B TOM YUCIIE CO CTOPOHBI rpaxgaH, ux
06 beAMHEHUI U OpraHu3aLun

27.1. KoHTponb 3a npenoctaBneHuem locynapcTBeHHON ycnyrM ocCyLUecTBNseTcs B
nopagke W dopmax, npeaycMOTPeHHbIMM noppasgenamu 24 u 25 HacTosLlero
AOMWHWUCTPATUBHOrO pernameHTa.

27.2. KoWTponb 32 MOpsAKOM  MpeaocTaBreHus locynapcTeBeHHOM  ycnyru
OCywjecTenaeTcs B MOpAAKe,  YCTAHOBMNEHHOM  pacrnopsbkeHnem  MUHWCTEpCTBOM
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rocyaapCTBEHHOro ynpasneHUsi, NHPOPMaLMOHHBLIX TEXHOMOMMIA U cBA3N MOCKOBCKON 06nacTu
o1 30.10.2018 Ne 10-121/PB «O6 yTBepxaeHuu MonoxeHns 06 ocyLLecTBRAeHUN KOHTpOns 3a
MOPAAKOM NPEAOCTaBNIEHUA rOCYAAPCTBEHHbIX W MyHWLMNAnbHbIX YCIYr Ha TeppuUTOpuM
Mockosckoi o6nacTu».

27.3. TpaxpaHe, nx obbefnHEHUA W opraHus3aLMn AnA OCYLLECTBREHNS KOHTpONA 3a
npefoctasneHvemM [ocyaapCTBeHHOW ycnyru ¢ uenbio  cobnioaeHns nopsgka ee
NPEAOCTaBNEHNS UMEIOT NpaBo HanpaensATe B MUHMCTEPCTBO rocyAapCTBEHHOIO ynpasneHus,
WH(POPMALMOHHBLIX TEeXHONMOrWi u cBsiau MoCKOBCKON o6nacT xanobbl Ha HapyLweHue
AOMKHOCTHLIMK nuuamn otaena cybecuguin AaMuHucTpauun, paboTHUKaMK M®L nopsaaka
npepocTaBneHns [ocydapcTBeHHOW ycnyru, noBnekwee ee HenpeacraBneHne  unu
npefocTasneHne c HapyweHwem Ccpoka, YCTaHOBMIEHHOro HAaCTOALWMM AOMUHUCTPATUBHBIM
pernameHTom.

27.4. TpaxgaHe, ux oObEUHEHWs W OpraHu3auuu Ans OCYLLECTBNEHUSA KOHTPOSS 3a
npegocTasneHnem [oCyaapCTBEHHON YCNyru MMeoT npasBo HanpaensTh B AOMUHKCTPaLWIO,
M®LL, yupeauTenio MOL| nHansuayansHbie U KONNEKTUBHbIE obpalleHus ¢ NpeanoXeHnsamMm no
COBEPLUEHCTBOBaHUIO NopsAaKa npeaocTasneHus ocyaapcTBEHHOM yeryri, a Takxe »anobbl 1
3anBneHns Ha fencTeus (6esnencTemne) AOMKHOCTHBLIX NKL oTaena cybecuanin AoMUHUCTpaLnK,
pabotHukoe MO®L| W npuHATEIE UMM pelueHWsl, CBSI3aHHble G npegocTaBneHnem
ocynapcTBeHHoOM yenyru.

27.5. KoHTponb 3a npegocraeneHnem locynapcTBeHHO ycnyru, B TOM 4ucne co
CTOPOHbI  rpaxaaH, UX oObeAWHEHWA W opraHusauwii, OCyLUECTBNSETCS nocpescTeoMm
OTKPbITOCTM AeATeneHocTM Aamuuuctpauun, MOL npu npepoctaBneHun ["ocynapcTBeHHOM
ycnyru,  NoflyMeHWs  MNONHOW, aKTyanbHOW U [JOCTOBEPHOW WHdopMaumM o nopsiake
npefocTasneHns [oCyAapCTBEHHON ycnyrh U BO3MOXHOCTW [ocyAeBHOro pPaccMOTPEHUs
obpaulernii (kano6) B Nnpouecce nonyveHus locynapcTeeHHOW yenyru.

V. llocyne6HbIN (BHeCyaeGHbIN) NOPAAOK 06KanoBaHUA pPelWweHni U AeHCTBUA
(GespencTBuA) AIMUHUCTPALMM, AOMKHOCTHBIX NUL, AnmuHucTtpauum, MOL, paboTHukos
MoL]

28. WHdopmauus ans 3auHTepecoBaHHbIX NUL 06 X npase Ha gocyaebHoe
(BHecyneGHoe) o6xanosaHue AercTBuii (GesneicTBus) U (wnw) peweHun, NPUHATLIX
(ocywecTBneHHbIX) B Xoae npeaocTaBrieHust FocypapcTBeHHOM yenyru

28.1. 3asBuTeNb UMEET NpaBo Ha AocynebHoe (BHecynebHoe) obkanosaHve AeicTBUN
(Besgenctana) n (MNK) peLUeHnit, NPUHSATBIX (ocyulecTBnisieMbiX) B Xo4e npeAcTaBneHus
[ocynapcTBeHHOR ycnyru, AAMUHNCTPaUMEn, [OMKHOCTHBIMK NULAMM otaena cybcuanit
Aomunnctpauun, MOLL, paGotHukamu ML (nanee —xanoba).

28.2. B cnyvae, korga xanoba nogaetcs yepes npeacrasutens 3asBUTENs, B KAYecTBe
AOKYMEHTa, NOATBepXAalLlero ero MofIHOMOYUA Ha OCYLUECTBNeHWe AeNCTBUA OT UMEHU
3asaBuTens, MoOXeT ObITb NpeacTaBneHa:

28.2.1. ochopmneHHasi B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickol ®Pepepauumm
[NOBEPEHHOCTb.

28.3. 3anBuTenb MoxeT obpaTuThes ¢ xanoboii, B TOM Yyucne B Crneayowmx cryyasnx:
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28.31.  HapyweHus  cpoka peructpaumn  3asiBneHus 0 npefocTaBnNeHUN
FocynapcTBEHHON yCnyru, KOMMAEeKCHoro sanpoca, ykasaHHoro B ctaTbe 15.1 ®epepanbHoro
3akoHa or 27.07.2010 Ne 210-®3 «O6 opraHvsauyny npefocTaBieHns rocyfapCTBEHHbLIX W
MYHULMNANbHbIX YCRyr»;

28.3.2. HapyLLeHus cpoka npeaocTaBsneHns locynapcTBeHHol yenyru;

28.3.3. TpeboBaHns y 3asiBUTENs JOKYMEHTOB UMK WHGopmauun nubo ocyllecTsneHus
AGACTBUA,  NpeAcTaBNeHWe  UAM  OCYLLECTBREeHue KOTOpbIX ~ HE  npeaycMOTPeHo
3akoHoaatenscTBOM Poccuiickoin Penepaunn ans npefocrasnerns locynapcTBeHHoOM yenyru;

28.3.4. oTkasa B npueme [AOKYMEHTOB, NpeaocTaBneHne KOTOopbIX NpedyCMOTPeHo
HOpMaTnBHbIMM  NpaBoBbLIMM ~ aktamu  Poccuiickoit  Pepepauun  ans npepocTaBneHus
FocynapcTeeHHomn yenyry, y 3assutens:

28.3.5. otkasa B npepgocTasneHun I OCyAapCTBEHHOW YCRyru, ecrnu OCHOBaHUA Ans
OTkasa He NpeaycMOTpeHbl 3akoHoAaTenbCcTBOM Poccuiickoit depepauun:

28.3.6. TpebGoBaHus c 3aseuTtens npu npefdocTtasneHnn [ocyaapcTBeHHOR ycnyri
nnarel, He NPeaycMOTPEeHHON 3akoHoAaTenLCTBOM Poccuitckoii Penepaunu;

28.3.7. oTkasa AOMUHUCTPAUUW,  AOMKHOCTHOrO nuua  otpaena  cybeuawuia
AOMUHUCTpaumKu, MOLl, pa6oTHuka M®L| B ucnpaBneHun [ONYLLEHHBIX UMK OMeYyaTok u
OLWMBOK B BblAa@HHbIX B pesyrbTaTe npesocTasneHus FocynapcTBeHHOM yCnyrn AoKyMeHTax
nnbo HapyLueHne cpoka Taknux UCnpaBieHuil:

28.3.8. HapyweHus cpoka unm nopsgka BblAa4n AOKYMEHTOB MO pesynbratam
npeaocTasneHusi FocynapcTBeHHol yenyru;

28.3.9. NpnocTaHOBMEHWS NPeAoCTaBNeHUs [OcynapcTBEHHOM yenyrn, ecnv 0CHOBAaHWS
NMPVMOCTaHOBNEHUs He NpedyCMOTPEHbl 3aKoHoAaTeNLCTBOM Poccuiickor Penepauunu;

28.3.10. TpeboBaHue y 3asBuTens npu npeaocrasneHnn [ocynapcTeBeHHOW yenyru
AOKYMEHTOB WM MHGOPMauMK, OTCYyTCTBUE W (UnK) He[OCTOBEPHOCTL KOTOPbIX He
yKaselsanuce npu nepsoHavanbHOM oTKase B Mpueme AOKYMEHTOB, HeobxoanMbIX [Ons
npeaocraeneHnss [ocyaapcTBeHHoit ycnyrn, nubo B npefocrasneHun [ocynapcTBeHHOM
YCINyri, 3a UCKITIOYEeHWEeM criyyaes, ykasaHHbiX B nognyHkre 10.5.4 nyHkta 10.5 HacToswero
ALMUHUCTPATUBHOrO pernameHTa.

28.4. XKanoba normxHa coaepxaThb:

28.4.1. HaumeHoBaHue AOMWHUCTPaUUKW, yKasaHWe Ha [OOMKHOCTHOE nvuo otpena
cybenonii AaMUHUCTPauMKn, HauMeHoBaHue M®L, ykasavue Ha ero pykoBoguTtens w (nnw)
paboTHWKa, peLueHns n aencTeus (BespencTeue) KOTOPLIX OBXKANYIOTCS:;

28.4.2. chamunuio, UMs,, OTYECTBO (NP Hanu4uun), ceBefeHWss 0 MecTe KUTeNnbCTBa
3asBuTens, a Takke Homep (HomMepa) KoHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHO
NoYTbl (MPU HaNWMYMM) U NOYTOBLIN afjpec, no KoTopbiM AoOrkeH ObITb HanpaBneH oTBeT
3asBurtento;

28.4.3. cBegeHns o6  oBxanyembix PeLleHusx un  pedcteuax  (GespeicTenm)
AAMUHUCTPaLWK, AOMKHOCTHOrO Nuua oTaena cybeuanii AgmunncTpaumn, ML, paboTHuKKa
MoLL;

28.4.4. poBoabl, Ha OCHOBAHMU KOTOPbIX 3asBUTENb He COrnaceH C pelueHuemMm w
Aevicteuem (GespeiicTBueM) AOMUHUCTPALUNMM, [OMKHOCTHOMO nvua otgena cyGeuauin
AdMuHucTpauun, MoL, paboTHuka M®L|. 3assutenem moryT 6biTb NpeacTaBneHs OOKYMEHTbI
(Mp¥ Hanu4nw), NoATBEPKAAIOLIME [OBOALI 3aSBUTENS, NGO NX KOMUY.
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28.5. XXanoba nopaeTcs B NUCbMEHHOM thopme Ha ByMaxkHOM HOCUTENe, B TOM Yuche Ha
NM4HOM npneme 3asBUTeNs, No NoyTe NUGO B INEKTPOHHOM thopme.

B cnyuae nogaun xanobbl npu nuuHom npueme 3assuTesb npeacTaBnseT LOKYMEHT,
YAOCTOBEPSAIOWMUA €ro IUYHOCTL B COOTBETCTBUAM C 3akoHogartenocTtBoM Poccuiickon
®enepauyui.

Mpn nopave xanobbl B 3MEKTPOHHOM Buge AOKYMEHTbI, yKasaHHble B NyHKkTe 28.2
HacTosALero AAMUHUCTPATUBHOMO pernameHTa, MOryT ObiTb npencTaBneHsl B hopme
SMIEKTPOHHBIX AOKYMEHTOB, NnopnucaHHbIx npoctoi Ol ynonHoMoYeHHoro nuua. Mpn atom
AOCKYMEHT, y0CTOBEPSAIOLMIA NINYHOCTDL, He TpebyeTcs.

28.6. B anekTpoHHol hopme xanoba MoxeT 6biTh nofaHa 3asBuUTeneM NnocpeacTBOM:

28.6.1. ochmumanbHoro caiita MNpasutenscTea MOCKOBCKON obnactu B ceTn NHTepHerT;

28.6.2. caita AQMUHUCTPaLNK, oULMANBHOro caiiTa ML, yupeanTens ML B ceTw
NHTepHeT;

28.6.3. EMIY, 3a ucknoyveHnem xanob Ha pelwenns n aenctsus (besgeiictene) MOL un
X paboTHUKOB;

28.6.4. PII'Y, 3a ucknioyernem xanob Ha peweHnsa n aencreun (6espeiictene) MOLL u
nx paboTHUKOB;

28.6.5. bepepanbHot rocyfapCTBEHHO MHOPMALMOHHOI cucTembl, obecneunBaroLLen
npouecc AocyaebHoro (BHecyaeGHOro) oGxarnoBaHWs pelueHuii u Aencteuin (Gespelicteus),
COBEPWEHHbIX NpW  NPefoCTaBNeHU rocyfapCTBEHHbIX W MyHULMNANbHbIX ycnyr, 3a
UCKnoveHneM xanob Ha pelieHns u JencTeus (Bespeictere) MOLL n ux paboTHUKOB.

28.7. B AamuHucTpaumn, MoLU,  yupeautensmu ML, MuHucTepcTeOM
FOCyAAPCTBEHHOTO ynpasneHus, UHPOPMaLMOHHBLIX TEXHONOMMI 1 cBA3u MockoBcKol o6nacTy
ONPEAENAIOTCA  YNONHOMOYEHHbIE [OIKHOCTHbIE fuua W (Mnu) paboTHUKK, KOTOopble B
npeaenax NnonmHOMoYuii obecneymBaoT:

28.7.1. npuem u pernctpaumio xanob;

28.7.2. HanpaBsnenue xano6 B YNONHOMOYEHHbIE  Ha WX  paccMOTpeHue
AamuHucTpaumio, ML, yupeantenio M®L, MuHncTepcTBo rocypapcTBeHHOro ynpasneHus,
WHPOPMALMOHHBIX TEXHONOTUIA 1 CBA3W MocKoBCKoW o6nacTi B COOTBETCTBUM C NyHKTamm 29.1
M 29.4 HacToswero AQMUHNCTPATUBHOrO pernamenTa;

28.7.3. PaccMoTpeHue »anob B COOTBETCTBUM C TpeboBaHUsSIMU 3aKOHOAATENbLCTBA
Poccuiickoii ®epepaumu.

28.8. Tlo pesynbTatam paccMOTpeHWs anobbl AnmunucTpaums, MoL, yupeantens
M®LL, MuHucTepcTBO rocynapcTBEHHOMO ynpaeneHus, MHPOPMaLMOHHBIX TEXHOMOMMIA U CBS3U
Mockoscko ofnact npuHMMaeT ogHo W3 CrneaywLmMx peweHuin B npegenax CBOUX
MOSTHOMOYMIA:

28.8.1. xanoba ygoBneTsopsieTcs, B TOM Ynche B POpMe OTMEHbI MPUHATOro peLLeHus,
VICTIPaBNEHUA AONYLUEHHBIX OnevaTok W OWMBOK B BbiAaHHLIX B pesynbTaTe npenocTaBneHus
FocynapcTBeHHON ycnyr nokyMeHTax, BO3BpaTa 3asaBUTENI0 AEHEXHbIX CPeACTB, B3UMaHue
KOTOPbIX HE NpeflycMOTpeHo 3akoHoAaTenLcTBoM Poccuiickoin depepauyuu:

28.8.2. B ynoBneTBOpeHUN xanobbl oTKasbiBaeTcs no OCHOBaHWAM, NPeayCMOTPEHHbIM
NyHKTOM 28.12 HacTosLero AQMUHUCTPATUBHOO pernameHTa.

28.9. lNpu ynoBneTsopeHun xanobbl AdmuHucTpaumsa, MOLl,  yupeguTens MoL,
MuHuCTEpCTBO  rocyaapcTeeHHOro  ynipasneHus, MHOPMALMOHHBIX TEXHOMOTWMIA U  CBA3M
MockoBckoii obnactu npunHumaet nucHepnbiBaoWMe Mepbl MO YCTPAHEHWUIO BbISIBAEHHbIX
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HapyLleHWii, B TOM yucne no Bbigadve 3assBuTento pesynbtata ['ocynapCTBEHHON ycnyru, He
nosgHee 5 (Matn) pabouux aHei co aHs NPUHATUA PEeLUeHWUs, ecnn MHOe He YCTaHOBMEHO
3akoHofatenbcTBom Poccuiickon Pegepaunn B npenenax cBOMX NONHOMOYUIA.

28.10. He nosgHee gns, CNEAYIOLLEro 3a AHEeM NPUHATUA PeLLEHUs], YKa3aHHOro B NyHKTE
28.8 HacrosiLero AAMUHUCTPATUBHOTO pernamexTa, 3asBUTENI0 B NUCbMEHHOI chopMme 1 no
KenaHuio 3asBuTenst B ONEKTPOHHOI hopme HanpaenAeTcA MOTWUBWMPOBAHHbLIA OTBET O
pesynbTatax pacCMOTPEHUS Kanobbl.

OTBeT no pesynbTatam paccMoTpeHWUs xanobbl NOANMCBIBAETCA YNOMHOMOYEHHbLIM Ha
paccmoTpeHne  xanobbl  AOMKHOCTHBIM  MULIOM AoMuHucTpaumn, paBoTHUKOM ML,
yupeantena MOL, ynonHoMoueHHbIM AOMKHOCTHLIM NULOM MwuHucTepcTBa rocyaapcTBEHHOMO
yNpaBneHns, MHOPMaLIMOHHBIX TEXHONOMMIA 1 cBA3n MocKoBCKo o6nacTm COOTBETCTBEHHO.

Mo xenaHuio 3ansuTens oTBeT no peaynbTatam PaccMOTpeHUs xanobbl MoxeT BbiTh
OPEACTaBNEH He nosaHee [HS, Creaylolero 3a AHEeM MPUHSTUS peweHuns, B dhopme
9NEKTPOHHOro AoKymeHTa, nognucaHHoro 3l ynonHOMOYeHHOro Ha paccMmoTpeHue xanobb|
AOIIKHOCTHOrO nnua AAMUHUCTpauun, paboTHuka MOL, yypegutena M®L|, pnomkHocTHoro
nvua MuHucTepcTea rocyaapcTBEHHOTO ynpaBneHus, WHDOPMAaLMOHHbIX TEXHOMOMWIA 1 CBA3M
MockoBsckoii oGnacTtu, Bug KOTOPOIi yCTaHOBMEH 3aKOHOAATENLCTBOM PoCcuiickoii ®epepayumu.

B cnyyae npusHaHua xanobb noanexailen yaoBneTBOPEHUO B OTBETe 3asiBUTENHO
AaeTcA MHPOpMaLmMa 0 AENCTBUAX, OCYLLECTBIISEMbIX AomuHucTpaumen, MoLl, yupeautenem
M®L|, B uensx HesameanUTENbHOro YCTP@HEHUSA BLIABMIEHHbIX HapyLUEHWA Npu oKa3aHWuu
locynapcTBeHHON ycryru, a Takke NPUHOCATCH M3BUHEHWS 3a AOCTaBneHHble HeynobeTea u
yKasblBaeTCca WHopmauus o [anbHenumx AeicTBusX, KOTOpble HEeoBXOoAMMO COBEPLLNTH
3asBuTeNtO B LUENsx nonyyeHus I OCynapCTBEHHO yCcnyru. ‘

' B cnyyae npusHanus xanobsl, He nognexatyeil YAOBMNETBOPEHUIO, B OTBETE 3asBUTENIO
AAIOTCA  apryMEHTUPOBaHHbIE PasbACHEHWS O MNPUYUHAX NPUHSTOrO PELLeHNs, a Takxe
WHopmaums o nopsiake o6xanosaHus NPVHATOrO peLueHus.

28.11. B oTBeTe no peaynbtatam paccMoTpeHus xarnobbl yKkasbiBalOTCS: V

28.11.1. HanmeHOBaHWe AAMWHUCTPALUM, MOLL, yupeautens MOLl, Munuctepcrsa
FOCYAAPCTBEHHOTO ynpaBneHus, NHPOPMAaLIMOHHbIX TEXHONOMIA 1 cBS3n MOCKOBCKOV obnactu,
paccMoTpesLuero xanoby, AOMKHOCTb, haMUnus, UMS, OTYECTEO (NP1 HaNM4YKMM) DOMKHOCTHOrO
nnuya n (Mnu) paboTHWKa, NPUHSABLLErO peLLeHue no Xanobe;

28.11.2. Homep, narta, MecTo MPUHATUA peLUeHWA, BKNOYan CBEAEHUS O AOMKHOCTHOM
nuue, paboTHuke, pelueHne unu geicTene (BespeiicTBue) koToporo obxanyeTcs;

28.11.3. hamunusa, ums, oT4ecTBo (MpY HaNWYMKM) UMK HauMeHoBaHue 3assurtens;

28.11.4. ocHOBaHMA ANA NPUHATUSA peLleHns no xanobe:

28.11.5. npuHsAToe no xanobe peLieHwue;

28.11.6. B cnyy4ae ecnu xanoba npu3HaHa 0BOCHOBAHHOW, - CPOKM yCTpaHeHWs
BbIABNEHHBIX HApyLLEHUW, B TOM YuCne CPOK NpeaocTaBneHus pesynbTaTta rocyaapcTBeHHOM
ycnyrm, a Take uHgopmauus, ykasaHHas B nyHkTe 28.10 HacTosilero AAMWHUCTPATUBHOIO
pernamexTa;

28.11.7. nncbopmaums o nopsiake o6xanosaHus MPUHATOro no xanobe peLueHus.

28.12. AOMUHUCTpauus, M®L, yupeautens MoLl, MwuHucTepcTBO rocyaapcTBeHHOro
yNpaBnexus, WHOPMaLMOHHLIX TEeXHOMornii n cssiau MocKoBCKOW o6nacTy OTKasblBaeT B
yﬂosneTBopeHmm Kanobbl B cneaytoLmnx cnyyasx:
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28.12.1. HanWMuWA BCTYNMBLLErO B 3aKOHHYI0 CUny pelleHns cyaa, apbutpaxHoro cyaa no
Kanobe o TOM xe npeamMeTe v No Tem xe OCHOBaHUAM;

28.12.2. nopaun xanobel NULOM, NOAHOMOYUS KOTOPOro He NoATBEPXKAEHbI B NOps/Ke,
yCTaHOBNEeHHOM 3akoHopaTenscTBoM Poccuitckoin ®epepauuu;

‘ 28.12.3. Hanwuus pelueHus no xanobe, nPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHuAMU 3akoHogaTenbLCTBa PoccuiicKoi degepaumn B OTHOLLIEHUN TOro e 3asBuTens
N0 TOMY Xe npeameTy xanobbl.

28.13. AamuHucTpauus, MOLI, yipeautens MOLl, MuHucTepcTBO rocyaapcTBEHHOro
ynpaBsnexus, NHhOPMaLIMOHHbIX TEXHOMOMMI U CBA3M MOCKOBCKON o6nacTu BrnpaBe OoCTaBuUThb
*anoby 6es oTBeTa B CriefylowmMx cnyyasx:

28.13.1. Hanuuua B xanobe HELIEH3YPHBIX B0 OCKOPOUTENbHLIX BbIpaxeHuit, yrpos
KUSHW, 3R0POBBIO U MMYLLECTBY [OMKHOCTHOTO NuUA, paBoTHUKA, a TaKKe YNeHOB ero CEMbMU;

28.13.2. OTCYTCTBMA BO3MOXHOCTY npounTaTtb Kakylo-nmbo 4vactb TekcTa xanobbl,
thamunuio, Ums, oTyecTso (npw Hanu4um) n (Mnu) noyToBLIN agpec 3asButens, YKasaHHble B
xanobe.

' 28.14. AgMuHucTpauus, M®Ll, yupegutens ML, MuHucTepcTBO rocymapcTBeHHOro
YNpaBneHns, WHMOPMALIMOHHBLIX TEXHOMOTMIA W CBSA3W MockoBsckoit  obnactu coobljaer
3asBuTento o6 octasneHun xanobel 6e3 oTReTa B TeyeHne 3 (Tpex) pabouux AHeN co AHs
pervcTpaunm xanobwl. ;

28.15. 3anBuTenb BnpasBe o6xanosaTb NpuHATOE no >xanobe peweHve B cynebHom
nopsAke B COOTBETCTBUW C 3aKOHOAATENLCTBOM Poccuiickoi Penepauuu.

28.16. B cnyyae yctaHoBneHus B XOA€ 1nu no pesynbTatam paccMOTPeHUs xanobbi
fPU3HakoB cocTasa agMWHUCTPATUBHOIO NMPaBOHAPYLLEHWUS, npeaycMoTpeHHoro craTtbein 5.63
Kopekca Poccuiickoit denepauun 06 AAMWUHUCTPATUBHbLIX NPaBOHaPYLUEHUAX, UMM NPU3HAKOB
cocrasa  NpecTynneHus  [OMKHOCTHOE NUUO  unu  paBoTHUK, YNONMHOMOYEHHbLIM  Ha
PaccmoTpeHue xanob, HesameanuUTENbHO Hanpasnsier MerLLnecs martepuansl B opratbi
NPOKypaTypbl.

B cnyuae ycraHoBnenws B xoae unm no Pe3ynbTaTam paccMOTpeHus xanobbl NpU3HakoB
CoCTaBa aAMWHWUCTPATWBHOrO nNpaBOHapYLUEHUS, neeaycMoTpeHHoro cratbsiMu 152, 15.3
3akoHa MockoBckoi o6nactv ot 04.05.2016 Ne 37/2016-03 «Koaekc MockoBckoit o6nacTu of
AAMWHNCTPATUBHBLIX NPaBOHAPYLUEHUAXY, AOMHKHOCTHOE NULO UK paboTHUK, YNONMHOMOYEHHbI
Ha paccMoTpeHue xanob, HesamennuTeNnbHO Hanpaenser “MeroLLnecs maTtepuansl B opraHbl
MPOKypaTypel 1 ogHOBpeMeHHo B  MuHUCTEpcTBO rocyflapCTBEHHOro  ynpasneHus,
MH(OPMALMOHHBIX TEXHOMOrMI 1 cBA3u MOCKOBCKONH 06RacTy.

28.17. ABMUHUCTpauus, MOL, yupenutenu MoL| o6ecneunsatoT:

28.17.1. ocHalLleHne mecT npuema xanoo;

28.17.2. nHdopmuposaHue 3asBuTteneil o nopsiake oGxanosaHWs peLleHnii u gencTenii
(BeapeiicTBus) AAMUHUCTPALWKN, AOMKHOCTHBIX nvy AgMUHUCTpaumu, ML, paboTHukos MoL|
MOCPEACTBOM  pasMelleHnst uHdopMauWM Ha CTeHgax B Mecrax npeaocTaBneHuns
FOCYAapCTBEHHbIX YCNyr, Ha caiiTe AGMUHUCTpaLu, ML, yupeautenen MoL, ENrY, PATY:

28.17.3. KOHCYNbTUPOBaHWE 3assuTeneil o nopsake obXxanoBaHus peLleHnin 1 4eicTBui
(bespeiticTBun) AgMuHUcTpaLmu, ACIPKHOCTHbIX N, AMUHMCTPaumuK, MdL], paboTHukos ML,
B TOM Yucne no tenedoHy, aN1EeKTPOHHON NoYTe, NPY NUYHOM npueme;

28.17.4. 3aknovenne cornalienuii o B3aMMO/ENCTBAN B 4YacTW OCYLLECTBMNEHNS ML
Npnema xanob v sbigaun 3asBUTENAM pesynbTaTos paccMoTpenrus xanob:
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28.17.5. opmuposaHne ¢ NPEACTaBNeHne OTYETHOCTM O  MOMYYEHHbIX U
PAcCMOTpeHHbIX jkanobax B nopsiake, yCTaHOBEHHOM 3akoHopaTenbcTBOM Poccuiickoit
depepauuu.

28.18. ceefeHns o copepkaHun xanob noanexar pasmelleHuo B heaeparnbHoi
rocyaapcTBeHHoOW WUHOPMaLMOHHOM cncteme, obecneuuBatolleit npouecc pocynebHoro
(BHecynebHoro) obxxanosaHus pewennii v peictenin (GespeiicTeus), COBEPLUEHHbIX Mpu
NPEAOCTaBNEHNN roCYAapCTBEHHBIX U MYHULMNANbHbIX ycryr, B COOTBETCTBMM C TpeboBaHWUAMY
MonoxeHnus o hepepanbHoit rocyAapCTBEHHOW MHGOPMALIMOHHOI cuCTEME, obecneuuBatoLels
npouecc nocynebHoro (BHecyne6Horo) obkanosaHus pewernin n perictenii (besgeiicTsus),
COBEPLUEHHbIX  NpW  NPefoCTaBNeHUM  rOCYAAPCTBEHHLIX W MyHULMMAmNbHbLIX  yCnyr,
YTBEPXOEHHOro nocraHosneHvem lMpasutenscTBa Poccuiickoi ®egepaummn ot 20.11.2012 Ne
1198 «O dhepepanbHoli rOCYAAPCTBEHHOW WHMOPMAaLMOHHON cucTeMe, obecneunBatoLLen
npouecc aocynebHoro (BHecyaebHoro) obkanosaHus PELUeHUA U OenCcTBUNA (6espeiicTeus),
COBEPLUEHHbIX NPY NPeAOoCTaBIEHUN rOCy4apCTBEHHBIX U MyHULMNANbHBIX YCyrs».

29.  OpraHbl rocysapcTBeHHON BnacTy, OpraHu3auum U YNnonHOMoOYeHHbIe Ha
paccMmoTpeHue xanobul nuuUa, KOTOPLIM MOXET GbIThb HanpaBneHa xanoba 3asaBuTtens B
Aocyne6HoM (BHecyaeGHOM) nopsiake

29.1. XKanoba nopaetcs B AamuHucTpauuio, MOL, npepoctasmslune [ocynapcTBeHHyto
YCnyry, NopsiAok npenocTaBneHns KoTopoi Bbin HapyLueH BCNeACTBUE peLueHWUin 1 OeNCTBUA
(6espencTeuA) AAMUHUCTPALWUKU, [OIKHOCTHOrO nuua AamuHucTtpaumu, MoL, paboTHuKa
MOL, un paccmatpuBaetcs AdMuHucTpauven, MoL] B nopsake, YyCTaHOBNEHHOM
3akoHoAaTenscTBOM Poccuiickon denepauuu.

29.2. XXanoby Ha pelwenus u gencTeus (BespneiicTaue) ALMUHNCTPaLUM MOXHO noaaTh
l'y6epHaTopy MockoBckoii o6nactu.

29.3. Xanoba Ha pelueHusi u AeiicTeus (GespeiicTene) paBoTHUKA M®Ll nopaeTtcs
pykoBoautento MoLl.

29.4. XKanoba Ha pelweHnus u peiicTeus (Gespeitictene) ML nogaetcs yypenuTtenio
M®L| nnu B Munuctepctso FOCYAApPCTBEHHOrO ynpaBreHns, MHPOPMaLMOHHBIX TEXHOMOMIA 1
cBsA3n Mockosckoit obnacti. B cooTeeTcTBUM ¢ nocraHoeneHvem lMpasutensctea MoCKOBCKOI
obnactu ot 02.09.2019 Ne 570/27 «O6 onpeaeneHnn JOMKHOCTHbIX ML, YNONMHOMOYEHHbIX Ha
NpuHATUE Xanob Ha peleHus u aeicTeus (6e3neiicTBue) MHOrOGYHKLMOHAMBHBIX LUEeHTpoB
MPEAOCTaBNEHNA TOCYAAPCTBEHHBIX M MYHULMNANbHbIX YyCNyr, N BHECEeHUN W3MEHEeHWI B
nocraHosnexne [lpaeuTtenctBa MockoBckoii obnactv oT 08.08.2013 Ne 601/33 «O6
yTeepxaeHnn lMonoxerns o6 ocoBeHHoCTsX nogaun paccMoTpeHuns xanob Ha pelueHus u
AencTeus (6esneicTBrne) MCMOMHUTENbHbIX OpraHoB rocygapcTBeHHOW Bractm MOCKOBCKOA
obnactu, npegocTaBnsOWMX FOCYAAPCTBEHHbIE  yCNyrM, M WX  [JOMKHOCTHBIX ML,
FOCYAAPCTBEHHBIX TrPaXOAaHCKUX CNYXKaluUX UCMOMHUTENbHBIX OpraHoB rocyfapcTBEHHOMN
Bnactu MockoBckol o6nactu» A0MKHOCTHBIMU nvuamn, ynonHOMOYEHHbIMW Ha MPUHATHE
Xanob Ha pelleHus n geicTeus (Gespenctere) MoL| sensioTcs MUWHWCTP rocyaapcTBEHHOro
YNPaBeHus, WHMOPMALIMOHHBIX TEXHOMOTMIA U CBS3U MOCKOBCKOD obnactn, 3amecTuTenb
MWHWCTPA  TOCYAapCTBEHHOTO  YNpaBneHWs, WHMOPMALMOHHBIX  TEXHOMOMMIA n  CBA3N
MockoBckoit o6nactu, KYPUPYIOLLMIA BONPOCKI OpraHnsaLmm AesiTenbHOCTy ML,

28.5. lMpuem xanob B nUcbMeHHOI hopme Ha BGymadkHOM HocuTene ocyujecTenseTcs
AAMuHUCTpaumeii, M®OL| B wmecre, A€ 3asBuTenb nopasan 3asereHVe Ha MonyYeHue
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FocynapcTBeHHON ycnyru, HapylueHue nopsaka KoTtopoi obxanyetcs, nubo B mecrte, rae
3asBuTeriemM nonyyeH pesynbTaT ykasaHHON FocynapcTBeHHON yenyru.

Mprem >xano6 B nuUcbMeHHOM tbopme Ha BymaxHom Hocutene ocyLyecTensieTcs
ydpeautenem MOLlL B mecTe ero dakTuueckoro HaxoxaeHusi. Bpemsa npuema »xanob AomkHo
CoBnajaTk Co BpemeHeM paboTsl yupeantens ML,

Mpvem xano6 B nUCbMEHHOIA opme Ha GymaxHOM HocuTene ocyLlecTBnseTcs
MuHncTEpcTBOM rocyaapcTBEHHOrO ynpaeneHusi, MHPOPMAaUMOHHBLIX TEXHONMOMMIA U CBSI3U
Mockosckoit obnactu no mecrty ero paboTel. Bpems npuema xano6 LomHo coBnagaTtb co
BpemeHem paboTel ykasaHHoro MunncTepcTsa no MecCTy ero paboTbl.

29.6. Xanoba (3a ucknoyeHem xanobbl Ha peLieHns n aercteun (6esgenctene) MoL,
PykoBoauTens u (unu) pabotHuka ML) moxeT 6biTh nopgaHa 3assutenem Yepes MoL.

Mpn noctynnerHnn >kanobbi M®L| obecneuusaet ee nepenady B AOMWUHMCTpaLUIO B
NnopsiAke WU CpOKW, KOTOpble YCTaHOBMEHbl COrNalleHUeM o B3aUMOAENCTBUN  Mexay
YupexneHnem n AAMUHUCTpauMeiR, Ho He nosaHee criepyoulero paboyero AgHs co AHS
NOCTynneHusi anobel, nMpW 3TOM CPOK PacCMOTPeHUsi anobbl UCYUCIISETCS CO [OHSA
perucTpaumm xanobbl B AQMUHUCTpaLmK.

29.7. Xanob6a, noctynuBwas B AdmuHucTpaumio, MOL, ydpeautenio  MoL,
MuHucTepcTBO  rocyaapcTBeHHOro YNpaBneHns, WHMOOPMALMOHHBLIX TEXHOMOMMIA W CBS3M
MockoBckoii obnactu, noanexut PercTpaumu He nosgHee criedyrollero paboyero AHS Co AHs
€€ NoCTynneHus.

»Kanoba paccmatpusaetcs B TeudeHue 15 (MatHapuatn) pabounx AOHel co aHs ee
perucTpaumn (ecrim Gonee KopoTKME CPOKM paccMoTpeHnst xanobbl He ycTaHOBMEHbI
AamMuHucTpaumein, ML, yipegutenem M®LI, MuHucTepcTBom rocyfapCTBEHHOro ynpaBneHus,
WHOPMAaLMOHHBIX TEXHONOTWI U CBA3U MOCKOBCKOI obnacru).

29.8. B cnyyae o6xanoBaHus oTKasa AAMWHWACTPaUMK, AOMKHOCTHOrO nuua
AamuHucTpaumy, MOL|, paboTHuka M®L| B8 npueme pokymentoB y 3assutens nu6o B
UCNPABNEHAN [ONYLIEHHbIX OMeYaTok W OWWGOK UnM B criyyae o6XanoBaHus 3aaBuTenem
HApPYLIEHWS yCTaHOBNEHHOro Cpoka Takux UcnpaBneHuit xanoba paccmaTtpuBaeTcs B TeYeHue
S (MsiTn) paboynx aHelt co aHs ee perucTpauuum.

B cnyvae ecnu xanoba nogaHa 3asBuTenem B AfaMuHucTpauuio, MoLl, yupeautenio
M®L|, B koMmneTeHumio KOTOPOro He BXoAuT NpuUHATUE peLleHus no xanobe, B TeyeHne 3 (Tpex)
pabouux aHel co AHS perucTpauny Takoil xanobbl oHa HanpasnseTcs B yNoNHOMOYEHHbI Ha
€€ paccmoTpeHne rocyaapcTBeHHbIn opraH, MOLL, yupeauTtenio M®Ll, o yem B nuceMeHHoM
hopme nHpopmupyeTcs 3assutens,

lMpu aTOM cpok paccMoTpeHus xanobbl UCYUCTISIETCS CO AHA perucTpaumm xanobbl B
YNOTHOMOYEHHOM Ha ee pacCMOTPeHWe rocyAapCTBEHHOM opraHe, M®L, yupeaurenem ML,

30. Cnoco6bl uHthopMmupoBaHus 3asBUTENEH O nopsake nogayv u paccMoTpeHus
XKanobkl, B TOM YUCne ¢ UCNONL30BaHUEM ENrY, POCyY

30.1. BasBuTenu nHgopmMupyoTes o MOopsiAKe noAayvn u paccMOTpeHun xanobbl, B Tom
4ncne ¢ ucnonesosannem EMIY, PMCY cnocobamu, npeaycMOoTpeHHbIMU nogpasaeriom 3
HacTosLero AGMUHUCTPaTUBHOrO pernameHTa.

30.2. WHdopmauus, ykasaHHas B pasgene V HacTosilero AAMWHUCTPATUBHOMO
pernameHTa, noanexvwr obsasaTenlbHOMYy pasMelleHulo  Ha ENrY, PMOCY, -caitre
AOMUHWCTPaUMK, a Takke B beaepanbHoN rocyaapcTBeHHOM MHOPMALIMOHHON cucTeme
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«®enepanbHblii  peectp FOCYAapCTBEHHbIX W MyHULUMNANbHbIX yenyr  (dyHKUMIA)»,
rocyaapcTBeHHOn NHOPMALIMOHHOW cucTeme Mockosckoi obnactu «Peectp
FOCYAAPCTBEHHbIX U MyHUUMNANbHbIX YCnyr (chyHKUMIA) MocKoBCKOi 0BracTuy.

31.  MNepeyvyeHb HOpMaTUBHBIX NPAaBOBLIX aKTOB, PErynupyoWmX NopaaoK AocynebHoro
(BHecyneGHoro) o6xanosanus peweHun U aeucTBUN (6esnencTeun) AaMuHMcTpauum,
AOJKHOCTHLIX nuL, AaMuHmucTpauum, ML, paboTHukos M®L|

31.1. JocynebHbiii (BHecyaebHbIit) nopagok obxanosaHus AeiictBuin (GesneicTauns)
(Mnn) peLeHnit, NPUHATBLIX B Xoae npeacTasnenus locyaapcteeHHom yenyru, ocyLecTBnsieTcs
c cobnioaeHvem TpeboBaHuy PefepanbHOro 3akoHa oT 27.07.2010 Ne 210-93 «0O6
OpraHusaumMu npefocTaBneHUss rocyaapCTBEHHbIX | MyHALMNanbHbIX ycrnyr» B nopsgke,
YCT@HOBNEHHOM nocTaHoeneHuem [Mpasutenbcrtea MocKoBCKOIA obnactn ot 08.08.2013 Ne
601/33 «O6 yTBEp)AeHUM MonoxeHus o6 ocobeHHoCTAX nogaun u paccmMoTpeHus xanob Ha
PeleHns n aencteus (6esneicTeme) UCMOMHUTENbHBLIX OpraHoB rocyfapCTBeHHOW BRacTu
MockoBckoit o6nacTu, NPEAOCTaBNSAIOLNX rOCYAAPCTBEHHBIE YCMYTW, U UX AOMKHOCTHBIX nnu,
OCYAAPCTBEHHbIX rPaXKAAHCKUX CIYXaLUMX WUCMOMHUTENbHbBIX OpraHoB rocygapCcTBEHHOM
Bnactm MockoBckolh obnactu, a Tawke MHOTOMYHKLMOHANbHbIX LUEHTPOB npeaocTasneHns
FOCYAAPCTBEHHbIX N MyHWUMNanbHbIX yeryr MockoBckol o6rnacTu N nx paboTHUKOB».



MNpunoxexue 1

K aAMUHACTPATUBHOMY pernameHTy
NpeAoCTaBneHns rocyaapCTBEHHOW yCryru
«lpenocraBnexue rpaxxgaHam cybeuguii Ha
onnaTty X1Noro NOMELLEHUS 1 KOMMYHaIbHbIX
ycnyr», yTBepxaeHHoMy

NOCTaHOBNEHWEM aaMUHUCTPaLNN
ropofckoro okpyra JJonronpyaHsii

OT «OAL » CO6. 2021  Ne i’/_'wﬁ/,?/}//vf

®opma pelleHus 0 npefoCTaBNeHUU FocynapcTeeHHoM yenyru
B COOTBETCTBUM C 4acTbIo «a» noAnyHkTa 6.1.1 nyHkra 6.1 AAMUHUCTPAaTUBHOrO pernameHTa
(othopmnsaeTcs Ha obuLmansHOM BraHke AAMUHWCTPaUMK)

PELUEHWE
O NpefocTaBneHun cyGcuanm Ha onnaTy XUoro NOMeLeHus 1 KOMMYHanbHbIX ycnyr

« » 20 Ne

Hdeno Ne

(HaumeHoBaHWe MyHULMNanNbLHOro 06pa3oBaHNs MOCKOBCKON obnactu)

paccmoTpeHo 3aABneHne " AOKYMEHTHI, npeacraBneHHble
rp.

(chamunua, nms, oT4ECTBO (MPU HANWUYUM), MECTO KUTENLCTBa 3asBuTens)

Ha ocHoBaHun noctaHosneHus MNpaeutenscrea Poccuiickoii ®epepauum ot 14.12.2005 Neo

761
«O npepocTaeneHnn cyGenamii Ha onnaty unoro NOMELLEHNA N KOMMYHaIbHbIX YCIYr» PeLIeHo:
npenocTaBUThL
p.
(cbammunus, nhuumansi 3assutens)
C« » 20 no «__» 20 cybeuauio Ha onnaTy Kumnoro

NOMELLEHNA N KOMMYHarbHbIX ycnyr

(noanmck, hamunus, nHuumans)

HavanbHuk otaena cy6euaun
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Mpunoxexue 2

K afAMWHUCTPaTUBHOMY pernameHTy
NpefoCTaBneHns rocyapCTBEeHHON yeyri
«lpenocraBneHue rpaxgaHam cybenanii Ha
OnnaTy XWnoro NOMELLEHNA N KOMMYHaNbHbIX
ycnyr», yTBepXaeHHomy

NOCTaHOBNEHMEM afMUHUCTPaLK
ropoAckoro okpyra JlonronpygHoii

OT «U» 06 2021  Ne %-/7/}/4

®opma pelweHus o npenoctasneHuu I OCYAapCTBEHHOW yCnyru
B COOTBETCTBUM C YacTbio «6» noanyHkra 6.1.1 nyHkTa 6.1 AQMUHUCTpPaTUBHOrO
pernameHTa
(othopmnseTcs Ha ocbmumansHOM BnaHke AOMUHUCTpaLUK)

PELUEHUE
0 MpekpaleHun npeaocTaBnexns cybenamm Ha onnary xunoro noMeLeHus
U KOMMYHanbHbIX ycnyr

«_ » 20 Ne

[deno Ne

(HaMMeHoBaHWe MyHULMNANLHOrO obpasoBaHus MockoBckon obnactu)

PaccMOTpeHbl AOKYMEHTbI, MOCTYNUBLLME OT

(bamunus, uma, otyecTso (NpY HaNU4MK), MeCTo XUTenbCTRa 3asBuTens)

Ha ocHoBaHun noctaHoBneHws MpaButensctBa Poccuiickoi ®epepaunn ot 14.12.2005

Ne 761 «O npegoctasneHum cybenanit Ha onnaty Xunoro nomeLyeHus u KOMMYHanbHbIX YCryr»
peLueHo:

npeKkpaTuTh

C«_ » 20
rp.

(bamunus, uHnumansl 3assuTens)

NpeaocTaBneHne cybcuamm Ha onnaty  Xunoro MOMELUEHNA 1 KOMMYHanbHbIX  yCryr

(NPUYMHBI, NOCNYXXMBLUNE OCHOBaHWEM AN NPUHATUS PEeLLeHNs O NpekpaLLeHun NpeaocTasneHus
CYOCHAMM Ha OnnaTy XUNoro NoMeLeHus u KOMMYHanbHbIX ycnyr)

HavanbHuk otnena cybenaunm (noanuck, hamunus, NHULManbI)
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Mpunoxexue 3

K aAMWHUCTpaTUBHOMY pernameHTy
NPEAOCTaBNEHNA rocyAapCTBEHHON yenyru
«lpenocraBnenue rpaxkganam cybeuani Ha
Onnary X1Noro NOMeLLEeHNs N KOMMYHaIbHbIX
ycnyr», yTeepxaeHHomy

nocTaHoBNeHvem agMmuHUCTpaLmum
ropoAcKoro okpyra [onronpyaHsi

OT Oy _ 06 2021 NedtL -/ /b

Popma peuieHuUsi 0 npefocTaBNEHUM MocynapcteeHHoOM ycnyru
B COOTBETCTBMM C 4aCTbIO «B» NOANYHKTA 6.1.1 nyHKTa 6.1 AQMUHUCTPaTUBHOrO
pernameHTa
(opopmnsieTcs Ha ocbuLManbHOM BraHke AOMUHUCTPaLMK)

PELUEHUE
0 BO306HOBNEHWUM NpefOCTaBNeHUs cyBcuanm Ha ONNaTy XUIoro noMeLeHus
M KOMMYHanbHbIX ycnyr

« » 20 Ne
Heno Ne

(HauMeHoBaHNe MyHULMNANLHOrO obpasosanus MockoBckoi o6nactu)

paccMmoTpeHo 3adaBreHue " AOKYMEHTbI, npeacraBnerHHble
.

(bamunus, nms, otyectso (npu Hanu4un), Mmecto xuTenscrea 3assutens)

Ha ocHoBaHun noctaHosneHus MNpaButenscTea Poccuiickoii denepauun ot 14.12.2005 No

761
«O npegocraBneHun cyGeuaunin Ha onnary X1Nnoro NOMeLUEHNA N KOMMYHarbHBbIX yCnyr» peLueHo:
BO30OHOBUTHL
rp.
(hamunus, Hnumansi 3anButens)
C« » 20 cybeuauio Ha onnarty xunoro NOMELLEHNA 1 KOMMYHarbHbIX yCrnyr

HavanbHuk otaena cybenaunm (nognwuck, hamunus, WUHULMan.I)




Mpunoxexue 4

K aAMUHUCTpaTUBHOMY perfameHTy
MPeAoCTaBMNeHns rocyfapCTBEHHOI

ycnyru «lpepocraBnexue rpaxgaHam
cybeuamnin Ha onnaTy XUNoro NoMeLeHus!

W KOMMYHanbHbIX YCIyry,

yTBEepXKAEHHOMY

NnocTaHOBNEeHWeM agMUHUCTPaLmK
ropojckoro okpyra [lonronpyaHbiii

OT «OL» 06, 2021 Ne J#Z 77'/—)/c/

®opma peweHUs o6 oTkase B NnpefocTaBneHUm locypapcTBeHHOM yenyru
(othopmnseTcs Ha obuLmansHoM BraHke AZMUHUCTpaL )

PELUEHUE
06 oTka3e B npeAoCTaBNEHUM CyGCMANM HA ONNATY XKUIOro nomeLyeHus
U KOMMYHanbHbIX yCnyr

« » 20 Ne

AAMWUHACTPaLMS NpUHAna peleHue o6 oTkase B npefocTaBneHnn rocyaapCTBEHHOMN
yenymn - «lpefoctasneque rpaxgaHam cybeuauin  Ha onnarty >KUnoro roMeLlyeHuss u
KOMMYHanbHbIX yCryr» no crnegylowmm npuyimHam:

UcuepnbuiBatowmit nepeyeHb ocHOBaHMM
Ne ANA OTKasa B npegocTaBlieHUU PasbsacHeHue NMPU4YUH OTKas3a B

MyHKTa FocynapcTBeHHON pernameHTom' npeaocTaBneHum

locynapcTBeHHOM yenyru

Bbl BNpaBe noBTOpHO 06paTuThes B AAMUHUCTPaUMIo ¢ 3asiBeHneM o NpeocTasneHny
locynapctBeHHOW  ycnyru  nocne YCTP@HEHUA yKasaHHbIX OCHOBaHWI AnNs oTkasa B
npeaocTasnexun FocynapcTBeHHON yenyru.

HaHHbI 0Tkas MoxeT GbiTb 06kanosaH B AocynebHOM nopsiake nyTem HanpaeneHus
*anodbl B nopsiake, ycTaHoBNeHHOM B paszene V ALMUHUCTPaTUBHOTO pernameHTa, a Taike B
cynebHom nopsake.

HononHutensHo nHgopmupyem:

' VkaseiBaeTcss OCHOBaHWe [UIs OTKa3a B lpeaocTapieHni ['0cy1apcTBeHHON YCIYIH B COOTBETCTBHM C H0/Ipa3ae/iom
13 HacTosulero A IMHHECTPATHBHOTO perjlameHTa.
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(ykasbiBaeTcs nHbopmauus, Heobxoaumas ANA yCTpaHEeHUA NpuYnH oTKasa B
npeaocTasneHnn locyfapcTBEHHOM yCnyri, a Taioke Hasi 4oNONHUTENbHAS UHpopmaums npu
Hanu4yum)

HavanbHuk otgena cybeuaum (noanuck, hamunus, uHULMans)

C
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Mpunoxexue 5

K aAMUHUCTPaTUBHOMY pernameHTy
NPeAoCTaBMNeHns rocyaapCTBEHHO

ycnyru «lpenocraenenuve rpaxgaHam
cybcuanii Ha onnaty )unoro nomeLLeHNs

W KOMMYHanbHbIX YCryr»,

YTBEPXKAEHHOMY

NOCTaHOBNEHMEM afAMUHUCTPaLMK
ropoackoro okpyra [lonronpyabii

oT «&L» 06, 2021 NeJ%L /74 /i

MepeyeHb HOPMaTUBHLIX NPaBOBLIX aKTOB,
Perynupyowux npenocrasnesue MocynapcTeeHHon yenyru

1. KoHcTuTyums Poccuiickoit ®enepauuun («Poccuiickas raseta» oT 25.12.1993 Ne 237,
oprLManbHbIi MHTepHEeT-NopTan NMPaBoOBOI MHhopMaLK http://www.pravo.gov.ru, 01.08.2014,
04.07.2020, «CobpaHue sakoHofatenbcTBa Poccuiicknii degepaummy, 04.08.2014, Ne 31, cT.
4398).

2. MpaxpaHckuini  kopekc  Poccuiickoi Penepaunn («CobpaHue 3akoHogaTenbcTea
Poccuiicko depepaunmn», 05.12.1994, Ne 32, cr. 3301, «Poccuiickas raseta», Ne 238-239,
08.12.1994; «CobpaHue sakoHoaaTenbcTBa Poccuiickoin Gepepauumy, 29.01.1996, Ne 5, cr.
410, «Poccuiickas rasetay, Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996).

3. CemelHbil  kogekc Poccuiickoi degepauum («CobpaHve 3akoHomaTenbcTBa
Poccuiickoit denepayuny, 01.01.1996, Ne 1, cT. 16, «Poccuiickas raseta», Ne 17, 27.01.1996).

4. KunnwHeln  kopeke  Poccuiickon ®epepauun  («CobpaHue 3aKoHohaTenbcTBa
Poccuiickoi denepaumm», 03.01.2005, Ne 1 (uacTb 1), cT. 14, «Poccuiickas raseta», Ne 1
12.01.2005, «MapnameHTckas raseta», Ne 7-8, 15.01.2005).

5. ®eaepanbHbIi 3akoH oT 05.04.2003 Ne 44-03 «O nopsake yyeTa LoxoAoB 1 pacyeTa
CPEAHeNyLIeBoro AoxoAa cemMbM M goxoda OAUHOKO NPpOXUBalOLLero rpaxaaHuHa ans
NPU3HAHUA WX ManouMyLUUMU W OKazaHWs WM rocyAapCTBEHHOW coLuanbHON MoMOLLM»
(«CobpaHve sakoHogaTenbcTBa Poccuiickomn depepauun», 07.04.2003, Ne 14, cT. 1257,
«MapnameHnTckas raseta», Ne 65, 09.04.2003, «Poccuiickas raseta», Ne 67, 09.04.2003).

6. ®enepanbHbIii 3akoH oT 06.10.2003 Ne 131-®3 «O6 06wmx NnPUHUMNax opraHusaymm
MECTHOro camoynpaeneHuss B Poccuiickoi ®epepaunn» («CobpaHue 3aKoHoAaTenbLCcTBa
Poccuitckon ®epepaumny», 06.10.2003, Ne 40, cr. 3822; «[MapnameHTtckas raseta», Ne 186,
08.10.2003; «Poccuiickas raseTa», Ne 202, 08.10.2003).

7. ®efepancHblil 3akoH oT 27.07.2006 Neo 152-03 «O nepcoHanbHbIX AaHHbIX»
(«Poccuiickass rasera», No 165, 29.07.20086, «CobpaHve sakoHodaTenbCcTRA Poccuiickon
depepauyun», 31.07.2006, Ne 31 (1 4.), cr. 3451, «MapnamenTckas raseta» Ne 126-127,
03.08.20086).

8. ®enepanbHbIii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHuns
FOCYAAPCTBEHHbIX W MYHULMNANbHBIX YCIyr» («Poccuiickas raseta», No 168, 30.07.2010,
«CobpaHue sakoHogaTenbcTBa Poccuiickoi denepauunmny, 02.08.2010, Ne 31, cT. 4179).
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9. ®efepanbHblii  3aKOH  OT 06.04.2011 Ne 63-03 «O6 SNEKTPOHHOW noanucu»
(«MapnameHTckas raseta», Ne 17, 08-14.04.2011, «Poccuiickas raseta», Ne 75, 08.04.2011,
«CobpaHue 3akoHogaTenbeTRa Poccuiickon depepauuny, 11.04.2011, Ne 15, cr. 2036).

10. NMocraHosnenune MpaBuTensctea Poceuiickoi depepauum ot 20.08.2003 Ne 512
«O nepeure BuaoB AOXOA0B, y4UTbIBaEMbIX Npu pacyeTte cpenHenyLieBoro aoxoaa cembu u
AOXoha oAuHOKO npoXuBaloLlero rPaXnaHuHa Ona  okasaHus um rocyfiapCTBeHHOMN
couunanbHoON NoMoLLm» («CobpaHue 3akoHopaTenbcTRa Poccuiickoii ®enepaummny, 25.08.2003,
Ne 34, cT. 3374, «Poccuiickas raseta», Ne 168, 26.08.2003).

11. TNocraHoBneHue MNpaBuTtenscTtea Poccuiickoii Penepaunm ot 14.12.2005 Ne 761
«O npegocraBneHunu cybeuanin Ha onnaty sunoro MOMELLEHNA N KOMMYHanbHbIX ycryr»
(«CobpaHve sakoHogaTenbcTea Poccuiickoii ®enepauum», 19.12.2005, Ne 51 cr. 5547,
«Poccuiickasn raseta,
Ne 288, 22.12.2005).

12.  TocTtaHoBneHue MpaButenscrea Poccuiickoii Genepauun ot 16.05.2011 Ne 373
«O  paspabotke u YTBEPXOEHUN  aAMWHACTPATUBHLIX  pernameHTos ocyLlecTBneHus
rOCYAapCTBEHHOro KOHTpONs (Hagsopa) u 8AMWHNUCTPATUBHBIX pernaMeHToB npefocTaBneHus
FOCYAapCTBEHHbIX  yCnyr» («CobpaHue 3akoHonartenbctBa Poccuitckoi Degepayunmny,
30.05.2011, Ne 22, cT. 3169).

13.  MNocraHoBneHue MNpasutensctea Poccuiickuii depgepaumn ot 22.12.2012 Ne
1376
«O6 yTBEpx)aeHUK MpaBun opraHnsauum gesTenbHocTH MHOTOYHKUMOHANBHBIX LIEHTPOB
NPEAOCTABNEHNA rocyAapCTBEHHbIX U MyHULUNAMNbHbIX yenyr» («Poccuiickas raseta», Ne 303,
31.12.2012, «CobpaHue 3akoHopaTenbcTBa Poccuiickoin Penepauyun», 31.12.2012, Ne 53 (.
2),

CT. 7932).

14. Tpukas MuHucTepcTea CTPOWTENBLCTBA W XKUULLHO-KOMMYHaNbHOMO XO3SCTBA
Poccuiickol depepauun  Ne 1037/np, MwumHuctepcraa TPyAa W1 couuanbHoi 3awmThbl
Poccuitckoit  ®epepauun Ne 857 or 30.12.2016 «0O6 yTBepxaeHun MeToauyeckux
PekoMeHZaunMin no npumeHeHuio MpaBun npepocrasneHus cybenauin Ha onnarty xunoro
MOMELLEHNA 1 KOMMYyHanbHbIX ycnyr, YTBEPHKAEHHBIX nocTaHoBneHwem [paBuTenbcTsa
Poccuiickoin Penepaunn oT 14.12.2005
Ne 761».

15.  3akoH MockoBsckoit obnactn ot 13.07.2007 Ne 110/2007-03 «O HageneHuu
OpraHoB MeCTHOro camoyrpasneHus MYHALMNAnNbHBIX PalioHOB W ropogcKux OKpYros
MockoBckoit  o6nacTu FOCYAAPCTBEHHbIMU  NONHOMOUNAMU  MOCKOBCKOI obnactm no
OpraHusauum npepoctaBneHus rpaxaaHam Poccuiickoit  depgepauum, UMEeLUM  MecTo
Kutenbctea B MockoBckoit  obnacTu, cybeuamini Ha onnaty xunoro noMeLleHns u
KOMMYHanbHbIX yenyr» («ExeaHesHble HoBocTy. Moamockosbe», Ne 131, 24.07.2007).

16.  3akoH Mockosckoit obnactn ot 22.10.2009 Ne 120/2009-03 «O cTaHgapTe
HOPMAaTUBHOI NIOLaAN XUOro noMeLLeHus ANA npeaocrasneHns cybeuanin u okasaHus mep
counanbHOW NoJAEPKKN OTAEMNbHbLIM KaTeropusam rpaxkgaH no onnaTe »unoro NMOMELLEHUSA 1
KOMMYHarnbHbIX yCryr Ha Tepputopuum MOCKOBCKOI obnactu» («ExenHeBHble HoBocT.
Moamockosbe», Ne 207, 30.10.2009).

17.  TNMocTtaHoBneHwe Mpasutensctea MockoBckoit o6nacTy oT 25.04.2011 Ne 365/15
«O6 yteepxaeHun Mopsigka paspaboTkn u yTBep)aeHus AAMUHUCTPATUBHBIX pernameHToB
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OCYLUECTBNIEHUS roCyapCTBEHHOrO KOHTPONS (HaAsopa) U aAMUHUCTPATUBHBIX pernameHToB
MPEACCTaBNeHUs  rocyAapCTBEHHbIX ycnyr HEHTPanbHbIMK  MCNONHATENbHBIMK  OpraHamu
rocyfapcreeHHon Bnactu MockoBckoi obnacru, rocygapcTBeHHbIMU opraHamu MocKoBckon
obnactu» («ExeaHeBHble HosocTwn. Moamockosbe», Ne 77, 06.05.2011, «NHbopmaLMOoHHbIi
BECTHUK [MpaBuTtensctea MockoBckoi obnactu», Ne 5, 31.05.201 1).

18.  TocraHoBneHue MpasuTenbcrea Mockosckolt o6nacti ot 08.08.2013 Ne 601/33
«O06 yrBepxxaeHun MonoxeHus o6 0COBEHHOCTSIX noaaym un paccmoTpeHus xanob Ha pelueHus
N gencTeus (6e3,qeﬁc*rame) WCNONHUTENbHbLIX OpraHoB rocynapcreeHHor Bnactn MocKoBcKoii
obnacty, NPEAOCTaBNAWNX  rocyaapCTBeHHbIe yenym, n - ux  [QOMKHOCTHBIX Ny,
FOCYAAPCTBEHHbLIX rpaMAaHCKUX —Cryx)aLyux WCNONMHUTENbHBIX OpraHoB rocyAapCTBEHHOI
Bnact MockoBckoit obnacti, a Takke MHOFOYHKLMOHambHBIX LIEHTPOB npenocTaeneHuns
FOCYAAPCTBEHHbLIX UM MyHULMNANbHbLIX ycnyr MockoBckoit ofnactm u  mx paboTHMKOB»
(«ExenHeBHble HosocTu. MogmockoBbey, Ne 151, 19.08.2013, «MHDOpMaLMOHHbIN BECTHMK
Mpasutensctea MockoBckoi obnactu», Ne 13, 25.10.2013).

19. MocTaHosneHue MpaeuTenscTea Mockosckoii o6nactit ot 31.10.2018 Ne 792/37
«O6  yTBEpPMKOEHUN TpeboBaHuit Kk  chopmaram SasIBNEHNA U WHBIX  [OKYMEHTOB,
NPEACTaBNAeMbIX B (hOPME BNEKTPOHHBIX AOCKYMEHTOB, HeoOXoAMMbIX NSt NpefocTaBneHus
FOCYAAPCTBEHHbLIX W MYHUUMNANbHbIX ycnyr Ha  Tepputopum  MoCKOBCKON 06nacTuy
(ocbuumanbHbIi WHTepHeT-nopTan lMNpasutenscrea Mockosckoil o6nacTy http://iwww.mosreg.ru,
01.11.2018, «ExxepHeBHble HosocTw. MNMoamockosbe», Ne 238, 18.12.2018, «NHbopmaLmoHHbIi
BECTHWK NpaBuTenscTea MockoBCKoi obnactu», Ne 4, 28.02.2019).

20.  TocTtaHoBneHune MpasutensctBa MockoBcKoi o6nacTu oT 16.04.2015 Ne 253/14
«O6  yTBepxOeHUM Mopsgka  ocywectsnenus KOHTpONA  3a  npepocTaBneHuem
FOCYAapCTBEHHbIX U MYHULMNANbHbIX yenyr Ha Tepputopun MockoBckoii 06r1acTv 1 BHeceHU
N3MeHeHui B MonoxeHue o MuHucTepcTBe rocynapcTeerHoro ynpaeneHus, nHhopmMaLMoHHbIX
TeXHomornn n ceasm MockoBckoi obnacTuy (odbuumansHbiit WHTEepHeT-nopTan lMpaBuTenscTea
Mockosckoit  oBnacTu http://www.mosreg.ru, 16.04.2015, «ExeaHneBHble  HosocTu,
MNoamockoBbe», Ne 84, 14.05.2015, «MHbopmMaLmnorHbiii BECTHUK NpaBuTenscrtea Mockosckoii
obnacTu», Ne 8-9, 29.06.2015).

21.  PacnopsbkeHue MunncTepcTea rocynapcTBeHHoro ynpasneHus,
WHHOPMALIMOHHbLIX TEXHOMOMUIA U CBS3U Mockosckoii o6nactu ot 21.07.2016 Ne 10-57/PB «O
PErMoHanbHoM ctaHpapTe opraHusauuM AesTenbHOCTH MHOTOMYHKLUMOHANbHbIX LIEHTpOB
MPEAOCTaBNEHNA roCyLapCTBEHHbLIX U MyHULMNanbHelx ycnyr B MockoBckol oBnactuy
(odbvumansHbil  canT MuHucTepcTBa rocynapcTeeHHoro YNpaBnenns, WHOPMaLMOHHbIX
TeXHonorui u cesisn MockoBckoit o6nacru http://mits.mosreg.ru, 02.11 .2016).

22.  PacnopsixeHue MwuHucTepcTa rocynapcTBeHHOro ynpaeneHus,
VH(OPMALMOHHBLIX TEXHOMOMMIA 1 cBAsn Mockosckoit o6nactu ot 30.10.2018 Ne 10-121/PB
«O6 ytBepxaeHun MonoxeHns o6 OCYLLECTBNEHUN KOHTPOIS 3a NOpsiAKOM npegocraBneHus
FOCYAAPCTBEHHbIX U MyHULMNANbHBLIX ycnyr Ha Tepputopun MockoBckoii  o6nactuy
(odhuumanbHbIn  caitt MuHucrepcTsa FOCy[apCTBEHHOro  ynpasneHus, MHOPMALIMOHHbIX
TeXHONoruii n cessn MockoBckoii o6nacTu http://mits.mosreg.ru, 11.12.2018).

23.  YcTaB ropogckoro okpyra [onronpyaueiit MockoBCKoii obnactu.

24.  Pewenve CoseTa Aenytatos r. [onronpyaHoro ot 11.07.2011r. Ne77-Hp «O6
YTBEDXKAEHUN nepeyHs ycnyr, KoTopble SBRAKTCS HeobXxoAUMbIMU U 0BsI3aTenbHBLIMY ans
NPEAOCTABEHNSA MYHULMNANbBHBIX YCRYT Ha Tepputopun ropoga [onronpyaHoro.
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25.  TlocTaHoBneHWe agMUHUCTPaLMK ropoaa [onronpyaHoro ot 19.02.2013r. Ne84-
MA «O6 yteepxaeHumn Mopsgka opraHusaumm NPefocTaBneHns cybecuanin Ha onnary Xunoro

NOMELUeHNA W KOMMYyHanbHbIX yCIyr B ropoAckoM okpyre [onronpyaHbiii MoCKOBCKOI
obnacTu»

26.  Hacroawmit ADMUHUCTPATUBHLIA pernameHT.



